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ITPABHUJIA OBMEHA JEJIOBBIMHA
NNOJAPKAMM U 3HAKAMMU JEJOBOI'O TOCTEIIPUUMCTBA
B I'BY «CPIIH «BJIATOBECT» I'.O. IEPEBO3CKHIi»
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I. OBIIHE ITOJIOXEHHUS

1. IIpaBuna o6MeHa e0BBIMU NMOJAAPKaMH M 3HaKaMH JEJIOBOI'O MOCTEIPHHMCTBA B
rocy1apCTBEHHOM OI0/XKETHOM yupexxaeHuu «ColuanbHO-peab WIHTAlMOHHBIN LIEHTD JJIs
HECOBEPILIEHHOJIETHUX «bnarosecT» rOPOJICKOTO OKpyra [IepeBo3ckuii»
(manee — IIpaBuna) pa3paboTaHEl B COOTBETCTBHH C IOJNIOXKEHHAMH KOHCTHUTYIHH
Poccuiickoii ~ ®egnepauun, @enepansHoro 3akoHa  oT 25.12.2008. Ne 273-®3
«O IpOTUBOAEUCTBHH KOPPYILHUU» U TNPHHATBIMH B 'COOTBETCTBHM C HHMH HHBIMH
BaKOHO)IaTeJIBHBIM%i Y JIOKaJIbHBIMH aKTaMH.

2. IlpaBuna #onpeaensioT €AuHble Ui BCeX pPabOTHHKOB TIOCYJapCTBEHHOTIO
OO IKETHOTO yUpeXIAeHHs «ConuanbHO-peab I TalIHOH HBIH HEHTP IU1st
HECOBEpPIIIECHHOJETHUX «bnarosect» rOpOJICKOro OKpyra IlepeBo3cKuii»
(nanee — Yupexaenue) Tpeb0oBaHMs K JapEHHUIO U NPUHITHIO JEJIOBBIX MOJaPKOB.

3.'Yupexaenue NOoAnep>KUBaeT KOPIOPAaTHUBHYIO KYJIBTYPY, B KOTOPOH Je/IOBBIE
IIOJIaPKH,: 4 KOPIIOPaTUBHOE [OCTENPHUHMCTBO H IPEJCTAaBUTEECKHE MEPONPHATHS
PaccMaTpPHBAIOTCS ‘TOJIBKO KaK MHCTPYMEHT Ul YCTAaHOBIICHHUS U MOAMEP)KaHUS JEJIOBEIX
OTHOLIECHHH M KdK NpPOSBICHUE OOIENPHHATON BEXJIMBOCTH B XOJ€ JAEATEIbHOCTH
YupexaeHus.

4. YupexaeHHe HCXOAUT M3 TOro, YTO MAOJIFOBPEMEHHBIE IEOBBIE OTHOIIEHHS
OCHOBBIBAIOTCS Ha " JOBEPUHM M B3aMMHOM YBaxkeHHH. OTHOIIEHHS, MPH KOTOPBIX
HapymaeTcss 3aKOH M MNPUHIUNBL JENOBOH 3THKH, BpeNsAT pemyTalud Y4pexIeHHs

M YeCTHOMY HMEHHM €ro pabOoTHHKOB, M He MOrYyT OO0ECHeYHTh YCTONYMBOE



IOJTOBPEMEHHOE pa3BUTHE YUpexJIeHHs. Takoro pola OTHOIUEHHS HE MOIYT OBITH
MIpUEMIIEMEB] B PAKTUKE PaboThl YUpexaeHHUS.

5.-Jle#ictBuexIIpaBun pacnpocTpaHsieTcss Ha BceX paOOTHHKOB YUpeXkIeHHs, BHE
3aBUCHMOCTHU OT YPOBHS 3aHUMAEMOMN TOJDKHOCTH.

6. Haunspie [IpaBuna npecnenyer cneayronue Lemu:

— ofecrnieueHHue e€IUHOOOPa3HOro NMOHMMAHUS POIH M MeCTa HAENOBBIX IMOJAPKOB,
JIEIOBOr0 TOCTENPHUUMCTBA, IPEACTABUTEIBCKUX MEPONPUATHH B JEJIOBOH IPaKTHKE
Yupexaenus;

— OCYIIECTBJIEHHE YIIPABIECHUYECKOA U XO3AMCTBEHHON AEATEIIBLHOCTH Y UpeXIeHUs

UCKIIIOYUTEIIPHO Ha OCHOBE HaUIeXalux HOpPM H IIpaBHJI ACJIOBOrO IIOBCIACHMSA,

HeAONyHIEeHNS] KOH(QIIMKTa HHTEPECOB,;

— ONpeleNeHHe €IMHBIX [UIl Bcex paboTHHUKOB VYupexaeHHs TpeOoBaHHMiA
K JapeHUI0 Y TPUHATHUIO JEJOBBIX IOAAPKOB, K OpraHuU3alldd M  YYacCTHIO
B IIPENCTAaBUTEICKUX MEPOIIPUATHSX;

— MMHHMHU3HPOBAHHE pPHUCKOB, CBA3AHHBIX C BO3MOXHBIM 3J10YNOTpebIeHHEM
B 00JIaCTM IOAApPKOB, IPEICTaBUTEIbCKUX Meponpusatuii. HamnGonee cephe3HbIMM
M3 TaKUX PHUCKOB SIBISIOTCS ONACHOCTH IIOAKYIA U B3ATOYHUYECTBO.

II. TPEBOBAHMSI, IIPEABSIBJISIEMBIE K JTEJIOBBIM IIOJAPKAM
N 3HAKAM JIEJIOBOI'O TOCTEIIPUNMCTBA
f i

7. PaboTHUKH YUpexIeHHss MOTYT IOJy4aTh JeJIOBbIE MOAApPKH, 3HAKH JEJIOBOIO
TOCTEIIPUUMCTBA TOJNIBKO Ha OQUIHMAIBHBIX MEPOINPHATHSAX, [PH YCIOBHM, YTO 3TO
HE IPOTUBOPEYUT TPeOOBAaHUAM AHTUKOPPYIIIHOHHOIO 3aKOHOIATEILCTBA U HACTOSIIUM
[IpaBunam.

8. Ilomapxu# ¥ ycioyru, NpHHUMaeMble WM [pPEAOCTaBIIEMEIE YUpeXACHHEM,
NIepeAAI0TCS U NIPUHUMAIOTCS TOJBKO OT UMEHH YUpEXXICHUS B LIEJIOM, a He KakK IMOAapoK
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HIIY rIepeaavda €ro 0T OTACIbHOr0 pa6OTHI/IKa.



9. lenoBble MOAApKH, KOTOpble paOOTHUKUA OT HMEHH YUpeXIeHUS MOTYT
nepeaaBaTh IPYrUM JIMLAM WM NPUHUMATh OT IPYTHX JIKI B CBSI3U CO CBOEH TpyHOBOI
NeSTeNbHOCTBIO, @ TaKXe IpeACTaBUTENbCKUE pPAacXOoJbl Ha JEJOBOE TOCTENPUUMCTBO
JOJKHBI COOTBETCTBOBATH CIIEIYFOIIIUM KPUTEPHUSIM:

— OBITH IPSIMO CBSI3aHBl C YCTaBHBIMH LEISMU AESATEIbHOCTH YUpexaeHus, Tudo
C IaMATHBIMH JaTaMH, OOWIesMH, OOmEeHAalUOHAIBHBIMU Npa3JHUKaMHU, WHBIMH

COOBITHSAMHU;

— OBITh pa3yMHO OOOCHOBAaHHBIMH, COpPa3MEpPHBIMH U HE SBJIATHCA I[peAMETaMHU
POCKOIIIH;

— He IpelcTaBNsATh COOOM CKpHITOE BO3HArpaXkIeHUe 3a YCIyry, NeHCTBUE WU
OesneiicTBHE, IOMYCTUTENBCTBO MM IOKPOBHTENBCTBO, IpENOCTaBI€HUE IpaB WU
IIPUHATHE OINpPEAENeHHBIX pelleHUU, TUOO MOMNBITKY OKa3aTh BIHSHHE Ha IOIydaTess
C HHOM He3aKOHHOM WJIM HEATHYHOH 1LIeJIbIO;

— HE CcOo37aBaTh Ul Moiydarens o0s3aTeNbCTBa, CBS3aHHBIE C €ro CIy>XeOHBIM
TIOJIOXKEHHE UITH HCTIOHEHUEM CITy>KeOHBIX (IOIXKHOCTHBIX) 00513aHHOCTEH;

— He CO3[aBaTh pPEMyTallMOHHOIO pHCKa A AENOBOrO HMHUIKA YUpexAeHHS,
pabOTHUKOB M MHBIX JIMI[ B Clly4ae pacKphITHS HHGOpPMalMHU O COBEPIICHHBIX MOJapKax
¥ IOHECEHHBIX NPEACTaBUTENIBCKUX PaCXoAax;

— HE€ [POTUBOPEYUTH MpPHUHLUNAM U TpeOOBaHUSIM AHTUKOPPYIIIHOHHOTO
3aKoHoJaTenbCcTBa  Poccuiickoit ®enepanuu, [lonoxeHuiro 00 aHTUKOPPYMIIUOHHOMR
NOIUTUKH B YupexaeHud, Koaekcy 3THKU H cinyXeOHOro noBeneHHs pabOTHUKOB
VYupexxaeHus 1 OOIIeNpUHATEIM HOPMaM MOPald U HpaBCTBEHHOCTH.

10.*[lenoBele - mogapki, B TOM 4YHUCJIEe B BHUIE OKa3aHUsS YCIYTr, 3HaKOB 0co0Oro
BHUMAHMS M yYacTHs B Pa3BIIEKATENBHBIX M AHATOTHYHBIX MEpOIPUATUSIX HE IOJIKHBI
CTaBUTh ~IIPUHMMAIOMIYI0O CTOPOHY B  3aBUCHMOE€  IIOJIOXXEHHE, IPUBOIUTH
K BOSHUKHOBEHHUIO"KAaKHX-TM0O BCTPEYHBIX 0053aTENBCTB CO CTOPOHBI MOJy4aTeNs WU
OKa3bIBaTh BIUSHHUE HA OOBEKTUBHOCTD €r0 AENOBBIX CYXAEHHH U pelleHHi.

11. CroMMOCTh ¥ NEpHOAUIHOCTH AapeHHs U MOMy4eHHS NeNIOBBIX MOAapKOB H/HIIH
Y4YacTHS B IPEJCTABUTEIBCKUX MEPOIIPUATHAX OJHOIO U TOTO XK€ TPEThero JIULA JOJIKHEI

OIpeAETIATECS AeJI0OBOM HEOOXOAMMOCTBIO U OBITh Pa3yMHBIMH.



12. ITogapku ¥ yClIyru He OOJDKHBI CTaBHUTh INOJI COMHEHHe UMHIX WM JEJOBYIO

penyranuro que)KneHI/m HIJIN €TI0 pa6OTHI/IKOB.

IIL% . IIPABA H OBSI3AHHOCTHU PABOTHHUKOB YUYPEXJAEHUSI IIPA
OBMEHE JEJOBBIMH ITIOJAPKAMMU U 3HAKAMMU AEJOBOI'O
I'OCTEIIPUMMCTBA

13. PaboTHUKH, NpeACTaBAs UHTEPECHl YUPEXACHUS WU NeHCTBYS OT ero MMEeHH,
JNODKHBI cOOMIONaTh TIpaHUIBl JOIYCTUMOrO TMOBeAeHHS IpH OOMeHe [eJIOBEIMU
IoflapKaMH U NPOsABJIIEHUH 1€JI0BOr0 rOCTENNPUUMCTBA.

14. PaboTHUKU YupexxIeHUs BIpaBe NAPUTh TPETHUM JIUIAM U IOJIYYaTh OT HHX
JIeJIOBBIE II0JapKH, OpraHU30BEIBaTh U y4aCTBOBATh B IIPEACTABUTEIBCKIX MEPONIPUATHUSX,
€CJIH 3TO 3aKOHHO,*3TUYHO U JIeJIaeTCs UCKIIOYUTENBHO B IEJIOBBIX LIENISAX, ONpeesIeHHbIX
HactoawuMu [IpaBunamu.

15. ITpy mo6BIX COMHEHHSAX B IPAaBOMEPHOCTH MK S3THYHOCTH CBOMX IEHCTBHUM
paboTHUKH YupexaeHHs OOsd3aHBI IIOCTaBUTh B HM3BECTHOCTh AUPEKTOpa YUpexKIeHHS
Y IIPOKOHCYJIBTHPOBATBCA C HHUM, Ipexae 4YeM JapuTh HWIM IOIy4daTh MOAAPKU HWIIH
y4acTBOBAaThH B Tex'HH MHBIX MIPEICTaBUTEIBCKUX MEPOTIPUATHSAX.

16.IIpn moiyyeHHH AEN0BOrO Nojapka WM 3HAKOB JeIOBOrO TOCTEIPUHMCTBA
paboTHUKM: YupexxneHuss o0sf3aHbl NPUHUMATH MepHl 10 HEAOIYIIEHUIO BO3MOXHOCTH
BO3HUKHOBEHUS KOH()INKTA HHTEPECOB.

17.PaboTHuKM YupekieHUs He BIpPaBe HCIOJIB30BaTh CIIy)KeOHOE IIOJIOXKEHHE

B JIMYHBIX LIEJIAX, BKIIOYas UCIIOIb30BaHHE UMYILIECTBA Y YpexJIeHUs, B TOM YHCIIE:

— [ TOJIy4YeHHUs IIOJapKOB, BO3HArpaXkJAE€HUS U WMHBIX BBIrOJ s cebs JTUYHO
U IpYTHX JHL B OOMEH Ha OKa3aHWe YupeXIeHHeM KaKux-IUOO yCIyr, OCYIIeCTBIIEHHS
a0  HEOCYLIeCTBICHHS  ONpedeNeHHBIX  NeWCTBHM, Iepemaud  MHGOpMaIKY,
COCTaBJIAIOLIEH KOMMEPYECKYIO TallHY;

— VIS TIOJIyYeHH sl 110JJapKOB, BO3HAPAXKIEHUS U MHBIX BBIFOJ IUIS JTMYHO U APYTUX

JIUI1T B HpOHeCCC:‘%BeIIeHI/IH A€ que)KneHHﬂ, B TOM 4YHCJIE, KaK 10, TaK H IIO0CJIE
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IIPOBCACHHA IICPETOBOPOB O 3aKIIFOYEHHUU TIpPaKIAaHCKO-IIPABOBBIX JOTOBOPOB M HHBIX

CHETIOK.

18. PaboTHrKaM YupexIeHHs He peKOMEHAYeTcsl NMPHUHHUMATh WK MepeaapuBaTh

NOJapKH n(u6o yclIyrd B Jr0OOM BHJE OT TPETbUX JHI B KauyecTBe OJIarofapHOCTH
ol e
3a COBEPILCHHYIO YCIYTy WU JaHHBIA COBET.

19. He nmomyckaercs nepenaBaTh M NPHHUMATh IOAApPKH OT YUpEXIEHHS, €ro
pabOTHMKOB M MpeACTaBUTENEH B BHAE MACHEXHBIX CPEICTB, KaK HaIWYHBIX, TaK
1 Oe3HaTMYHBIX, HE3aBUCHUMO OT BaJIIOTHI, a TakKe B popMe akuuii, ONMIIHOHOB MM HHBIX
JII/IKBI/I,IIH.BB( LIeHHBIX OyMar.

20. PaboTHHMKH YupexieHUs NOIDKHBI OKa3bIBATHCH OT MPEINIOKEHHH, MMOIYYEHHUs
MOJApKOB, OIUIATEI MX PacXoJOB U T.II., KOraa MoJo0Hble JEHCTBUS MOTYT IOBIHATH HIIH
CO3/IaTh BIICYATIICHHE O BIUAHUM Ha HCXOJA CHAENKH, pe3ylbTaT IPOBEIEHHSA TOPToB,
Ha [IpUHUMaeMble YUpexXJAeHNEM PeIIeHHS U T.1.

21."AnMuHueTpaliis M pabOTHUKM YUpexXIeHUs He NPHEMIIOT KOPPYIIIUH.
Tlonapku He HOMKHBI OBITH HCIIOIB30BAHbI A AaYK/IOTYyYSHHS B3SATOK HIIH KOPPYIILUHA B
MOOBIX €€ MPOSBICHUSX.

22. PaboTHuk Yupex[eHUs HE BIpaBe IpejiaraTb TPEThUM JIMLAM WA NPHHUMATD
OT TaKOBBIX IIOJApKH, BBIILIATHI, KOMIIEHCALlUX M T.NI. CTOMMOCTBIO cBBIE 3 000 (Tpex
TBICSY) pyOJieit WK He COBMECTUMEBIE C 3aKOHHOM MIPaKTHKOM JEIOBBIX OTHOIIEHUH. Ecan
paboOTHHKY YupexaeHUs NpeAnaraloTcs MOAOOHBIE MOAApKM HIM JEHBIH, OH 00sA3aH
HEMEJIEHHO 00 3TOM JAUPEKTOpYy YUpeKIeHHsl.

23.PaboTHuk  VYupexaeHHs KOTOPOMY TIIPH  BBHIOJHEHHH  JOKHOCTHBIX
00s13aHHOCTEH MpeJIaraioTCs MOAAPKK WM HHOE BO3HAIPAXICHHUE KaK B IPSIMOM, TaK U B
KOCBEHHOM:" BI/I,IIef KOTOpble CIOCOOHBI MOBIUATH Ha IOATOTaBIMBAaEMEBIE H/HIIH

IpYHUMacMble HM™ pellleHHs WM OKa3aTh BIMSHUE Ha ero jaeicrBHe/Oe3neiicTBue,

JIOJDKEH:

— OTKa3aTbCsd OT HUX O HEMECIMJICHHO YBEAOMHUTE AUPEKTOpaA Y‘-Ipe)KIICHI/IH 0 (baKTe

IpEeAJIOKEHUS olapKa (BO3ZHArpaXAeHHs);



— O BO3MOXHOCTH HCKIIOYUTH JAJIbHEHIIIHE KOHTAKTHI C JIMOOM, MPCIIOXHBIIHM

[NOJAapOK - HJIKM BO3HArpaXac€HHE, €CIIM TOJIBKO 3TO HE€ CBSI3aHO CO CJIy>K€6HOI71

HEOOXOIMMOCTBIO;

— B CJIy4ae,-€CJIM I0JJapOK MJIM BO3HArpaKAeHHUE HE IPEACTABIAETCS BO3MOXXHBIM
OTKJIOHMTH MJIM BO3BDPATHTE, TIEPEaTh ero ¢ COOTBETCTBYIONIEH CIIy)KeGHON 3aMMCKOM s
IIPUHATHS COOTBETCTBYIOIIHX MEp OHMPEKTOPY YUpEeXAEHHS H IPONODKUTH paboTy,
B YCTaHOBJICHHOM B YUpPEXACHHH MOpsSAKEe HaJ BOIPOCOM, C KOTOPHIM ObLI CBS3aH
NIOJIAPOK UJIM BO3HArpaxcacHue.

24.B cnyyae BO3HMKHOBEHHMS KOH(JIMKTa HHTEPECOB MJIM BO3MOXHOCTH
BO3HMKHOBEHHS KOH()JIHMKTa MHTEPECOB IPH NOJYyYEHHH JIEJIOBOTO MOJapKa HIIM 3HAKOB
JEJIOBOr0 'TOCTENPHMMCTBA pAOOTHUK YdpexaeHus o0s3aH B NHCBMEHHOW (opme
YBEIOMUTh OO0 3TOM OIHO U3 JODKHOCTHBIX JIMIL, OTBETCTBEHHBIX 3a IPOTHBOIECHCTBHE
KOPPYNIHH, B COOTBETCTBUM C IIPOLUEAYPOH pacCKpbITHS KOH(MIUKTAa HHTEPECOB,
yTBepXXIeHHOH [Ioj10XkKeHreM 0 KOH(MIUKTE HHTEPECOB, IPHHATEIM B Y UpeXXIeHHH.

25. PaboTHukaM YdpexxaeHus 3anpelaercs:

— CaMOCTOATEJIbHO IIPUHHUMATBh INPEIAIOXKCHHUS OT opranmaunﬁ WM TPCTBUX JIHI

O BpYYC€HHH ACJIOBEIX [TOAAPKOB U 00 OKa3aHHMH 3HAKOB ACJIOBOI'0 roCTCIIpUUMCTBA,

— NpUHKMMATh 0€3 COrNIacOBaHUSA C AUPEKTOPOM YUPEXIECHHS IEJIOBBIE INOAAPKH
H 3HAaKH“ JIEJIOBOrO FOCTENPUUMCTBA B XOJ€ IPOBEIEHHUS JeJIOBHIX I1€PEroBOPOB,
IPY 3aKJIFOYEHUH JOTOBOPOB, a TAK)KE B MHBIX Clly4dasx, KOrjaa nogoOHbIe AeHCTBUS MOTYT
IOBIIHSATD WK CO3/aTh BevaTieHue 00 X BIMSHUM Ha IPHHAMAEMbIe PEllIeHHS;

— NPHHUMATL [JEJOBBIE IOJAAPKH K 3HAaKU J[EJIOBOrO TOCTENPHHUMCTBA B XOJ€

IIPOBCACHHUA TOProB M BO BPEMSA IIPSMBIX IIEPErOBOPOB IMPH 3AKIIOYCHHHA JOTOBOPOB

(KOHTpaKTOB);

— IPOCHTB, TpeOOBaTh, BBIHYX/AaTh OpraHU3alMH WIM TPETHHX JIHI[ JApUTh UM
nub0 HMX POACTBEHHHKAaM JEJOBBIe IOJAapKH H/MIM OKasblBaTh B HMX II0JIb3y 3HAKU

AEIIOBOro TOCTCIIPHUMCTBA,

— IIpUHHUMAaTh IOJapKH B BHIAC HAIUYHLBIX, Oe3HATMYHBIX ACHCKHBIX CpCACTB,

LIEeHHBIX OyMar, IparoieHHbIX METaJIOB.

#



26. YupexaeHHe MOXeT IPUHATh pelleHne o0 ydacTuu B OJaroTBOPUTEIBHBIX
MEDPOIIPUATHSAX, HANpPABICHHBIX Ha CO3JaHWE U YIpPOYEHHE HMHIKA YUpexXIeHHS.
IIpu 3TOM mu1aH U GIOJKET y4acTHs B JaHHBIX MEPOIIPUATUSIX YTBEPKAAETCA TUPEKTOPOM
YupexneHus.

27.B ciyvyae OCYILECTBICHUS CIIOHCOPCKUX, OIaroTBOPUTEIBHBIX IIpOrpaMM
YypexaeHUe JOIDKHO IIpEeIBapUTENIbHO YIOCTOBEPUTBHCS, YTO TIpedocCTaBisieMas
YupexneHueMm MoMollb He OyleT HCIOoJb30BaHa B KOPPYNLMOHHBIX HENSX WA HHBIM
HE3aKOHHBIM IIyTEM.

28. IIpu B3aMMOAEHCTBUM C JIMLIAMH, 3aHUMAIOLIUMHU JTOJXKHOCTH rOCy1apCTBEHHOH
(MyHUIIMIIANBEHOM) ! CIIy)KOBI, ClelyeT pYKOBOICTBOBAThCS HOpPMaMH, PpETYJIHPYIOIIMMH
3THYECKHE HOPMBI W  IpaBWJIa CIOy)XeOHOro IOBeAEHUS  TIOCYJIapCTBEHHBIX
(MyHHLIMIANBHBIX) CIy>KalIUX.

29.-Heucnonnenue HacTodlKx [IpaBuin MOXET cTaTh OCHOBaHUEM JUIS IPUMEHEHUS
K paGOTHUKY Mep {AUCUMIUIMHAPHOTO, aqMUHUCTPATUBHOTO, YTOJIOBHOTO M TI'PaXAaHCKO-

IIpaBOBOI'0*XapaKTépa B COOTBETCTBUH C IE€HCTBYIOLINM 3aKOHOIaTEILCTBOM.
IV. OBJACTDb IPUMEHEHMUS

30.--Hactosmue IlpaBuna noanexat NMPUMEHEHUIO BHE 3aBHCHUMOCTH OT TOTO,
KakuM 00pa3oM IepelnaloTcsl AeJIOBble IMOJAapKH U 3HAKH JEJIOBOTO TOCTENPHHUMCTBA:
HaNpsSIMYIO UM Yyepe3 MOCPEHUKOB.

31."Hacrosmue IlpaBuna sBiasiorcs oOs3aTeNnbHBIMU Ui BCeX pabOTHHKOB

YupexneHnus B iepuoJ paboTsl B YUpexIeHHH.
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