I'KY «CounanbHO-peabUIMTalOHHBIA LEHTP JJI1 HECOBEPIICHHONIETHUX «JlacTouka»
[ITaTkoBCKOrO paiioHa»

YTBEPXJIEHO
MIPUKA30M JUPEKTOpa
or 22.09.2016 roma Ne 90

IHonoxenne
00 00padoTKe M 3alIUTE MEPCOHAIbHBIX JAHHBIX
noJjiy4yareJieil COMHAJBHBIX YCJIYT

1. CBeTJI0ropck
2016 ron



1. O0mme noJ1oKeHust

1.1. Hacrosiiee nmoyioxxeHue 00 00padoTKe MepPCOHAIBHBIX JAHHBIX MOJydaTeIeH
coumanbHbIX yeayr B ['KY CouunanbHo-peaOMiInTaliMOHHbIN LHEHTP 1S
HecoBeplieHHoIeTHUX «Jlactoukay [llatkoBckoro paiiona» (ganee - [lonoxenue)
pa3zpabotano B coorBeTcTBUU ¢ KoHcTuTynuent Poccutickoit denepanuu, I'paxkjanckum
Konekcom Poccuiickoit @eaeparuu, enepanbHbiM 3akoHOM 0T 27.07.2006 rona
Nel152-®3 «O nepcoHaNbHBIX JaHHBIX», MHBIMA HOPMATHUBHBIMU aKTaMU,
JNENCTBYIOIIMMU Ha TeppuTopun Poccuiickoint @enepanuu, PenepaibHbIM 3aKOHOM OT
28.12.2013 Ne 442-®3 «O06 ocHOBax COIMAIBLHOTO 00CTYKHBAHUS TPAXKIaH B
Poccuiickoit @enepanuny, 3akonamu Huxeropoackoi o01acTu.

1.2. Lens Hactosmero [lonoxkenus: — onpenenenne nmopsaka o00paboTKy nepcoHaTbHBIX
JaHHBIX, o0ecriedyeHre TpeOOBaHMHM 3aIIUTHI TIPAB rPaXkaaH, 0OPATUBIINXCS 32
OKa3aHUEM COIMANBHBIX YCIIYT, IpU 00paboTKe MX MEPCOHANBHBIX JaHHBIX, B TOM YHCIIE
3alUTHI IIPAaB HA HEIPUKOCHOBEHHOCTh YaCTHOM JKU3HH, JINYHYIO U CEMEUHYIO TaliHy, a
TaK)X€ YCTAHOBJICHHE OTBETCTBEHHOCTHU JOJKHOCTHBIX JIMII, YIOJHOMOYEHHBIX Ha
00pabOoTKy MepCOHANbHBIX JaHHBIX, 332 HEBBITIOJHEHNE TPEOOBAHUN HOPM,
pEryIupyromux o0paboTKy U 3alUTy MEPCOHAIbHBIX JaHHbBIX.

1.3. IlepconanbHbIe JaHHBIE MOTYT 00pabaTHIBATHCS TOIBKO IS IIETIEH,
HETIOCPEACTBEHHO CBSA3aHHBIX ¢ JesaTebHOCThIO [ KY «CoruanbHo-peadbmnTaimoOHHbIH
LEHTp JIJIs1 HecoBepieHHoneTHUX «Jlactoukay IllaTkoBckoro paiiona» (nasnee —
VYupexaeHue), B 4aCTHOCTH OCYIIIECTBJICHUE YCTAaBHOM JIEATEILHOCTU. Y UPSXKICHUE
o0pabarbiBaeT JaHHBIE TOJIBKO B 00bEMe, HEOOXOIUMOM ISl IOCTHXKEHUS YKa3aHHbIX
LEemen.

1.4. C6op, xpaHeHHE, UCTIONH30BAHNUE U PACTIPOCTPAHEHHE, B TOM YHCIIC TIepeiaya
TPETHUM JIMLIAM, IEPCOHAIBHBIX TAHHBIX 0€3 MUCbMEHHOT'O COTJIACHSI MOTyYaTemns
COIMAJILHBIX YCIIYT HE JomycKaeTcs. PexxuM KoH(DHISHIIMATEHOCTH TIEPCOHATBHBIX
JaHHBIX CHUMAETCS B Cy4yasix 00€3JIMYMBAaHUS WY BKJIIOYEHUS UX B OOIIEIOCTYITHbIE
VCTOYHUKH MEPCOHANbHBIX JAaHHBIX, €CJIM HHOE HE ONPEAENIEHO AEUCTBYIOIINM
3aKOHOJATEIbCTBOM.

1.5.PaboTHuku YupexeHus, B 00513aHHOCTh KOTOPBIX BXOAUT 00pabOoTKa NepCOHATbHBIX
JTAHHBIX TIOJTYYaTENsl COIMAIBHBIX YCIYT, 00S3aHbI 00ECTICYUTh KAXKIOMY MOTYYaTeIlto
COIIMAJIBHBIX YCIYT BO3MOXKHOCTh O3HAKOMJIEHUS C TOKYMEHTAMHU U MaTepUaliaMH,
HEMOCPEICTBEHHO 3aTParuBaloIMMH €ro MpaBa U CBOOOIbI, €CIIM HHOE HE MPEIyCMOTPEHO
JNEHUCTBYIOIINM 3aKOHOATEIbCTBOM.

1.6. [TepconanbHBIC TaHHBIC HE MOTYT OBITh UCITOJIB30BAHBI B MEJISAX P UIHHCHUS
MMYIIECTBEHHOT O U MOPAJIBHOTO BPE/ia MOIYYaTE0 COLMAIBHBIX YCIYT, 3aTPYyAHEHUS
peannzanuu npas ¥ cBoOoA rpaxaan Poccuiickoit @enepanuu. OrpaHudyeHue npas
rpaxaan Poccuiickoit denepanuy Ha OCHOBE UCIIONB30BaHUA HHPOpMALIUK 00 UX
COIIMAIbHOM MTPOMCXOKIECHNUH, O PACOBOI, HALIMOHAIBHOM, 3bIKOBOM, PETMTMO3HON U
MAPTUHAHOMN MTPUHAJICKHOCTH 3aIPEILICHO U KapaeTCsa B COOTBETCTBUU C JIEUCTBYIOIIUM
3aKOHOJATEIBCTBOM.

1.7. Hacrosiee nojoxkeHue aBIisieTcsi 00s3aTeNIbHbIM ISl HCTIOTHEHUSI BCEMU
paboTHUKAMU YUpexKACHHS, UMEIONUM JOCTYI K IEPCOHATBHBIM JaHHBIM MTOTYYaTes]
COIIMAJIBHBIX YCITYT.

2. IlonsiTHe U COCTAB MEPCOHAIBHBIX IAHHBIX.
2.1. TlepconanbHble JaHHBIE — JTI00ast HGOPMAILIHSI, OTHOCSIIASICS K MPSMO HJIM KOCBEHHO
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OIPEACIICHHOMY WIIH OIPENeNsieMOMY (PU3HUECKOMY JIMILY (TIOTy4YaTento COLUAIbHBIX
YCIIyT).

2.2. B cocTaB nepcoHaIbHBIX TaHHBIX MOTYYaTelNsl COIMATBHBIX YCIYT BXOIST:

- ¢haMuITHs, UMS, OTUYECTBO;

- CBEJICHMSI O MECTE )KUTENIbCTBA ((PAKTUYECKUM, PETUCTPALUN);

- JaHHBIE IOKYMEHTA, yJIOCTOBEPSIFOLIETO JIMYHOCTh I'PpaKJaHUHA (TaCHOPT WM
CBUJIETEIBCTBO O POKIEHUH), B TOM YUCJI€ 3aKOHHOTO MTPE/ICTaBUTENS;

- CBEJICHUS O MeCTe YUEOhI,

- CBEJICHMSI O HAJIMYUMU (OTCYTCTBUHU) JTOXOAOB I'pa)<AaHUHA, WICHOB €r0 CEMbH,
NOJIyYEHHBIX B JCHEKHOU (opMe, YUUTHIBAEMbIX IIPU ONPEEICHUN €r0 CPEIHEAYIEBOrO
J0X0/1a;

- CBEJICHMSI O JIMIAaX, 3apErUCTPUPOBAHHBIX COBMECTHO C IPAXXIaHUHOM 10 MECTY €ro
KUTEJIbCTBA,;

- CBEJICHMSI, MOATBEPKIAIOIINE TPABOBbIE OCHOBAHUS OTHECEHUS JIHL, MPOKUBAOLIUX
COBMECTHO € IPAKJaHUHOM 110 MECTY >KUTEIbCTBA, K YIEHAM €r0 CEMBU;

- CBEJICHUS, IOATBEPKAAIOIINE OTHECEHUE MOTYyYaTeNsl COLMAIbHBIX YCIYr K KaTeropHusm
rpakJaH, UMEIOIIUX MMPaBO Ha MOJYyYEHUE COLUAIBHBIX YCIYT OECIUIATHO;

- CBEJICHMSI O COCTOSIHUM 3710POBbBS;

- Ipyrue nepcoHalbHbIEe IaHHbIE, MO3BOJISAIOMINE UIECHTU(DUIIMPOBATH MOJTy4aTess
COLIMAJIBHBIX YCIIYT.

2.3. Yka3zaHHbIE JOKYMEHTBI, ABJISIOTCS KOH(UIECHIIMATBHBIMU. Y YUTHIBAsI UX MaCCOBOCTh
U €IMHOE MECTO 00pabOTKH — COOTBETCTBYIOIIMIA rprd HA HUX HE CTABUTCS.

3. IlpuHuMnbI 00padOTKU NEPCOHANBHBIX JAHHbIX.

3.1. O6paboTka nepcoHaNbHBIX JAHHBIX OCYIIECTBIISIETCS HA OCHOBE CJIETYIOIINX
MIPUHLIUIIOB:

- 3aKOHHOCTH LIeJIel U cCIOCO00B 00pabOTKH MEPCOHABHBIX JAHHBIX,
100pPOCOBECTHOCTH 00PaOOTKH;

- COOTBETCTBUSA L€l 00pabOTKH NMEPCOHAIBHBIX TAHHBIX LIEISM, 3apaHee
OIPECIICHHBIM U 3asIBJICHHBIM IIPU COOpE MEPCOHANBHBIX JaHHBIX, a TAKXKE
MOJTHOMOYHMSIM Y UPEXKICHHUS;

- COOTBETCTBUS 00bEMa U XapakTepa 00padaTbIBaeMbIX MEPCOHAIBHBIX JAHHBIX,
Croco0oB

00pabOTKH MEPCOHAIBHBIX TAHHBIX IENIIM UX 00paOOTKY;

- TOCTOBEPHOCTH MEPCOHAIbHBIX IaHHBIX, UX JOCTATOYHOCTH AJIs Lesield o0padoTky,
HEJOIYCTUMOCTH 00pabOTKH MEPCOHAIBHBIX TAHHBIX, U30BITOUHBIX MO OTHOLIEHHUIO K
IEJISIM, 3asBJICHHBIM TIpH cOOpE MEePCOHABHBIX JTAHHBIX

- HEJIOMYCTUMOCTH OOBEUHEHHS CO3/IAHHBIX ISl HECOBMECTUMBIX MEXAY COOOil 1ernei
0a3 JaHHBIX UTHPOPMALIMOHHBIX CUCTEM MEPCOHANIBHBIX JIaHHBIX;

- YHUYTOXKEHUS MEPCOHAIIBHBIX JIAHHBIX MOCJE JTOCTHKEHHUS 11eiei 00paOOTKH WK B
cily4yae yTpaTbhl HEOOXOJAMMOCTU B UX JOCTHKEHUU;

- IMYHOW OTBETCTBEHHOCTH PAOOTHUKOB Y UPEKIEHUS 32 COXPAHHOCTh U
KOH(UIEHIMaJbHOCTh IEPCOHATBHBIX JAHHBIX, @ TAKXKE HOCUTENEH 3Tol nH(pOpMaluy;
- HAJTMYKME YE€TKOU pa3pelInTeIbHON CUCTEMBI IOCTYIa pAaOOTHUKOB Y UpEKICHUS K
JOKYMEHTaM U 0a3aM JaHHBIX, COAEPKALIUX MePCOHAIbHBIEC JTaHHBIE.

4. O0s13aHHOCTH PA0OTHUKOB.



4.1. B uensix obecnieueHus MpaB U CBOOOJ rpakJlaHnHA PaOOTHUKH Y UpEeXICHUS NpU
00paboTKe MepCOHANBHBIX TAHHBIX TOTy4YaTessl COIMAIBHBIX YCIYT 00s3aHbI
coOJIr01aTh CleayoIIre o0ire TpeOoBaHUS :

4.1.1. Tlpu cOope nepcoHaTbHBIX JAaHHBIX PAOOTHUKU Y UPEKICHUS 00s3aHbBI
MPEIOCTABUTD MOIYYATENI0 COLUANBHBIX YCIYT MO ero rnpochde nHpopmaluio,
COJIEPIKAILYIO:

- moATBepKIeHne (pakTa 0OpabOTKH MEPCOHANTBHBIX JTAHHBIX MOTy4YaTeNsl COIHMATBHBIX
YCIIYT, a TaKXKe 1eNb UX 00paboTKH;

- c1moco0bI 00paObOTKH MEPCOHATBHBIX JTAHHBIX;

- CBEJICHHs O pa0OTHHUKAX YUPEXKACHUS, UMEIOIIUX JTOCTYII K MEPCOHAIBHBIM JTaHHBIM
MOTyYaTells COIMATBHBIX YCIYT WIA KOTOPBIM MPEIOCTABIAETCS TAKOH TOCTYII;

- IepedeHb 00pabaThIBAEMbIX MEPCOHATBHBIX JAHHBIX MOTYyYaTeNsl COIMANBHBIX YCIYT U
WCTOYHHUK MX TTOTYYEHUS;

- CpOKH 00paOOTKH MEPCOHATBHBIX JAHHBIX MOJYYaTeNsl COIUAIBHBIX YCIYT, B TOM
YHCJIe CPOKU UX XPAaHEHWS,

- CBEJICHUS O IOPUAMYECKUX MOCIEICTBUAX JIJIS MONTYYaTessl COUMANbHBIX YCIYT TIPH
00paboTKe ero nmepcoHaNbHBIX JaHHBIX.

4.1.2. B cnydae oTka3a B MPEIOCTABICHUH MIEPCOHATBHBIX TaHHBIX, PAOOTHUKH
YupexaeHust 00s13aHbl pa3bsICHUTH MOTYYaTENI0 COIMAIBHBIX YCIYT €€ MPUYHHBI.
4.1.3. B cinydae monydeHus: IEpCOHANBHBIX JaHHBIX HE OT MOJIydaTeNs COIUAIbHBIX
YCIIYT, 32 UCKIIIOYEHUEM CITy4aeB, €CIU MePCOHaIbHbIE JaHHbIE ObUIM MTPECTaBICHbI
paboOTHUKAM B COOTBETCTBHHU C JIEUCTBYIOIIUM 3aKOHOIATEILCTBOM WIIH SIBJISIIOTCS
00LIe0CTYTHBIMMU, JIO Hayajga 0OpabOTKH TAKUX MMEPCOHAIBHBIX IaHHBIX PaOOTHUKU
VYupexeHnus: 00s3aHbl IPEJOCTABUTD MOTYUYaTENI0 COLUAIBHBIX YCIyT

CJIENYIONIYI0 MH(OpMAIIHIO:

- HAMMEHOBAHUE U aJIPEC OllepaTopa WU ero NpeCTaBUTEIS;

- 11eJIb 00pabOTKHU MEePCOHATBHBIX TAHHBIX U €€ MPABOBOE OCHOBAHMUE;

- TIpeIoiaraeMbple T0JIb30BaTENN IEPCOHAIBHBIX JaHHBIX;

- IpaBa MOJIy4aTessi COUUATbHBIX YCIYT.

4.2. PaboTHuKN YupexIeHUs: He UMEIOT MPaBo MOIy4YaTh U 00padbaThiBaTh
NepCOHANIbHBIE TAaHHBIE MOJTyYaTeNs COLUAIBHBIX YCIYT O €0 PacOBOM, HAIIMOHAIBHON
MPUHAIICKHOCTH, MOJIUTUYECKUX B3TJISAI0B, PETUTHO3HBIX WK (PHI0COPCKUX
yOexaeHnid, THTUMHOM JKHU3HH, 32 UCKITIOYCHHEM CIy4YaeB, MPEAYCMOTPEHHBIX
JCHUCTBYIOIINM 3aKOHOJATEIbCTBOM. PaboTHUKM YupexieHus BrpaBe oOpadbaThiBaTh
yKa3aHHbIE MTEPCOHATILHBIE TAHHBIE TOJIBKO C MMCbMEHHOT'O COTJIachs MoaydaTes
COLIMATIBHBIX YCIIYT, TAKXKE MPU HATUYUH HAJUJIEKAIKUM 00pa3oM 0(h)OpMIIEHHOTO
3armpoca.

4.3. XpaHeHue M 3aliuTa MepCOHATBHBIX JAHHBIX MONXYyYaTessl COIHAIbHBIX YCIYT OT
HEMPaBOMEPHOI'0 MX MCIOJIb30BAHUS WM yTpaThl JIOJKHA OBITH OOECleYeHa 3a CueT
CpenCcTB YUpexaeHus B MOPSAKE, YCTAHOBIEHHOM JIEUCTBYIOIIUM 3aKOHO/IaTE€IbCTBOM.

S. IIpaBa nosay4arejs CONMATbHBIX YCJIYT.

5.1. ITomyyaTens COUMAIBHBIX YCIYT UMEET MPAaBO HA MOJYYEHHUE CBEACHUN O HAIMYNN
y paOOTHUKOB YUpexKIEHUSI CBOMX MEPCOHANBHBIX JAHHBIX, a TAKKE HA O3HAKOMIICHHE C
TaKUMU NIEPCOHABHBIMY TaHHBIMH. [lomyuaTens conpanbHbIX yCayT BIpaBe TpeOOBaTh



OT paOOTHUKOB YUPEXKICHHSI YTOYHCHHS CBOMX MTEPCOHAIBHBIX TAHHBIX, UX
OJIOKHUPOBAHUS WIM YHUUYTOKEHHUS B CIIydae, €CJIH MepCOHAIbHBIC JaHHBIC SBISTIOTCS
HEIOJIHBIMH, YCTaPEBITUMHU, HEJOCTOBEPHBIMH, HE3aKOHHO TOJTYYCHHBIMHU WM HE
SIBJISTFOTCSI HEOOXOIMMBIMU JTsI 3asBJICHHOM 11e7T 00paOO0TKH, a TaK)Ke MPUHUMATD
MIPETyCMOTPEHHBIE IEHCTBYIOIINM 3aKOHOAATEITLCTBOM MEPHI 110 3allUTE CBOUX TIPaB.
5.2. CBeneHurs 0 HATMYWHY TIEPCOHATIBHBIX TAHHBIX TOJKHBI MPEA0CTABIISITHCS
MOJTYYaTeI0 COMAIBHBIX YCIYT pa0OTHUKAMU Y UPEKICHUS B JOCTYITHOM dopMme, U B
HUX HE JIOJDKHBI COAEPKAThCS TIEPCOHANBHBIC JaHHBIC, OTHOCSAIINAECS K IPYTUM
MOJTy4YaTeNsM COIIMATbHBIX YCIIYT.

5.3. JocTyn K CBOMM NIEPCOHAIBHBIM JIAaHHBIM MIPEIOCTABIISICTCS TTOMYyYaTENIO
COIMAJTLHBIX YCIIYT WIH €0 3aKOHHOMY MPEACTABUTENIO TIPH 0OpAIIEeHUN B YCTHOM
1100 MUCEMEHHOM (hopMe, a TaKkKe PIEKTPOHHOU (hopme. 3ampoc JOMKEH COEePKATh
HOMEpP OCHOBHOTO JIOKYMEHTA, YIOCTOBEPSIOIIETO JJMYHOCTD MOyJaTeNIsl COITHATBHBIX
YCIIYT WX €ro 3aKOHHOTO MPEJCTAaBUTENS, CBEACHUS O 1aTe BBIAA4YM YKa3aHHOTO
JOKYMEHTA W BBIJABIIEM €ro OPraHe W COOCTBEHHOPYUYHYIO TOJHICH IMOTYJaTems
COIMAJTLHBIX YCIIYT WM €T0 3aKOHHOTO MTPEICTABUTEIS.

5.4. Tlonmyuaresnb COIMANBHBIX YCIYT UMEET MPaBO Ha MOJYYEHHUE TIPHU JIMYHOM
oOpareHuu, Ju00 MpU MOJYYEHUM 3arpoca MHGOpMallUM, Kacarollecs o0padoTKu
€ro NepCOHAIbHBIX JAHHBIX, B TOM YUCJIE COJEPKaIICH:

- moATBepkIeHne dakTa 00pabOTKU EPCOHATBHBIX JTaHHBIX, a TAK)KE [[EJIb TaKOU
00paboTKu;

- c11oco0bI 00pabOTKH MEPCOHANBHBIX JAHHBIX;

- CBEICHMSI O pa0OTHHKAX YUPESKIACHHUS, UMEIONINUX TOCTYII K MIEPCOHATBHBIM JTaHHBIM WJTH
KOTOPBIM MOXKET OBITh MPEIOCTABIICH TAKOU JTOCTYIT;

- mepedYeHb 00pabaThIBAEMBIX MEPCOHANBHBIX JAHHBIX M HCTOYHUK WX TIOJyUCHUS,

- CpOKH 00paOOTKM MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU WX XPAHCHUS;

- CBEJICHHSI O TOM, KaKHe FOPUINISCKUE MTOCIICICTBHS IS ITOTYYaTeIsl COIUATBHBIX YCITyT
MOJKET MOBJIEeYh 32 CO00I 00paboTKa ero MepCoOHATbHBIX JTAHHBIX.

5.5. IIpaBo mosry4arens coruaibHBIX YCIYT Ha JOCTYI K CBOMM MEPCOHAIBHBIM JaHHBIM
OTPaHUYHMBAETCS B CIy4dae, €Ciu:

- 00paboTKa MepCOHANBHBIX JaHHBIX, B TOM YUCJIC MTOJYUYCHHBIX B PE3yJIbTATEe
OTIePaTUBHO-PO3BICKHON, KOHTPPA3BEALIBATEIILHON U Pa3BEIbIBATEIHHON JICATCILHOCTH,
OCYIIECTBIISICTCS B LIEJISIX OOOPOHBI CTPaHbl, 0€30MaCHOCTH TOCYIaPCTBA U OXPAHbI
MIPABOTIOPSIKA;

- 00paboTKa MePCOHATBHBIX JJAHHBIX OCYIIECTBIISETCS OpraHaMu, OCYIIECTBISIONUMU
3aJiepyKaHue MOTydaTelisi CONMUATBHBIX YCIYT 10 MOA03PEHUIO B COBEPIICHUH
MPECTYIUICHUS, JTHOO MPEIBIBUBIIAMHE TMOTYJaTETIO COIMATBHBIX YCIYyT OOBUHEHHE TIO
YTOJIOBHOMY JIEITY, INOO MPUMEHUBIIMMH K TIOYYaTEII0 COIUANTBHBIX YCIYT MEPY
MIPECEUCHUS JI0 MPEIBSIBICHUS OOBUHEHUS, 32 HCKITFOUCHHEM TIPETyCMOTPECHHBIX
YT'OJIOBHO-TIPOLIECCYAIIBHBIM 3aKOHOIATENBCTBOM Poccuiickoit @enepannu Ciaydaes, €Ciid
JOITyCKAETCsl 03HAKOMJICHHE MTOI03PEBAEMOT0 MU OOBHHSIEMOTO C TAKUMU
MIePCOHATLHBIMU JTAHHBIMH,

- PE0CTABIICHUE MMEPCOHAIIBHBIX JIAHHBIX HAPYIIaeT KOHCTUTYIIMOHHBIC TIpaBa |
CBOOOJIBI JPYTUX JIMII.



5.6. Ecniu monmy4artesns COMMaIbHBIX YCIYT CYUTAET, YTO PAOOTHUKHU Y UPEKACHUS
OCYIIECTBIISIIOT 00pa0OTKY €ro NMepCOHANbHBIX JTAHHBIX C HAPYIICHHEM TpeOOBaHUM
3aKOHO/IaTeNhCTBA WM MHBIM 00pa30oM HapyllIaeT ero mpaBa U CBOOOIbI, TOTy4YaTellb
COIMAJILHBIX YCIIYT BIIpaBe 00KaI0BaTh UX JEHCTBUS WU O€31CHCTBUS B
YIIOJTHOMOYEHHBIN OpPTaH WU B CyICOHOM TOPSIIKE.

5.7. IlomyyaTens CONMMANBHBIX YCIYT UMEET MPAaBO HA 3aIIUTY CBOMX IPaB U 3aKOHHBIX
WHTEPECOB, B TOM YHCJIC HAa BO3MEIICHHE YOBITKOB ¥ (MJIH) KOMIICHCAIIMIO MOPAJTLHOTO
BpeJia B CYJ€OHOM TOPSIIKE.

6. Coop, 00padoTKa U XpaHEeHHE MEPCOHAIBHBIX JaHHBIX MOJIyYaTesl CONHATbHBIX

Yceayr.

6.1. O6paboTka MepCOHANBHBIX JAHHBIX — IEHCTBUS C MIEPCOHATLHBIMU JAHHBIMH,
BKJItOUasi cOOp, CUCTEMaTHU3allNI0, HAKOIIJICHHE, XpaHEeHue, yTouHeHHe (0OHOBIICHHUE,
W3MEHEHHUE), UCTIOIb30BaHUe, paclipocTpaHeHue (B TOM YHUCIIE Mepeiayda), 00e3 TMIuBaHueE,
OJIOKUPOBAaHUE, YHUUTO)KEHHUE NTEPCOHANBHBIX TaHHBIX.

6.2.Ilomydarens COMANBHBIX YCIYT TPUHUMAET PEIIEHUE O TPEIOCTaBICHUU CBOUX
MEPCOHAJIBHBIX JAHHBIX U JAET COIIacHe Ha X 00pabOTKy CBOEH BOJIEH U B CBOMX
nHTepecax (mpuioxenue 1 k HacTosimemy [lonoxeHnnro) u corjaacue Ha pa3MelIeHUe
dhotorpaduit u BugeoMarepruanoB pedeHKa (JIeTeil) Ha cailTe, cTeHaax YUpexaeHus, B
palionHo# razere «HoBblli yTh» (npuiioxkenue 1.1. k HactosimeMy I[Tonoxenuto) .

6.3. JlokymMeHTBI, cojiepKaliye nepcoHalbHbIe JaHHBIE MOIYYaTeNs COUUATbHBIX YCIYT
CO3/1AI0TCS ITyTEM:

- BHECEHUS CBEICHU B YTBEPKICHHbIE, a TAK)KE yUETHbIE (POPMBI (B OyMaKHOM U
AIIEKTPOHHOM BHUJIE);

- KOMPOBAHUS OPUTMHAIOB JOKYMEHTOB (H-p: MAcMoOpT U 1p.);

- MIOJIyYE€HUs1 OPUTMHAJIOB IOKYMEHTOB (H-p: CIIpaBKa O COCTABE CEMbU U JP.).

6.4. Ilpu nepenayve mepcoHATBHBIX JAHHBIX MOIYYaTeNs COIUATBHBIX YCIYyT PAaOOTHUKH
VYupexaeHust J0KHBI COOI0IATh CIEAYOIINE MPaBUIa;

6.4.1. He coob6mate nepcoHalbHbIe TaHHBIE MOMYyYaTeNs COUATBHBIX YCIYT TPEThel
CTOpOHE 0€3 ero MUCbMEHHOT' O COIJIacus, 3a UCKIIOUEHUEM CIIEIYIOIINX CIIy4aes:

- 00paboTKa MEPCOHAIBHBIX JAHHBIX OCYLIECTBISETCS B LIEISAX UCTIOJHEHUS JOT0OBOPA,
OJIHOW U3 CTOPOH KOTOPOTO SIBJISIETCS MOJIyYaTeIb COUUATbHBIX YCIIYT;

- 00paboTKa NEePCOHAIBHBIX JAHHBIX OCYHIECTBISETCS ISl CTATUCTUYECKUX UM MHBIX
HAyYHBIX 1IeJIel TIpU yCIOBUH 00513aTENbHOI0 00€3TMUUBAHMS TT€PCOHATBHBIX TAHHBIX;
- 00paboTKa MEepPCOHANTBHBIX JTAHHBIX HEOOXOAMMA I 3aIIUThl KU3HU, 3I0POBbS WU
MHBIX JKU3HEHHO BA)XXHBIX MHTEPECOB IpakJIaHMHA, €CIU MOJyYEHHE €ro COorjacus
HEBO3MOXKHO.

6.4.2. [Ipenynpenuts Jiuil, MOJYYAIOUIMX MEPCOHAIbHBIE AaHHBIE MOJIy4YaTems
COLIMATIBHBIX YCIYT O TOM, YTO 3TH JAHHBIE MOT'YT OBITh HCIIOJIb30BaHbI JUILIb B
LENSIX, IS KOTOPBIX OHM COOOIIeHbI. JIulia, nmonyyaroniue nepcoHaibHbIe TaHHbIE
rpakaaH, 00s3aHbl COOIOIaTh PEKUM CEKPETHOCTH (KOH(pUAEHIMaIbHOCTH). J[aHHOE
MOJIO’KEHUE HE PACHpPOCTPAHSAETCS B Clydyae 00€3JMUMBAHUS MEPCOHANBHBIX JaHHBIX U
B OTHOIIEHUHU OOIETOCTYITHBIX JAHHBIX.

6.4.3. Pa3zpemuTh AOCTYI K NEPCOHANBHBIM TaHHBIM MONYYaTeNsl COLMUATBHBIX YCIYT
TOJIBKO YITOJIHOMOYEHHBIM JIUIAM, TIPU 3TOM YKa3aHHBIE JIUIA TOJKHBI UMETh TPaBO



MOJTy4aTh TOJIBKO T€ NEPCOHAIBHBIE TaHHBIE IPaXIaHNHA, KOTOPble HEOOXOAUMBI AJIs
BBITIOJTHEHUSI KOHKPETHBIX (PYHKITUH.

6.5. [lepconanbHbIe TaHHBIC MOMYYATENs COLUANBHBIX YCIYT XPAHATCA B €70 JTMYHOM
Jene Wi kaptouke yuéra. [lepcoHanbHbIe TaHHBIE TOYYaTeNsl COIUATbHBIX YCIyT
MOTYT XPaHUTHCS KaK B OyMa)kKHOM, TaK M B SJICKTPOHHOM BUJIE.

6.6. B Yupexnenuu nepcoHanbHbIE JaHHBIE MTOJIy4aTeNsl COUMAIbHBIX YCIYT Ha
OyMa)KHOM HOCHUTEJIE XPAHATCS B CEIMAIbHO OTBEACHHBIX MIKadax.

6.7. [lepconanbHble TaHHBIE, XPAHSIIHECS B 3JIEKTPOHHOM BUJE, 00ECTIEYNBAIOTCS
CHUCTEMOM MAapOJIbHON 3aLIUTHI.

6.8. [lepconanbHbIe TaHHBIE HA OYMaXHBIX HOCUTEISAX MOCIIE UCTEUSHHSI CPOKA XPAHEHUS
CHAIOTCA B apXUB Y UPEKIACHUS.

6.9. Opranuzanus padoThl C MOTYyYaTEIIMU COIMAIBHBIX YCIYT OAYUHSAETCSA B TOM
qHCIIe PEHICHHIO 33/1a4 o0ecrieueHrs 0€30MacHOCTH MEPCOHANIBHBIX JAaHHBIX, UX 3alllUuTe:
- pu paboTe C MONyYaTeIeM COIUAIBHBIX YCIYT Pa0OTHUK YUpEeKJACHUS HE JTOJKEH
BBITIOJTHATH (DYHKIIMH, HE CBSI3aHHBIE C MpUeMOM. BecTu ciykeOHbIe U TUYHbIC
neperoBopkl 1o tenedony. Ha pabodem cTojie HE HOKHO OBITh HUKAKMX JTIOKYMEHTOB,
KpOME KacCarolUXCsl JaHHOTO MOJIy4YaTensi COUUAIbHBIX YCIYT;

- HE JIOMYCKAeTCsl OTBEYaTh Ha BOIIPOCHI, CBS3AHHbBIE C NIEpelayeil NepCOHaIbHBIX
JaHHBIX 1O TeTedOoHy.

6.10. JInunble gena nosyvaTenei COLUaNbHBIX YCIYT, )KYPHAIbI U IPOYHE TOKYMEHTHI B
pabouee u Hepabouee BpeMs XpaHITCs B CIIEIUATBLHO OTBEIEHHBIX MIKadax.

He nonyckaercs npu BbIxoje U3 KaOUHETa OCTABIATh KaKUe-JIn0O0 TOKYMEHTHI,
coJieprKalllKe MepcoHaNbHbIE JaHHbIe, HA pa00YeM CTOJIE, a TAKXKE OCTABIATh KAOMHET
OTKPBITBIM.

6.11.Ha paGouem cTose paboTHHKA TOKEH HAXOAUTHCS TOT MACCHB JOKYMEHTOB, C
KOTOPBIM B HACTOsIIIIee BpeMsi OH paboTaeT. J{pyrue JOKyMEHTbI JOIKHBI HAXOIUTHCS B
mkady. Mcnonusemble JOKyMEHTBI HE JOMYCKAETCsl XpaHUTh B pocchinu. Mx cienyer
MOMEIATh B MAMKH, HA KOTOPBIX YKa3bIBACTCS BUJI MPOU3BOJUMBIX C HUMU JEHCTBUN
(moamMBKa B JIMYHBIE JI€Na, IS OTIIPABKHU U Jp.).

6.12. YepHOBUKH, peJaKIIMU JOKYMEHTOB, HCIIOPUYCHHbIE OJIAaHKH, COAEpIKAIINE
MIEPCOHAJIbHBIC JIAHHBIE B KOHIIE PA00Yero AHS YHUYTOXKAIOTCS.

7. locTyll K IepPCOHAJIBHBIM JIAHHBIM NOJIy4aTe sl COUATbHBIX YCIYT.

7.1. K 00paboTke nepcoHaNbHBIX JAHHBIX MOJTY4YaTeNsl COLUAIBHBIX YCIYT MOTYT UMETh
JOCTYTI TOJIKO PAOOTHUKH Y UpEKICHHSI, TOMYIIEHHbIE K paboTe C MepCOHATbHBIMU
JAHHBIMU MOJTy4aTessl COLUUAIbHBIX YCIYT U MOANUCAHUE 00513aTeNbCTBa O COONIOAEHUN
KOH(UIEHIINaTbHOCTH NEPCOHATbHBIX IAHHBIX.

7.2. Tlepeyenn nOHKHOCTEH paOOTHUKOB, TOMYIIIEHHBIX K 00pab0TKe IEPCOHATBHBIX
JAHHBIX [OJIydaTeNne COLMAIBHBIX YCIYT, YTBEP/KIAETCS IPUKA30M TUPEKTOpA.

7.3. IIpaBo mocTyma K CBOMM MEPCOHATBHBIM JaHHBIM B Y UPEXKACHUNA UMEIOT MOTy4YaTeNn
COLIMANIBHBIX YCIIYT, KaK CYObEKThl IEPCOHANIBHBIX JaHHbIX.

8. OTBEeTCTBEHHOCTD 32 HAPYIIIEHHEe HOPM, PEryJIUPYIOIIHX 00padoTKY M 3alIUTy
NMEePCOHAJIBHBIX TAHHBIX.

8.1. IlepconanpHasi OTBETCTBEHHOCTH SBJISIETCSI OJTHUM U3 TJIABHBIX TPEOOBAHMH K
opranu3anuu (pyHKIIMOHUPOBAHUS CUCTEMBI 3aIIUThI IEPCOHAIBHBIX TAHHBIX U



00s13aTeNbHBIM yCTI0BUEM obectieueHus 3PPeKTUBHOCTU (QYHKIMOHUPOBAHUS TaHHOM
CHCTEMBI.

8.2. PaboTHUKH yupekIeHUsI, BHHOBHBIE B HAPYIICHUU HOPM, PETYITHPYIOIINX
MoJIy4eHue, 00padOTKY | 3aIUTY NMEPCOHATBHBIX TAHHBIX CYObEKTa, HECYT
TUCIUTTMHAPHYTO, aIMUHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO i YT'OJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C JIEUCTBYIOIINM 3aKOHOAATEIHCTBOM.



[Ipunoxenue 1

K [lonmoxxeHuto 06 00paboTKe U
3aIUATe TIEPCOHATBHBIX

JAHHBIX TTOJTyYaTeIen

COILIMATTLHBIX YCITYT

COI'JIACHE 3AKOHHOI'O MTPEACTABUTEJIA
HA OBPABOTKY NEPCOHAJIBHBIX JTAHHBIX HECOBEPIIEHHOJIETHEI'O (HECOBEPIIEHHOJIETHHUX)

B cootBeTcTBUM ¢ DeaepanbHbIM 3aKOHOM OT 27.07.2006 Nel52-D3 «O nepcoHanbHbIX TaHHBIXY, 5,

@©.1.0. poaurens (3aKOHHOTO TPEICTABUTEIS)
nacmnopT BbIJaH
« » T., SBJSISICHh POJIUTENIEM (3aKOHHBIM ITPEJICTABUTEIIEM)

®.11.0. pedenka (nereit)
Jaro coryiacue Ha 00paboTKy ero nepconanbHbix AaHHBIX [ KY «CPIH «JlacTouka» IllaTkoBckoro
paiioHa» C MCHOJIb30BaHUEM CPEJCTB aBTOMATU3ALIMU WM 0€3 UCTIOIB30BAaHUS TAKHX CPEJICTB C IEIBI0
(GhOopMUPOBaHUS PETHOHAIBHON HHPOPMAIIMOHHOW CUCTEMBI YUeTa yCIyT, OKa3bIBAEMbIX I'PaXKIaHAM, B
AUC «Peructp nmosydareneid coruanbHbIX yeayr Hmkeropoackoi 061acTuy, a Takke XpaHEHHUEe JaHHBIX
00 3THX pe3yibTaTax Ha OyMa)KHBIX W/WIH JICKTPOHHBIX HOCUTEIISX.

Hacrosimee cornacue npenoctaBisieTcss MHOM Ha OCYIIECTBICHHUE AEHCTBUN B OTHOLLIEHUN
MEPCOHAIBHBIX TAHHBIX HECOBEPIIICHHOJIETHETO (HECOBEPILIEHHOJIETHHUX ), KOTOPhIE HEOOXOIUMBI JIJIst
JOCTHKEHHSI YKa3aHHBIX BBIIIE LIeJIei, BKitouas (6e3 orpaHudeHus) coop, CucTeMaTu3alliio, HaKoIIeHHE,
XpaHeHue, yTouHeHne (0OHOBJIEHHE, U3MEHEHUE ), UCII0JIb30BaHue, Iepeaady TPETbU JUIaM JUIs
OCYIIIECTBICHUS IeUCTBUN 10 0OMeHY HHpopMaIueil: MUHUCTEPCTBY COIMANTBHON TOTUTHKU
Hwuxeropopackoit o0nacti, o6e3nuyuBaHue, OJIOKMPOBAHUE MTEPCOHAIBHBIX IAHHBIX, a TAKXKE
OCYILIECTBIICHHUE JTIOOBIX MHBIX EHCTBUH, MPEAYCMOTPEHHBIX JEHCTBYIOIIUM 3aKOHOAATENHECTBOM PD.
[lepeveHb epCOHANBHBIX TaHHBIX, HA 00Pa0OTKY KOTOPBIX 5 Iaf0 COTIAacHe, BKIIIOYACT:

CBeeHus TMYHOTO JeJ1a HECOBEPLIEHHOJIETHETO:
- JTaHHBIE CBUECTEIHCTBA O POXKIICHUH, TTACTIOPTHBIX JIAHHBIX;
- aJpec MpoKUBaHUS peOCHKA;
- JTaHHBIC MEAUIIMHCKON KapThI,
- JaHHBIE CTPAXOBOT'O CBUACTEIHCTBA TOCYAAPCTBEHHOT0 IeHCHOHHOTO cTpaxoBanus (CHUJIC).
- (daMuiInM, UMeHa, OTYECTBA PoauTeNIel (3aKOHHBIX NPEACTaBUTENEH ), KOHTAKTHBIE TeJe(OHBL;
- CBeJleHUs 00 yueOHOM IMPOLECcCe U 3aHATOCTH HECOBEPILICHHOJIETHETO;
- CBEJEHHS O COCTOSTHUU 3/10POBbS;
- CBEJCHUS O HaNu4uu (OTCYTCTBUHU) JOXOJOB WICHOB CEMBH, MOJTYYCHHBIX B JIEHEKHOU (opme,
YUUTBHIBAEMBIX IIPU ONPEAEIIEHUU €r0 CPEeIHEAYIIEBOIO JOX0/1a;
- CBEJICHUS O JIMLAX, 3aPETUCTPUPOBAHHBIX COBMECTHO C IPaXKIaHMHOM 10 MECTY €T0 )KHUTEJIbCTBA;
- CBEJICHUS, TIOJITBEPKAAIOIIME TTPABOBBIC OCHOBAHUS OTHECEHUS JIUII, TIPOKUBAIOIINX COBMECTHO C
IPaKJAHUHOM IO MECTY )KHUTEJIbCTBA, K YWICHAM €0 CEMbHU.

Takoke He Bo3paxaro NPOTHB 00PaOOTKH MOUX MEPCOHATBHBIX JAHHBIX, HEOOXOIUMBIX JJIs
OCYIIIECTBIICHUS COLUATBHOTO O0CTYKHBaHUS.

JlanHoe coriacue AeMCTBYET 10 JOCTUKEHUS 1Liefiell 00pabOTKU MepCOHANIBHBIX JAHHBIX WIH B TEUCHUE
CpOKa XpaHeHus! HH()OpMAIHH.

JlanHOe coriacue MOKeT ObITh OTO3BAHO B JIF0OON MOMEHT [0 MOEMY MUCHbMEHHOMY 3asiBJICHHUIO.

S monTBepknaro, 4TO, JaBas TaKoe corjacue, sl JCWCTBYIO MO COOCTBEHHOW BOJE W B HMHTEpEcax
HECOBEPIICHHOJIETHETO (HECOBEPIIICHHOJIETHUX ).

" " 201__r. / /

HOJIIHCh paciippoBKa MOIUCH
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IIpunoxenue 1.1
K [Tonmoxxeruto 06 00paboTKe U
3aIUTe TIEPCOHATBLHBIX
JIAHHBIX TTOJy4aTelIeh
COILIMATILHBIX YCIYT

COTJIACUE HA PASMEIIEHUE ®OTOI'PA®UIN U BUJEOMATEPHUAJIOB PEBEHKA (JIETEN)

A, :

®.11.0. ponutens (3aKOHHOTO TPEICTaBUTENS)

Jar0 corjacue Ha pa3menieHue ¢pororpaduil 1 BugeoMaTepraioB Moero peoeHka (Jaerei)

®.1.0. pebenka (neteii)

Ha caitax, ctenaax 'KY «CPIH «Jlactouka» lllatkoBckoro paitona», B lllaTkoBCkOM pailOHHOM ra3ere
«HoBbIi1 yTH».

no 201 . / /

MOAIHCH paciupoBKa MOIUCH
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