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1. O0mue MoJ10KeHUs

1.1. Hacrosiiee [lonoxenue onpenenser nopsaok o0padOTKH NepCOHANbHBIX JaHHBIX
pabotaukoB ['KY «CornuanbHo-peaOuiInTalMOHHbIN IIEHTP JJIs1 HECOBEPIIEHHOIETHUX
«Jlactouka» IllaTkoBcKOro paiioHay (ajnee - YUpexkacHue).

1.2. O6paboTka nepCcoHATBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBISCTCS UCKITIOYATEIEHO
B LIETISIX 0OecTieueHus1 COOJTIOICHUS 3aKOHOB U MHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB,
COJIEUCTBUS paOOTHUKAM B TPYAOYCTPOICTBE, MOTYyUYeHUN 00pa30BaHus U
MPOJBIKEHUU TI0 clTyk0e, obecreueHus TMIHON 0€30MacCHOCTH PAaOOTHUKOB, KOHTPOJIS
KOJIMYECTBA M KAYECTBA BBIMOJHIAEMOM paOOThl M 00ECIIEUeHHs] COXPAHHOCTHU
MMYIIECTBA.

2. OcHoBHbIe NOHATHSA. COCTaB NEPCOHATBHBIX JAHHBIX PA0OTHHUKOB

2.1. Insa ueneir Hacrosmero IllomoxkeHus HUCHONB3YIOTCS CJIEAYIOIIUE OCHOBHBIE
MTOHATHSL:

NepCcoHa/IbHbIE JaHHbIE - TI00ast HHGOpPMAITUs, OTHOCSIIANCS K TPSIMO UM KOCBEHHO
OIPEACICHHOMY WU ompenensieMoMy (U3nuecKoMy JUIy (CyOBEKTYy MepCOHaTbHBIX
nanHbIX) (1. 1 cT. 3 @enepanbHoro 3akoHa ot 27.07.2006 N 152-D3);

onepaTop - rOCYJapCTBEHHBIN OpraH, MYHHUIIMNAIbHBIA OpraH, HOPUANYECKOE WU
¢duzmyeckoe JIMIO, CaMOCTOSITENIbHO WJIM COBMECTHO C JIpPYTUMHU  JIMIIAMU
OpTraHU3YIoIIME U (WJIM) OCYIIECTBIISIONINE 00pabOTKy EPCOHAIBHBIX TaHHBIX, a TAKKe
ONpENETSAIoNINe 1ed O00pabOTKM MEPCOHANBHBIX JAHHBIX, COCTaB TMEPCOHAIBHBIX
JAHHBIX, TOMJIEeXKaIUX o00paboTke, JeWcTBUsA (Omepaluu), COBEpIIAEMbIE C
MePCOHATBHBIMU JaHHBIMU (1. 2 cT. 3 DeaepanbHoro 3akoHa ot 27.07.2006 N 152-D3);
00padoTKa NMEePCOHAJBHBIX JAHHBIX Pa00THUKA - JIF000€ JAciicTBUE (omeparus) Uiu
COBOKYITHOCTh JI€MCTBUI (OIepaluii), COBEPIIAEMBbIX C HCIOJIb30BAHUEM CPEICTB
aBTOMAaTHU3allUM WIM 0€3 MCIOJIb30BAHUS TaKUX CPEACTB C MEPCOHATBbHBIMU JaHHBIMHU,
BKJIFOYasi CcOOp, 3amuch, CUCTEMATH3AIMIO, HAKOIUICHHWE, XpaHCHHE, YTOYHEHUE
(oOHOBIIEHME, U3MEHEHHE), U3BIICUCHUE, UCIIOJIb30BaHUE, Niepeaady (pacnpocTpaHeHHeE,
MpeaoCTaBiIeHre, JTOCTYM), 00€3IMYMBaHNe, OJIOKUPOBAHUE, YJaJE€HUE, YHUUTOXKEHUE
MepCOHANBHBIX JaHHbIX (1. 3 cT. 3 @enepanbHoro 3akona ot 27.07.2006 N 152-D3);
pacnpocTpaHeHue MepPCcOHAJBLHBIX JAHHBIX - JEHCTBUS, HAIIPaBJICHHbBIC Ha PACKPHITHE
MEPCOHATBHBIX JIAHHBIX PAa0OTHUKOB HEOMpeneaeHHoMy Kpyry jwmm (m. 5 cr. 3
®enepanbHOro 3akona ot 27.07.2006 N 152-@3);

NpeocTaBjeHue NMEePCOHAIBHBIX JAHHBIX - JCHCTBUS, HAIIPaBJICHHbBIC HA PACKPBITHE
MEPCOHATBHBIX TAHHBIX PAOOTHUKOB OMPEICICHHOMY JIMIY WU ONpPENeTIEHHOMY KPYyTy
mutt (1. 6 ct. 3 deaepanbHoro 3akona ot 27.07.2006 N 152-D3);

0JI0KMpOBaHMEe MEPCOHAJBHBIX JAHHBIX - BpPEMEHHOE MpeKpalieHue o0paboTKu
MEPCOHATBHBIX JIaHHBIX PAOOTHUKOB (32 HUCKIIOUYEHHEM ClIy4yaeB, eciau o0paboTka
HeoOXoMMa JJisl YTOUYHEHHUS MepCOHANbHBIX JaHHBIX) (TI. 7 cT. 3 deaepanbHOro 3aKoHa
ot 27.07.2006 N 152-®3);

YHUUYTOKEHUE TMEePCOHAJbHBIX JAHHBIX - JICUCTBUS, B pE3yJbTaTe KOTOPBIX
CTAHOBUTCSI HEBO3MOXXHBIM BOCCTAHOBUTBH COJIEpP)KAaHUE TIEPCOHAIBHBIX JAaHHBIX B
MH(OPMAITMOHHON CUCTEME NEPCOHATBHBIX JaHHBIX pAaOOTHUKOB U (WMJIM) B pe3yibTaTe
KOTOPBIX  YHUYTOXKAIOTCS  MaTepUaJIbHbI€  HOCUTEIU  MEPCOHAIBHBIX  JaHHBIX
pabotHukoB (1. 8 ct. 3 denepanbHOro 3akoHa ot 27.07.2006 N 152-D3);



0o0e3IMYMBAHME TMEPCOHAJIBHBIX JAAHHBIX - JEHCTBUSA, B pE3yJbTaTe KOTOPBIX
CTAHOBUTCS HEBO3MOXXHBIM 0€3 HCIONb30BaHUS JOMOJTHUTENbHON HHGOpMALINH
OIPEACIUTh NPUHANIEKHOCTh NEPCOHATIBHBIX JTAHHBIX KOHKPETHOMY paOOTHUKY (1. 9
ct. 3 denepanpHoro 3akona ot 27.07.2006 Ne 152-D3).

2.2. Ecnu uHOoe He ycTaHoBieHO TpyaoBbiM kogekcoM P®, npyrumu deaepanbHbIMU
3aKOHaMH, MPHU 3aKIIOYEHUH TPYAOBOrO JOrOBOpa JHIO, MOCTyMampllee Ha padoTy,
MPEABABISIET pabOTOAATENIO:

- acnoOpT WX UHOU JOKYMEHT, YAOCTOBEPSIOIINN JINYHOCTB;

- TPYAOBYIO KHHKKY, 3a UCKJIIIOYEHHUEM CIIy4aeB, KOT1a JOIOBOP 3aKJIK0YAETCs BIIEPBHIE,
WK paOOTHUK MOCTyHaeT Ha paboTy Ha YCIOBUAX COBMECTUTENHCTBA, WM TPYAOBAs
KHIKKa y pabOTHUKAa OTCYTCTBYET B CBSI3M C €€ yTpaTod, MOBPEXKICHHUEM HIH IO
IPYruM MPUYMHAM;

- CTPaxoOBO€ CBUJIETENBCTBO 0053aTEIILHOIO MEHCUOHHOIO CTPAXOBAHUS;

JOKYMEHTBl BOMHCKOI'O yuyeTa - JJii BOEHHOOOSI3aHHBIX U JIMII, MOJJIEKAIUX MPU3BIBY
Ha BOCHHYIO CITYXKOY;

- JTOKYMEHT 00 o0pa3oBaHWW W (WiIW) KBUTH(PUKAINHA WIH HAUTMYAUA CICIHATBHBIX
3HAHUM - TpU TOCTYIUIGHUH Ha paboTy, TPeOyIOUlyro CIEUUaIbHbIX 3HAHUN WU
CIICLMAaJIbHOM MOJATrOTOBKH;

CIpaBKy, BblIaHHY0 opraHamu MBJI[ Poccuu, o Hanuuuu (OTCYTCTBUM) CyAMMOCTH U
(unn) Qakra YroJOBHOrO MpecieAoBaHUS JUOO O MPEKpalleHud YroJOBHOTO
IIPECIIEIOBAHUS 10 PEAOWINTUPYIOIIMM OCHOBAHMAM (TIpH MOCTYIUIEHUH Ha padoTy, K
BBIITOJIHEHUIO KOTOPOM B COOTBETCTBMM C TpyaoBeiM KojaekcoM P® wnu uHBIM
(denepanbHbIM 3aKOHOM HE JOIYCKAIOTCS JIMLA, UMEIOUIME WM UMEBIIUE CYAUMOCTD,
MOJIBEpraronecs Wiv TMOJABEpraBIIdecs YroJOBHOMY MpecienoBanuio) (m. m. 14, 15
AJIMMHUCTPAaTUBHOI'O perjaMmenra, yrBepxkiaeHHoro IIpukxazom MBJI Poccunm or
07.11.2011 N 1121);

- CIIpaBKy, BeIIaHHYI0 opranamu MBJI Poccun, o TOM, SIBASIETCS WM HE SIBIISIETCS JIULIO
MOJIBEPrHYTHIM aIMUHUCTPATUBHOMY HAKAa3aHHUIO 32 MOTPEOJEHUE HAPKOTHYECKUX
CPEACTB WM IICUXOTPOINHBIX BEHIeCTB 0€3 Ha3HaueHHWs Bpada JHOO HOBBIX
MOTEHIMAIBHO ONACHBIX NMCUXOAKTUBHBIX BEIIECTB, - MPU MOCTYIUIEHUU Ha padoTy, K
KOTOPOW B COOTBETCTBUU C (elepaibHBIMU 3aKOHAMH HE JOMYCKaloTCA JIHIIA,
NOJIBEPTHYThIE TAKOMY HAKa3aHWIO 10 OKOHYAHUS CPOKA, B TEUEHUE KOTOPOrO0 OHHU
CUMTAIOTCS TOABEPTrHYTHIMM aJAMUHUCTPATUBHOMY Hakazanutio (m. 1. 14, 15
AJIMHUHUCTPAaTUBHOI'O perjaMeHnTta, yrBepxkiaeHHoro IIpukazom MBJI Poccum ot
24.10.2016 N 665);

- JIOIIOJIHUTEIIbHBIE JOKYMEHTHI - B OTJIEIBHBIX CIIy4asiX, IPEAYCMOTPEHHBIX TPYyI0BBIM
Kojekcom P®, wuHbIMU denepanbHBIMHA 3aKoHaMH, ykazamu IIpesumenta PD wu
nocra”nosieHusMu IIpasurenscra PO.

2.3. B xabuHere KaJpoBOro JIEIOMPOU3BOJICTBA YUPEKICHUS CO3/IAI0TCA U XPaHITCS
CJIEIYIOUIUE TPYIIbI JOKYMEHTOB, CO/epXkallie JaHHble O pa0OTHUKAX B €IUHUYHOM
WU CBOAHOM BHJIE:

2.3.1. JIoKyMeHTBbI, coJiepsKalliie MepCOHaNbHbIE TaHHbIE PA0OTHUKOB:

- KOMILUIEKChI JOKYMEHTOB, COITPOBOKIAAIOLIME POLECC OPOPMIIEHUS TPYAOBBIX
OTHOILIEHUH NpU pHUeMe Ha padoTy, epeBo/ie, YBOJIbHEHUU;

- MOJJIMHHUKYU ¥ KONUU NPUKA30B (pactopsyKeHui) Mo Kaapam;

- JINYHBIE JIENIa U TPYJOBbIE KHUKKH;



- Jiena, coAeprKale MaTepralibl aTTeCTaluii paOOTHUKOB,;

- Jlefna, cojieprKaliue MaTepralibl BHYTPEHHUX pacclieIOBaHUM;

- CIPaBOYHO-UH(POPMAITMOHHBIN OaHK TAHHBIX IO MEPCOHANY (KapTOTEKH, KypPHAJIbI);

- NOJJIMHHUKYU Y KOIHUH OTYETHBIX, AHATUTUYECKUX U CIIPABOYHBIX MaTEpHUAOB,
repeaBaeMbIX PYKOBOACTBY Y UPEXKIACHUS, PYKOBOJAUTEISIM CTPYKTYPHBIX
nopa3aeseHu (3aBeAYIONIUM OTACIEHUSIMU U CITYKO);

- KOIUU OTUYETOB, HAMPABIIIEMbBIX B TOCYJaPCTBEHHBIC OPTraHbl CTATUCTUKU, HAJIOT OBbIE
OpraHbl, BBIIIECTOSIIINE OPraHbl YIPABICHUS U JPYTUe YUPEIKICHHUS.

2.3.2. JlokymeHTaIMs 0 OpraHu3aIiui padoThl CTPYKTYPHBIX MOAPA3ICICHUN:

- MIOJIO’KEHUS O CTPYKTYPHBIX TOJpa3/IeIeHUsIX;

- TOJKHOCTHBIE HHCTPYKIIUU PaOOTHUKOB;

- IPUKAa3bl, PACMIOPSIKEHUS, YKa3aHUsI PYKOBOJICTBA Y UPEXK]ICHHUS;

- JIOKYMEHThI TUIAaHUPOBAHUsA, y4€Ta, aHajdu3a U OTYETHOCTU IO BONPOCAM KaJpOBOM
paboTHI.

3. O0padoTKa NEepCOHATBHBIX JAHHBIX PA0OTHUKOB

3.1. UcTtounukom nHpopmaiuu 000 BceX MEPCOHANBHBIX JaHHBIX pa0OTHUKA SBIISAETCS
HENOCPECTBEHHO paOOoTHUK. Eciu nepcoHaibHble JaHHBIE BO3MOKHO NOJYYUTh
TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK JTOJKEH OBITh 3apaHee B MUCbMEHHOU (popme
YBEIOMJIEH 00 3TOM M OT HEro JOJKHO OBITh MOJIYy4YE€HO MUCbMEHHOE COTIacHe.
Paboronarens 00s13aH cCOOOLUTH paOOTHUKY O LESIX, IPEANoIaraeéMbIX HCTOYHUKAX U
croco0ax Moy4yeHus ePCOHANIBHBIX TAHHBIX, a TAKXKE O XapaKTepe MOoAIeKaIIux
MOJIYYEHHUIO IEPCOHATBHBIX JAHHBIX U MOCIEACTBUAX OTKa3a paOOTHUKA JaTh
IIMCBMEHHOE COIrJIacue Ha UX MOJIyYEHHE.

3.2. PabGoronarens HEe UMEET NpaBa NoOJy4aTh U 00padaThIBaTh NEPCOHATIBHBIE TAHHbIE
paboTHUKA O €ro PacoBOM, HAITMOHAITHHON MPUHAJIC)KHOCTH, TIOTUTHYECKUX B3TIISI/IAX,
PEIUTUO3HBIX U PUITOCOPCKUX YOKACHUSIX, COCTOSTHUH 370POBbSI, ”HTUMHOM >KU3HHU,
34 UCKIIFOYEHHUEM CIIy4aeB, IPETYCMOTPEHHBIX TpyaoBbM KogekcoM P® n npyrumu
dhenepanbHBIMU 3aKOHAMHM.

3.3. Paboronarens HE UMEET MpaBa MoJiy4aTb U 00padaThIBaTh MEPCOHATIbHBIE JAHHBIE
paboOTHHKA O €ro YJIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHMAX WU €ro MpogCOO3HOM
JESTENbHOCTH, 32 UCKIIOUEHUEM CIIy4aeB, MPeAyCMOTpEeHHBIX TpyaoBbIM KOjieKCOM PO
WJIU UHBIMU (DeiepaibHBIMU 3aKOHAMU.

3.4. O6paboTka nepcoHATBHBIX JAHHBIX PAOOTHUKOB pabOTOAATENIEM BO3MOMXHA TOJIBKO
c ux cornacus (I[Ipunoxenue 1 k HacrosueMy [lonoxkennto). MckitoueHns COCTaBIIsIOT
Clly4yau, MPeAyCMOTPEHHbIE 3aKOHOIaTeNIbcTBOM P® (B 4aCTHOCTH, COTJIacue HE
TpeOyeTcs MpU HAJTUYUH OCHOBAHUM, MEPEUUCACHHBIX BT 1. 2 - 11 4. 1 cT. 6, 1. 1. 2 -
10 4. 2 ct. 10, 4. 2 c1. 11 DdenepanbHoro 3akona ot 27.07.2006 Ne 152-D3).

3.5. IlucemenHoe coriacue paboTHHUKA Ha 00paOOTKY CBOMX MEPCOHAIBHBIX TAHHBIX
JOJKHO BKJIIOYATh B C€0sl, B YaCTHOCTH, CBEACHUS, YKa3aHHbIe BT M. 1 - 9 4. 4 cT. 9
denepanbpHOro 3axkoHa ot 27.07.2006 Ne 152-D3.

3.6. PabGoTHuK YupexieHus MpeCcTaBiseT CIEIUAINCTY 0 KaJpaM IOCTOBEPHbIE
cBegeHus o cede. CriennanucT NpoBepsET JOCTOBEPHOCTh CBEACHUM.

3.7. B coorBercTBHM cO cT. 86 TK P® B niensix obecnedueHus mpaB u CBOOOT YEIOBEKA U
rpakaaHuHa paboToaTeNb U €ro NpeCTaBUTENU IpU 00pabOTKE MEPCOHATBHBIX
JTAHHBIX paOOTHUKA HOJKHBI COOJII01aTh, B YACTHOCTH, CIEAYIOIINE O0IIHe



TpeOOBaHUS:

3.7.1. Ilpu onpeneneHun oobeMa U cofepkaHusi 00padaThIBa€MbIX IIEPCOHATBHBIX
JaHHBIX paO0OTHUKA paboToAaTeNb JOJIKEH pyKoBOACTBOBaThca KoHncturyuuei PO,
TpynoBbiM kogekcoM PD 1 unbiMu deepanbHBIMU 3aKOHAMM.

3.7.2. Ilpu npuHATHH pElIEHUH, 3aTparuBaroINX HHTEPECHl pabOTHHKA, paboToaaTelNb
HE MMEET MPaBa OCHOBBIBATHCS HA NIEPCOHAIBHBIX JAHHBIX, MOJY4EHHBIX
UCKJIIOUUTEIBHO B PE3YJbTAaTE UX aBTOMATU3UPOBAHHOW 00pabOTKU WIIM 3IEKTPOHHOTO
MTOJTYYEHHS.

3.7.3. 3amuTa nepcoHaNbHbIX JaHHBIX pa0OTHUKA OT HEMIPABOMEPHOI'O UX
UCIIOJI30BaHUs, yTpaThl oOecnieunBaeTcsi paboTonareneM 3a CYET ero CpesicTB B
NOpsZIKE, YCTaHOBIEHHOM Tpy0BbIM KopiekcoM P® u nHbIMU (enepanibHBIMU
3aKOHAMHU.

3.7.4. PaGOTHHUKY M UX TPEJCTABUTENH JOJDKHBI OBITH 03HAKOMIICHBI MO POCTIHCH C
JOKYMEHTaMH Y UpeKJeHHsI, yCTAaHABINBAIOIMMHU NOPSAA0K 00pabOTKH MEePCOHANIBHbIX
JaHHBIX, a TaKXKe 00 UX MpaBax U 00sA3aHHOCTSX B ATOM 00JIACTH.

3.7.5. PaOOTHUKH HE JIOJ>KHBI OTKA3bIBATHCSL OT CBOMX MPAB HA COXPAHEHUE U 3AIUTY
TalHBI.

4. Ilepenaya nepcoHaIbHBIX JAHHBIX

4.1. ITpu nepenave nepcoOHAIbHBIX TAHHBIX pa0OTHHUKA pa00OTOATENb AOKEH
CO0JI0IaTh CIEAYIOMNE TPEOOBAHMUS:

4.1.1. He cooOmiaTh nepcoHaibHbIe TaHHbIE pa0OTHHUKA TPEThEH cTOpoHE Oe3
MMCBMEHHOI'0 cOorjacusi pabOTHHKA, 3a UCKIIOUYEHUEM CIIy4aeB, KOria 3T0 HEOOXOAUMO
B LEJIAX MPEIYNPEXICHUS YTPO3bl )KU3HH U 3/I0POBBI0 paOOTHHKA, a TAKXKE B CIIydasix,
YCTaHOBJIEHHBIX Tpyn0BbIM KOoeKkcoM P® win nHbIMU denepanbHbIMU 3aKOHAMM.
4.1.2. He cooOmaTh nepcoHaabHbIC TaHHBIE pa0OTHHKA B KOMMEPUYECKHX LEIsIX 0e3 ero
MUCBMEHHOT0 corjacus. O6paboTKa MepCOHANBHBIX TAHHBIX PAOOTHUKOB B LENSIX
IIPOJABHKEHHUS TOBAPOB, padOT, YCIYT HA PhIHKE ITYTEM OCYILECTBICHHS IPSAMbBIX
KOHTAKTOB C IMOTEHLIUAIbHBIM TOTPEOUTEIIEM C IIOMOLIBIO CPEJICTB CBA3H JIOITYCKAETCS
TOJIBKO C €r0 MPEABAPUTEIHHOTO COIJIACHS.

4.1.3. TllpexynpeauTs JInIl, TOJTYIUBIITNX MEPCOHABHBIC JaHHBIC PpA0OTHUKA, O TOM, YTO
ATH JIaHHBIE MOTYT OBITh UCIIOJIb30BaHbI JIUIIIb B IIEJISAX, JAJII KOTOPBIX OHU COOOIIEHBI, U
TpeOOBaTh OT 3THUX JUI] MOATBEPKICHHUE TOT0, YTO 3TO MPABUIIO cOOI0AeHO. Jlnia,
MOJTYYHBIIIME MIEPCOHANBHBIC JaHHBIE PAOOTHUKA, 00S3aHBI COOIOIATh PEKUM
CeKpeTHOCTH (KOH(DUIeHIIMAaNBbHOCTH). [JJlaHHOE MpaBUIo HE paclpoCTPaHsIETCA Ha
0OMeH MepCOHaIbHBIMU JaHHBIMU PA0OTHUKOB B MOPSJIKE, YCTAHOBIEHHOM Tpy10BBIM
KozexcoM P® u unbiMU QenepaabHBIMU 3aKOHAMHU.

4.1.4. OcyuiecTBisATh Nepeavyy MepCcOHAIbHBIX TaHHBIX PAOOTHUKOB B IIpeeax
VYupexieHus: B COOTBETCTBUU ¢ HacTosuM [lonoxkeHneMm, ¢ KOTOpbIM paOOTHUKU
JOJKHBI OBITh O3HAKOMJIEHBI TIOJT POCTIHCh.

4.1.5. Pazpemiats 10CTyN K MEPCOHAIBHBIM JTAHHBIM PA0OTHUKOB TOJBKO CHEIUATBLHO
YIOJIHOMOYEHHBIM JIMLAaM, IPYA 3TOM YKa3aHHbIE JUIA JOJKHBI UMETh MPABO MOJIYy4aTh
TOJIBKO T€ MEPCOHANIbHBIE JaHHbIE, KOTOPbIE HEOOXOIUMBI JJI BHIITOJIHEHUS
KOHKPETHOUN (yHKIIHH.

4.1.6. He 3anpamuBath HHPOPMALIMIO O COCTOSIHUM 3/10POBbSI paOOTHUKA, 3a
UCKITFOUEHHUEM TEX CBEAEHUI, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOXKHOCTHU



BBIIIOJIHEHUS PAOOTHUKOM TPYIOBOM (DYHKIIHH.

4.1.7. llepenaBaTh nepcoOHANIbHBIE TaHHBIE pA0OTHUKA MIPEACTABUTENSIM pAOOTHUKOB B
MOpSAJIKE, YCTAaHOBIEHHOM TpyI0BbIM KoieKcoM P®D u uHbIMHU (penepabHbIMU
3aKOHAMH, U OTPAHUYUBATH 3Ty HHPOPMAIIUIO TOJIBKO TEMHU MEPCOHATLHBIMU JaHHBIMH,
KOTOpbIE€ HEOOXOIMMBI JIJIs1 BHITIOJIHEHUS YKa3aHHBIMU MPEICTABUTEIAMU UX (PYHKIUH.
4.2. TlepcoHanbHBIC TaHHBIE pa0OTHUKOB 00pa0aTHIBAIOTCS U XPAHATCS B KaOWHETE
KaJpOBOI0 JIETONPOU3BOJCTBA.

4.3. IlepcoHanbHbIE JTaHHBIE pA0OTHUKOB MOT'YT OBIThH MOJIYYEHBI, IPOXOAUTH
JTabHEHIyI0 00pabOoTKy U MepeaaBaThCsa Ha XpaHEHNE KaK Ha OyMa)KHBIX HOCUTEISIX,
TaK U B 3JIEKTPOHHOM BHJI€ (ITOCPEICTBOM JIOKAJIbHON KOMITBIOTEPHOM CETH).

4.4. TTpu mony4eHnr ePCOHATBHBIX TAHHBIX HE OT paOOTHHKA (32 UCKITFOUCHUEM
CJIy4aeB, MPeyCMOTPEHHBIX 4. 4 cT. 18 denepanbHoro 3akona ot 27.07.2006 N 152-
®3) paboToaarens 10 Hayasla 00pabOTKU TaKMX MEPCOHAIBHBIX JaHHBIX 0053aH
MPENOCTAaBUTh PAOOTHHUKY CIEAYIONIYI0 HH(OpMAIUIO:

- HauMeHoBaHue ((paMuIns, UMs, OTYECTBO) U aJIpec onepaTopa Uin ero
IIPEICTaBUTEIIS;

- 11e71b 00pa0OTKU MEPCOHATBHBIX JaHHBIX U €€ MPAaBOBOE OCHOBAHMUE;

- IpEeANoIaraéMble MoJib30BaTENH EPCOHANBHBIX JAHHbBIX;

- yctaHoBiieHHbIe DegepanbHbIM 3akoHOM 0T 27.07.2006 N 152-®3 npaBa cyobekTa
MEPCOHAJIBHBIX JAHHBIX;

- ICTOYHUK MOJIYYEHUS IEPCOHATBHBIX JaHHBIX.

5. JocTyn K NepCOHATBHBIM JAHHBIM PA0OTHUKOB

5.1. TIpaBo goctyna K epcOHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- IUPEKTOP YUPEKIACHU;

- CHEIUAIHUCT IO KaJipaM;

- paOOTHUKH OyXTalITepuH;

- 3aMECTUTEIb IUPEKTOPA (OCTYH K MEPCOHATBHBIM JaHHBIM PAOOTHUKOB B XO€
TJIAHOBBIX TIPOBEPOK);

- PYKOBOJUTEIN CTPYKTYPHBIX NOAPA3ICICHUI IO HAMPABICHUIO JEATEILHOCTH
(OCTYM K MepCOHANTBHBIM JIAHHBIM TOJIBKO PAOOTHHUKOB CBOETO MOPA3CIICHHUS ).

5.2. PaGoTHuK YupexaeHus, B 4aCTHOCTH, UMEET MPaBo:

5.2.1. [lomy4daTs JOCTYIl K CBOMM MNEPCOHAJIBHBIM JAHHBIM U O3HAKOMJICHUE C HUMHU,
BKJIFOYAsi MPABO Ha OE3BO3ME3THOE MOTYYEHUE KOITUH JIFOOOM 3aMKCH, CofepIKaIleit ero
MepCOHaIbHBIE JaHHBIE, 32 UCKITIOYEHUEM CITy4aeB, MPEAyCMOTPEHHBIX (PerepanbHbIM
3aKOHOM.

5.2.2. TpebGoBaTh OT paboToAaTeNsl UCKIIOUESHHSI WJIA UCTIPaBIEHUS HEBEPHBIX WIIH
HETIOTHBIX MEPCOHATBHBIX JaHHBIX, a TAKKE JaHHBIX, 00paOOTaHHBIX C HAPYIICHUEM
TpeboBanuii TpynoBoro kogexca P® unu unoro genepanpHoro 3akona. [Ipu orkasze
paboToaaTens UCKITIOYUTD WK UCTIPABUTh MEPCOHATbHBIE JaHHBIC pa0OTHUKA OH UMEET
MPaBO 3asBUTHh B MUCHbMEHHOU (popMe paboTOMATEIO0 O CBOEM HECOTIIACUH C
COOTBETCTBYIOIIUM OOOCHOBaHHMEM TaKoro Hecoryacus. [lepcoHanbHble TaHHBIE
OLICHOYHOT'0 XapakTepa paOOTHUK UMEET MPaBO JOTOJHUTH 3asiBJICHUEM, BBIPAXKAIOIINM
€ro COOCTBEHHYIO TOUKY 3PECHHUSI.

5.2.3. [lony4ats oT paboToaTens CBEACHUS O HAUMEHOBAHUM U MECTE HAX0XKJICHHUSI
orepaTopa, CBEJICHHUS O JIMIAax (3a UCKII0OUYEeHHEM pabOTHUKOB OrepaTopa), KOTOphie



UMEIOT JIOCTYII K MIEPCOHATBHBIM JJAHHBIM HJIH KOTOPHIM MOTYT OBITh PACKPBITHI
MepCOHANIbHBIC TAHHBIC HA OCHOBAHUH JIOTOBOPA C ONEPATOPOM HIIM Ha OCHOBaHHUH
dbenepaibHOTO 3aKOHA.

5.2.4. TpeOoBaTh U3BEIICHUS padOTOATENEM BCEX JIUII, KOTOPHIM paHee ObLIn
COOOIIICHBI HEBEPHBIC MJTH HEIOJIHBIE TIEPCOHAIBHBIC JAHHBIC, 000 BCEX
MIPOU3BEJCHHBIX B HUX UCKITIOUEHUSIX, UCTIPABJIICHUSX WITU JTIOTOJTHCHHUSIX.

5.2.5. O6xanoBaTh B YIOJTHOMOUYEHHBIN OpPTaH 10 3alIUTe IPaB CyOHEKTOB
MIEPCOHATBHBIX JAHHBIX WU B CyJICOHOM MOPSIKE HEIIPaBOMEPHBIC NEHCTBUS WITH
6e3aeiicTBus paboTomarens mpu 00pabOTKE U 3aIIUTE €ro MePCOHATBLHBIX TaHHBIX.

6. OTBeTCTBEHHOCTD 32 HAPYUIEHHE HOPM, PeryJupyrIIux 00padoTKy
NMePCOHAJIBHBIX TAHHBIX

6.1. JIunia, BUHOBHBIEC B HAPYIIICHUH TOJIOKEHUN 3aKoHOAaTeIbcTBa PO B 0OacTu
MEePCOHATBHBIX JAHHBIX MPU 00pabOTKE MEPCOHATBHBIX JIAHHBIX PAOOTHHUKA,
MIPUBJIEKAIOTCS K TUCHUTUIMHAPHON U MaTepUAIbHOW OTBETCTBEHHOCTH B TIOPSIJIKE,
YCTaHOBIICHHOM Tpyn0BBIM KOJIeKCOM P®D 1 nHbIMU (henepaibHBIMU 3aKOHAMHU, a TAKXKE
MIPUBJIEKAIOTCS K aIMUHUCTPATUBHOMW, IPaXIaHCKO-TIPABOBOW UJIA YTOJIOBHOM
OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBICHHOM (peiepalibHbIMU 3aKOHAMU.

6.2. MopaJibHbIi Bpell, MIPUYMHEHHBIM pa0OTHUKY BCIIEICTBUE HAPYIIIEHUS €r0 Mpas.,
HapyIIeHUs TpaBUl 00pabOTKK MEPCOHAIBHBIX JAHHBIX, a TAK)KE HECOOIIOICHUS
TpeOOBaHMIA K 3alTUTE TIEPCOHATBHBIX JAHHBIX, YCTAHOBJICHHBIX DenepaabHbIM
3akoHOM OT 27.07.2006 N 152-D3, moaj1e;KUT BO3MEIISHHUIO B COOTBETCTBHH C
3aKkoHOHaTesbCTBOM P®D. Bo3menieHnre MOpaibHOr0 Bpeaa OCyIECTBIISECTCS
HE3aBUCUMO OT BO3MEIIECHHUS UMYIIIECTBEHHOTO Bpela U MOHECEHHBIX PAa0OOTHUKOM
yOBITKOB.



IIpunoxenune 1

K [lonmoxxeHuto 06 06paboTke

1 3alUTE TIEPCOHATBHBIX JAHHBIX
PabOTHHUKOB

Hupextopy I'KY «CPLH «Jlactouka» [llaTkoBckOro pailona»
EmenbsiHoBoit O.1.

oT
NacropT cepust Ne
BBIJIAH «__» T.

3aperucTPUPOBAaHHOM(T0) IO aapecy:

COI'VTIACHE PABOTHHUKA HA OBPABOTKY IIEPCOHAJIBHBIX TAHHBIX

Hacrosmmm 4, )
npencraBiso Paboromaremro I'KY «CPIH «Jlactouka» [latkoBckoro paiionay (OI'PH 1025200915882,
WHH 5238003790), 3apeructpupoBaHHOMY 10 aapecy: Hmxkeropozackas obnacts, [1laTkoBckuii paiioH, 1.
Ceetnoropck, yin.JlenuHa, 1.2, CBOH IePCOHANILHBIC JAHHBIC B IETIAX 00ECIICUeHUs COOITIOICHUS TPYIOBOTO
3aKOHO/IaTEIILCTBA M HMHBIX HOPMATHBHO-TIPABOBBIX aKTOB MPH COJICHCTBUN B TPYIOYCTPOICTBE, 00yIECHUH U
MIPOJBIKEHUH 110 paboTe, oOecrieueHus JIMIHONH Moei 0€30IacHOCTH, TEKYIIeH TPYAOBOM NEATEIbHOCTH,
KOHTPOJIS KOJIMYECTBA U KA4eCTBA BBIMIOHAEMOW pabOThl 1 00ecrieueHUs COXPAaHHOCTH UMYIIIECTBA.

Mowumu nepcoHaTbHBIME JaHHBIMU SIBIISICTCS JTI00ast ”HPOPMALUs, OTHOCSIIASICS KO MHE KaK K
¢m3ngeckoMy Iy (CyOBEKTY IMepPCOHATBHBIX JaHHBIX ), YKa3aHHas B TPYJOBOM JOTOBOpE, TUIHOHN KapTOUKe
pabotHuka (yHupuuupoBanHas ¢popma T-2), TpyA0BOI KHIKKE M MOJTy4YEeHHAsl B TEUCHUE CPOKaA JCHCTBHS
HACTOSIIETO TPYIAOBOTO JIOTOBOPA, B TOM YHCIIe: MOM (PaMUIIHS, UMSI, OTIECTBO, TOJI, MECSAII, 1aTa U MECTO
POXKACHHSA, TPAKAAHCTBO, JOKYMEHTBI, YIOCTOBEPSIOIINE THYHOCTD, HICHTU(UKALIMOHHBIH HOMED
HAJIOTOTUIATEIBIIIKA, HOMEP CTPaXOBOTO CBHIETEIHCTBA TOCYIAPCTBEHHOTO IIEHCHOHHOTO CTPaXOBaHMUS,
anpeca (pakTUIECKOT0 MeCTa MPOKUBAHUS U PETUCTPAIMHU 10 MECTOXKHUTEIILCTBY, IOUYTOBBIC U DJIEKTPOHHEIC
aapeca, HoMmepa TenedoHoB, dhoTtorpadumn, cBemeHNs 00 00pa3oBaHNUH, IPO(ECCHU, CICITHATBHOCTH 1
KBaJM()UKALIH, CEMEITHOM TOJIOKEHUU U COCTaBE CEMbHU, CBEACHHUS 00 HMYILIECTBEHHOM IOJIOKEHNH, JOX0JaX,
3aJI0JDKEHHOCTH, 3aHUMaeMBIX paHee JOJDKHOCTIX U CTaKe paboThl, BOMHCKOW 00s3aHHOCTH; CBEICHUS O
TPYAOBOM JOTOBOPE U €r0 HUCIOIHEHUH (3aHHMAaeMble JOJDKHOCTH, CYIIECTBEHHBIE YCIOBHS TPY/a, CBEIEHHUS 00
aTTeCTal[UH, TIOBBIIICHUH KBAM(PHUKAINN 1 TPOPECCHOHATLHOHN MEePernoIrOTOBKE, MOOMIPEHUSIX U HAKa3aHHSIX,
BHJIaX U MMEepHOJax OTITyCcKa, BpEMEHHOH HETPYA0CIOCOOHOCTH, COIUANBHBIX JILIOTaX, KOMaHIUPOBAHHH,
paboueM BpeMEHH U TIp.), a TAKIKE O IPYTUX JOTOBOpax (MHIUBHIYaJbHOW, KOJUIEKTUBHON MaTepHaIbHOM
OTBETCTBEHHOCTH, YICHHUECKUX, OKAa3aHUsl YCIYT U T. I.), 3aKJII0YaEMBIX IIPH UCTIOJTHEHUH TPYAOBOTO
JIOTOBOPA.

CBoeii BoJIel 1 B CBOMX MHTEpECaxX BBIPAXKAIO COTJIAcHe Ha ocylnecTBieHne PaboTonarenem mro0bIx
JICHCTBUI B OTHOLIEHUH MOHX MEPCOHAIBHBIX JAHHBIX, KOTOPbIE HEOOXOJMMBI MM JKEJIAEMBbI JJ1s1 IOCTHKEHHS
YKa3aHHBIX IIeJIel, B TOM YHUCIIe BRIpaKalo coryiacue Ha 00paboTKy 0e3 orpaHudeHus] MOMX MTePCOHATBHBIX
JTaHHBIX, BKIIIOYast COOp, CUCTEMATH3AIINI0, HAKOIUICHHE, XpaHEeHHe, YTOUHeHHE (0OOHOBJICHUE, U3MEHEHHE ),
HCIIOJIb30BaHME, pacpoCTpaHeHuE (B T. 4. Iepeaady), 00e3MMInBaHre, OJIOKUPOBAHUE, YHUITOXKCHIC
MEePCOHAIBHBIX JaHHBIX NIPH aBTOMATU3UPOBAHHOW U 0€3 HCIOJIb30BaHM CPEICTB aBTOMATHU3alli 00padoTKe;
3aIMCh Ha AJIEKTPOHHBIE HOCHTENH U X XpaHeHne; nepeaady PaboromareneM 1o cBOEMY YCMOTPEHHUIO JaHHBIX
1 COOTBETCTBYIOLINX TOKYMEHTOB, COJIEPKALINX MTEPCOHANBHBIC TaHHbBIEC, TPETHUM JIUIIaM, BKIIIoYast OaHKH,
HAJIOTOBBIE OPTaHbl, B OT/EIEHUS ICHCHOHHOTO (oHIa, (POHAa CONMANTBHOTO CTpaxoBaHus, GoH/IA
00513aTeIBPHOTO MEIUIIUHCKOTO CTPAXOBaHUS, YIIOJTHOMOYCHHBIM areHTaM U OPraHU3alusIM; XPaHCHUE MOUX
MEPCOHANFHBIX TaHHBIX B T€UCHHE 75 JIEeT, COAEPIKAINXCS B TIOKyMEHTaX, 00pa3yromuxcs B ACATEIbHOCTH
Pabotonarens, cornmacHo 3akoHa oT 22 okta0ps 2004 r. Ne 125-®3 «O06 apxuBHoM aene B Poccutickoit
denepannm», a Tak)Ke MPU OCYIIECTBICHNH JIIOOBIX MHBIX JEHCTBUI C MOMMH ITEPCOHALHBIMHU TaHHBIMH,
YKa3aHHBIMH B TPYZOBOM JIOTOBOPE U TIOJYYCHHBIMH B TEUEHUE CPOKA JIEHCTBHS TPYAOBOTO JIOTOBOPA, B
COOTBETCTBHHU C TPEOOBAaHUSAMHU JEHCTBYIOIIECTO 3aKkoHOAaTebcTBa PD 1 3akona ot 27 utosst 2006 r. Ne 152-d3
«O TIepCOHAITBHBIX TAHHBIXY.

[aro cornacue Ha pazmeneHue Ha caiftax, crenaax ['KY «CPIH «Jlactoukay» [llatkoBckoro
paiiona», B lllaTkoBcKkoii paiionHoM Ta3ete «HOBBINM MyTh)» ciienyromeil nHpopMaIiu: Mou Gamuus,




uMs, otdectBo, pororpaduii, 3aHUMaeMas JOKHOCTh, YPOBEHb OOpa30BaHMsl, KBaTU(UKAIUS, CTaXK
paboThl B YUpeKIeHNN.

Hacrosiiee coracue Ha 00pabOTKy MEPCOHANBHBIX TaHHBIX JICHCTBYET ¢ MOMEHTA MPEACTABICHHS OECCPOUHO
Y MOXeT ObITh OTO3BAHO MHOI IpH MPECTaBlicHH PaboTonaTento 3asBicHHS B TPOCTON MUCBMEHHOM (hopme
B COOTBETCTBHH C TpeOOBaHUSIMH 3aKoHOaaTenbeTBa Poceniickoit denepanmu.

O06s3y10Cch COO0MATh 00 N3MEHEHUHN MECTOKUTENhCTBA, KOHTAKTHBIX TeIe(OHOB, MACTIOPTHBIX,
JOKYMCHTHBIX U MHBIX NIEPCOHAJIBHBIX NaHHBIX. 06 OTBETCTBCHHOCTHU 3a JOCTOBCPHOCTD IMPEACTABJICHHBIX
MIEPCOHAIFHBIX CBEJCHU MPeIypeKIeH(a).

« » T.

(nommcr,) (pacmdpoBka)



