YTBEPXIAIO

29.12.2018 r.

Jvpekrop

Copokuna Haranbsa HukosaeBHa

ITOJIOKEHUE

Ob OBPABOTKE ITEPCOHAJIBHbBIX JAHHBIX

1. OO01He 1M0/I0)KeHUs

1.1. Hacrosimee ITomoxkeHue 06 00paboTke TmepCOHAMBHBIX MAaHHBIX (#amee — IlosoxeHue)
TocyzmapcTBeHHOTO  OFOIKETHOTO — yUpeXkZeHWsi «Ap3aMacCKUM [IeTCKUM  [JOM-MHTepHaT Jijist
YMCTBEHHO OTCTaJIbIX JeTeli»pa3paboTaHO B COOTBETCTBUU C TpPyJOBBIM KofeKCOM Poccuiickoi
®enepauuu, Konctutyuueir Poccuiickort ®epepauuu, ['pakJaHCKUM KofekcoMm Poccuiickoi
deneparyu, DenepanbHbiM 3akoHOM 27 wuronist 2006 roma Ne 149-®3 «O6 wuHbopmaiuy,
VMH(OPMAaIMOHHBIX TEXHOJOTHUSIX M O 3aluTe MHbopMmalumn», deaepasbHbIM 3aKOHOM OT 27 WO/
2006 roma Ne 152-P3 «O niepcoHa/NbHBIX JaHHBIX».

1.2. Lens pa3pabotku [TonokeHust — oripefiesieHue ropsizika 00paboTKY TepCcoHaNbHbBIX JAHHBIX;
obecrieyeHye 3aIUThI TIpaB U CBOOO/] paOOTHUKOB U K/TMEHTOB OpTraHK3al[uu Py 00paboTke ux
MepCOHA/IbHBIX JJaHHbIX, & TAK)KE YCTaHOBJ/IEHUE OTBETCTBEHHOCTH JO/PKHOCTHBIX JIML], UMEIOLLUX
JOCTYTI K TIepCOHA/IbHBIM JIJaHHBIM, 3a HEBBITIOJTHEHHE TPeOOBaHU HOPM, PeTy/IUPYHOIUX
00paboTKYy U 3aIlUTy MepCOHATbHBIX JaHHBIX.

1.3. Topsmok BBOJA B [ieliCTBUE U M3MeHeHus [1oioxkeHus.

1.3.1. Hacrosiiiee [TosioxxeHUe BCTyTaeT B CUJTy C [1aThl CO3[jaHusl JaHHOTO [1o/io)keHus U [jelCTByeT
6eccpouHo, /10 3aMeHbI ero HOBbIM [To/iookeHHeM.

1.3.2. Bce u3meHeHus B [1osiokeHre BHOCATCS TIPUKa30M I10 OpraHu3aLjyy.

1.4. Bce pabOTHUKY OpraHU3arvy AOJDKHBI ObITh 03HAKOMJ/IEHBI C HACTOSIIUM [Tos1oKeHHeM 1o/
POCIHUCh.

1.5. PexxuM KoH(U/IeHI[MaTbHOCTH MepCOHA/IBHBIX JAHHBIX CHUMAeTCsl B CTyuasix Ux
00e3/TMYMBaHKS U 110 UCTeUeHUH 75 JieT CPOKa UX XPaHeHUsl, WM TIPO/ijieBaeTCsi HA OCHOBAaHUH
3aK/TFOUEeHUS SKCIePTHOM KOMUCCHH, €CJIA MHOE He OTpeZiesieHO 3aKOHOM.

2. OcHoOBHBIE TIOHSTHS U COCTAB MePCOHA/ILHBIX JAHHBIX PA00THUKOB
2.1. Ins yeneu HacTosiero [1o1okeHrs NCMOMb3YOTCS C/IeAYIOLIE OCHOBHbIE OHSTUS:
. NMepcoHa/IbHbIE JAaHHbIe — Jit00asi WHGOpPMAIUsi, OTHOCSILAsCS K ONpeJeIeHHOMY WU

oripe/ie/isieMOMY Ha OCHOBaHMM TakoW MH(pOpMalMy pabOTHUKY, B TOM YKC/e ero (haMuius, Ums,
OTYeCTBO, rOfl, Mecsl], laTa U MeCTO POXK/eHus], ajipec, ceMeiiHoe, COLMalbHOe, UMYIL[eCTBEHHOe
riosiokeHue, obpa3oBaHue, rpodeccus, JoXobl, Apyras uHdopmalysi, Heobxogumas pabotojaresto
B CBSI3U C TPY/JIOBbIMU OTHOILIEHUSIMU;

" 00paboTKa MepcoHa/IbHBIX JaHHBIX — COOp, cUCTeMaTu3allysi, HaKoT/ieHWe, XpaHeHue,
yTouHeHUe (0OHOB/IEHUE, U3MEeHEHHe), UCTI0/b30BaHKe, PACcIIpOCTpaHeHHe (B TOM UKCJie repe/jaya),
o6e3nMurBaHre, 6I0KMPOBaHKe, YHUUTOKeHHe TepCOHaTbHBIX JAaHHBIX paOOTHUKOB OpraHM3alvy;
. KOH(H/IeHIIHA/TBHOCTh TEPCOHA/IBHBIX JAaHHBIX — 00s3aTeslbHOE i1 COOMIOAeHusT
Ha3HAUeHHOTO OTBETCTBEHHOTO JIMI[a, TIOMyYMBIIEro [JOCTYIl K TIepCOHA/NbHBIM J/IaHHBIM



pabOTHUKOB, TpeOOBaHME He J0IMyCKaTh UX pacpoCTpaHeHus 6e3 coriacust pabOTHUKA UM UHOTO
3aKOHHOTO OCHOBAaHWSI;

" pacnpocTpaHeHHe MePCOHA/IBHBIX JAHHBIX — JIeHCTBUs, HarpaB/ieHHbIe Ha Tiepegauy
TIepCOHA/TBHBIX JIAHHBIX pPabOTHUKOB OMpe/ieNeHHOMY Kpyry Jiui (repejaua TMepCOHATbHBIX
JIAHHBIX) WM Ha O3HAKOMJIEHWE C TIePCOHAIbHBIMU JJaHHBIMHA HEOTPAaHWUYEHHOTO KpyTra JIWIl, B TOM
yrcie 0OHapo/OBaHUe TMEPCOHA/IBHBIX JAaHHBIX PaOOTHUKOB B CpPeJCTBaX MacCOBOM MH(MOpMAaIWH,
pasMmelijeHre B MH(HOPMAaI[MOHHO-TeIEKOMMYHHKAIIMOHHBIX CETSIX WM IpefoCTaBaeHre JOCTyma K
TIepCOHATBHBIM ZIAHHBIM PaOOTHUKOB KaKUM-TTMO0 MHBIM CIIOCOO0M;

" HCII0/Ib30BaHHe TePCOHA/IBHBIX JAHHBIX — JleficTBUsl (omeparuy) C TepCoHaTbHbIMU
JAHHBIMH, COBepIIIaeMble [JO/DKHOCTHBIM JIML[OM OPTaHU3allud B LIe/SAX TIPUHSATUS PeIIeHUd WIN
COBEpIEHHS] WHBIX [JEeWCTBUM, TOPOKIAMIIMX OPUIUUECKHe TIOC/IEACTBUS B OTHOIIEHUH
pPabOTHUKOB JIMOO MHLIM 00pa30M 3aTparvBaroOIUX WX MpaBa U CBOOOALI WM TIpaBa M CBOOOZBI
APYTUX JIULL;

. 0/I0KMpOBaHHe TeEpPCOHATbHBIX [AHHBIX — BpPEeMEeHHOe TMpekpaimjeHne  cOopa,
CUCTEMATH3al[iM, HaAKOIUIEHUsl, WCII0/b30BaHUs], paCIPOCTPAaHEHUs] TIePCOHATBHBIX JJAHHBIX
pabOTHHKOB, B TOM YKCJIe UX Iepeauy;

. YHHUUTO)KeHHe TEePCOHATBHBIX JAHHBIX — JIeMCTBUS, B pe3y/ibTaTe KOTOPBIX HEBO3MOXKHO
BOCCTaHOBUTb COZIEP>KaHKe TMepCOHA/TbHBIX JaHHBIX B WH(POPMALMOHHOW CHUCTEME MePCOHATbHBIX
JAHHBIX pAOOTHUKOB WM B pe3y/bTaTe KOTOPBIX YHHUUTOXKAIOTCS MaTepuasibHble HOCHUTeNn
TIepCOHAJTBHBIX JaHHBIX PaOOTHHUKOB;

. o0e3TMUMBaHHEe TEePCOHATBHBIX JAHHBIX — [JEWCTBUS, B pe3yJbraTe KOTOPBIX
HEBO3MO)KHO OTIpeZie/IUTh MPHUHA/JIe)KHOCTb [ePCOHAbHbBIX JaHHBIX KOHKDETHOMY JIULY;
. 00IIe/JOCTYNIHbIE TMEepPCOHA/IbHbIE /JJaHHbIe —  TIepCOHa/IbHbIe  JlaHHBIE,  OCTYII

HEOrpaHWUUEHHOTO Kpyra JIMI] K KOTOPbIM MPeJOCTaB/IeH C COoracusi pabOTHUKA WM Ha KOTOPbIE B
COOTBETCTBUM C (efepaJbHBIMU 3aKOHAaMH He pacrpocTpaHsieTcss TpeOoBaHHe COOHOIeHUS

KOH(UIeHI[MaTbHOCTH;

] uHdopManmsa — cBefieHUss (COOOIieHHs, J[aHHbIe) He3aBHUCHUMO OT (OpPMBI  UX
TIpe/|CTaB/IeHUSI;

. AOKyMeHTHPOBaHHasi wHpopMarusa — 3adukcUpoBaHHasi Ha MaTepHaJbHOM HOCHTee

MyTeM JOKyMEeHTUPOBaHUS HH(GOpMalusi C PeKBU3UTAMMU, TO3BOJISIIOLIMMU OMNpPEJeNUTh TaKyHo
MH(OPMaLMIO UK ee MaTepyasbHbIN HOCUTE Tb.

2.2. B cocTtaB niepCcoHabHbIX JaHHBIX paOOTHHUKOB BXO/ST JOKYMEHTHI, COZiepKalijie HHPOPMaLUio
O TIACTIOPTHBIX [JAHHBIX, 00pa30BaHWM, OTHOILIEHUM K BOWHCKOW OOSI3aHHOCTH, CeMelHHOM
TIOJIOXKEHUH, MeCTe JKUTeTbCTBA, COCTOSTHUU 37I0POBbBS, a TaKXKe O MPeJbIAYIINX MecTax ux paboThl.
2.3. Kommuiekc JOKyMeHTOB, COTIPOBOXKAOLLUH rpoLjecc 0opm/ieHUs TPYJOBbIX OTHOLIEHUH
pabOoTHHKA TIPU ero TpreMe, IepeBo/ie ¥ YBOJIbHEHUH.

2.3.1. Vndopmauus, nipescTapssieMasi pabOTHUKOM TIPU TIOCTYTIEHWU Ha paboTy B OpraHU3aLuio,
JI0O/DKHA UMeTb [JOKyMeHTanbHy ¢Gopmy. [Ipu 3ak/toueHrMr TPYZOBOTO [OTOBOPA B COOTBETCTBUM
co ct. 65 TpymoBoro kojekca Poccuiickoii defepalu /MII0, TOCTyMaoljee Ha pabory,
TIpeIbsAB/IsIeT paboTomaTeso:

. MacropT WM UHOM I0KYMEHT, yI0CTOBepSIIOLLMI JTUYHOCTD;

. TPYZIOBYI0 KHIDKKY, 3a HCK/IIOUeHHWeM CJiyuyaeB, KOr[a TPYAOBOM [JOrOBOD 3aK/IHUaeTcst
BIepBble WM pabOTHUK TOCTyraeT Ha pabOTy Ha yCJIOBUSX COBMECTUTENbCTBA, JUOO TpyzoBast
KHIDKKA y pabOTHHKA OTCYTCTBYeT B CBSI3U C e YTPaTOi WM I10 JPYTYUM MpUUKHaM;

. CTpaxoBOe CBUJETeIbCTBO FOCYAaPCTBEHHOIO IIEHCHOHHOTO CTPaXxOBaHUS;

. JIOKYMeHTbl BOWHCKOTO yueTa - [ijii BOEHHOOOsI3aHHBIX U JIULI, TMOJJIeXKalliuX BOWHCKOMY
y4erty;

. JNOKyMeHT 00 oOpa3oBaHWH, 0 KBamM(UKAMK WM HA/TUUUK CeldaJbHBIX 3HAHWUH - TIpU
TIOCTYTI/IEeHWH Ha paboTy, TpeOyHolLyt0 CrieljiaabHbIX 3HaHUI UM CIieliiaTbHOMN MOorOTOBKY;

. CTpaBKy O Ha/Muuu (OTCYTCTBUM) CYAUMOCTU U (Win) akTa yrojoBHOTO Tpec/iefjoBaHus,

b0 O TIpeKpalleHWH YTOJIOBHOTO TIpecieoBaHUs TI0 pPeabWINTUPYIOIUM OCHOBAHUSIM,



BBIJAHHYI0O B TIOpsiiKe ¥ 10 ¢opMe, KOTOpble YCTaHABIMBAIOTCS (efepasbHBIM OpPraHOM
WCIIOJTHUTE/IbHOM  BJIaCTH,  OCYILECTB/SIOINUM  (PYHKLMM 10 BbIpaOOTKe U peayu3alyu
rOCYZapCTBEHHOU TIONIMTUKKA ¥ HOPMAaTUBHO MIPaBOBOMY Pery/IMPOBaHUIO B cepe BHYTPEHHUX JIeT;
. CBUJETeNbCTBO 0 nprcBoennu VIHH (ipu ero Ha/muuu y paboTHUKA).

2.3.2. TIpu odopmaennn paboTHUKA 3arioHsIeTCs YHUGUIMPOBaHHas (Gopma

«JInyHasi KapTouka paboTHMKa», B KOTOPOM OTpa)kaloTcsl CeAyIolljie aHKeTHble U 6uorpaduyeckue
JaHHBbIe pabOTHUKA:

. obuiue cBepenus (P.M.0. paboTHMKa, Jara pOXKAeHWs, MeCTO POXK/eHMs, I'PaK[aHCTBO,
obpa3zoBaHue, rpodeccysi, CTak paboTel, COCTOsIHUE B Opake, MacropTHbIE [aHHbIE);

. JlAHHBIE O TIprieMe Ha paboTy;

B fanbHeiiieM B IMUHYIO KAPTOUKY BHOCSITCS:

. CBeZIeHUs O TTepeBOfax Ha JIPYTyio pabory;

. CBefieHHst 00 aTTecTaluy;

. CBeJleHUsI O MOBBIIIIeHNH KBaMu(UKaluy;

] cBefieHUs1 0 MpodheCCUOHATBLHOM TeperoAroToBKe;

. CBeZIeHUsT O Harpa/ax (MOOL[PeHHSIX), TIOUETHBIX 3BaHUSIX;
. cBeZieHus1 00 OTIyCKax;

. CBeJIeHHsI O COIMAJTbHBIX TapaHTHsIX;

" CBeJIeHHsI O MeCTe >KUTe/TbCTBA Y KOHTAKTHBIX Tejie()oHax.

2.3.3. B Opranusauyu CO34ar0TC U XPaHATCS CJlefyroljue CPYIIbl JOKYMEHTOB, COfeprKaljue
JlaHHBIE 0 pabOTHUKAX B eJUHUYHOM W/IM CBOJHOM BHJIE:

2.3.3.1. JIoKyMeHTbI, cofieprKalijie MepcoHaabHble AaHHbIe PaOOTHUKOB U K/IMEHTOB (KOMILIEKCHI
JIOKYMEHTOB, COIPOBOKJAroLe MpoLecc ohopM/IeHUs TPY[OBbIX OTHOLUEHWW IpU IpUeMe Ha
paboTy, mepeBofie, YBOIbHEHHH; KOMIUJIEKC MaTepuajioB [0 aHKeTUPOBaHUIO, TeCTUPOBAHUIO;
NpoBeZieHNI0 co0eceZloBaHMI C KaHAMJATOM Ha [O/DKHOCTb; TIOJIMHHUKA M KOIIMU TIPHKA30B 110
JIMYHOMY COCTaBY; JIMUHbIe Jlefla U TPY/AOBble KHWKKHA pabOTHUKOB; /lefa, cojieprKalljie 0CHOBaHUS
K TpHKa3y IO JIMUHOMY COCTaBy; [iesla, COfep)Kalljiie MaTepuasbl aTrTecTaljii pabOTHUKOB;
C/Ty)KeOHBIX ~PACcC/IeI0OBaHUM; CIPaBOYHO-MH(GOPMAL[MOHHBIM 0OaHK [JaHHBIX TIO0 [E€PCOHATy
(KapTOTeKH, >KypHaibl); MOJJMHHUKM W KOIMM OTYETHBIX, aHaJIUTUYeCKUX U CIPaBOYHbIX
MaTepuasioB, IepefiaBaeMbIX aJMWHHCTPALUM OpraHU3aljiM, KOMWW OTYeTOB, HarlpaB/sieMbIX B
rOCy[lapCTBEHHble OpraHbl CTaTUCTUKW, HAJOrOBble WHCIIEKLMY, BbIIIECTOSALe  OpraHbl
yrpaB/ieHUs U Jpyrye yUpeXJeHusl).

2.3.3.2. [lokyMmeHTalyiss 1O OpraHW3alyu paboTbl (TOOKeHUs, [O/DKHOCTHbIE WHCTPYKLUM
pabOTHUKOB, TIPMKa3bl, pacrOpsyKeHUs); JOKYMEHThI [0 IUIAHUPOBAHHWIO, YyueTy, aHaau3y u
OTUETHOCTH B YaCTH PabOTHI C TIepCOHA/IOM OpTraHU3alHH.

3.  Coop, 00padoTKa 1 3al{UTa MEPCOHA/TBHBIX JAHHBIX

3.1. ITopsAfoK nosy4eHus NepCoOHaIbHbIX JaHHBIX.

3.1.1. Bce mepcoHanbHble JaHHble pabOTHMKA OpraHM3alyu CJiefyeT T0y4yaTb y Hero camoro.
Ecnu mepcoHanbHble /jaHHbIe PAaOOTHHKA, BO3MO)KHO, TIO/yYUTh TOJILKO Y TPeThell CTOPOHBI, TO
paboTHUK Jo/mKeH ObITh yBeJomyieH 00 3TOM 3apaHee W OT Hero JO/DKHO ObITb TOSyuYeHO
NMMCbMEHHOe coriacue. [JJo/mKHOCTHOe UL paboTojaTens AO/DKHO COOOUUTh PaOOTHHKY O 1[eJisiX,
Tipe/iriosiaraeMbIX MCTOYHHMKAaX W Crocobax TOMy4yeHHs] TepCOHa/lbHBIX [JaHHbIX, a Takke O
XapakTrepe TOZAJIeKall|X MOTyUYeHUI0 TePCOHAMbHBIX JaHHbIX W TMOC/e[CTBUSIX OTKa3a paboTHMKa
[iaTb MMCbMEHHOe COoIvIacye Ha UX MOoIy4YeHHe.

3.1.2. PaborozaTenb He MMeeT TpaBa Mo/y4yars 1 00pabarsiBaTh IepCcOHa/IbHbIE JaHHBIe paOOTHUKA
O ero pacoBOM, Hal[MOHAJbHOW TPUHAJIEKHOCTH, MOJIUTAYECKHX B3IVISIaX, PEUTHMO3HBbIX WU
¢unocopcknx  yOeXeHWsiX, COCTOSSHUM  3[0pPOBbsS, HWHTUMHOM JKuM3HM. B ciyuasx,
HEeIOCPe/ICTBEHHO CBSI3aHHBIX C BOINPOCAMU TPYZOBBIX OTHOLLEHWM, B COOTBETCTBUM CO CT. 24
Konctutyruu Poccuiickoit ®@enepaniun paboToaress BIpaBe 1Moy4yarh U 00pabaTeiBaTh JJaHHBIE O
YaCTHOW >KM3HM pPabOTHHMKA TOJMBKO C €ro MUCbMEHHOro cornacus. OOpaboTka yKa3aHHBIX



TIepCOHABHBIX JJaHHBIX paOOTHUKOB paboTozIaTe/ieM BO3MOXKHA TOTBKO C UX COTacusi mubo 6e3 ux
COTVIACHS B CIEAYIOLIUX CTyUasiX:

" TiepCoHa/TbHbIE JIAHHbBIE SIB/ISIFOTCS 00I11e/I0CTYTHBIMY;

" MepCoHasibHbIe [JaHHBIE OTHOCSTCS K COCTOSTHUIO 3[0pOBbsi pabOTHHKA M MX 00paboTKa
HeoOXoiMa ZJIsl 3allUThl €ro >KU3HH, 3/10POBbsI WM WHBIX >KU3HEHHO Ba)KHBIX MHTEPECOB JIMOO
JKW3HH, 3[]0POBbSI WM WHBIX >KU3HEHHO BA)KHBIX WHTEPECOB JPYTHX JIUL| U TIOTyYeHUe COTIACHsI
paboTHHKA HEBO3MOYKHO;

" 1o TpeOOBaHMIO TIOJIHOMOYHBIX TOCYZJAPCTBEHHBIX OPTaHOB B CIyYasiX, MPeJyCMOTPEHHBIX
(enepanbHBIM 3aKOHOM.

3.1.3. PabGorogarenb BripaBe 00pabaThiBaTh TMepCOHA/IbHBIE [aHHBbIE PAaOOTHUKOB TO/NBKO C UX
TIMCbMEHHOTO COT/IaCHsl.

3.1.4. TlucbmeHHOe cornacue paboTHHKA («3asBlieHHe O COIIaCUM paboTHHKa Ha 00paboTKy
TIepCOHAJTBHBIX /JaHHBIX») Ha 00pabOTKy CBOMX TIePCOHA/BHBIX [JAHHBIX [JO/DKHO BKJIIOUATh B CEOS:

" baMuInio, UMsi, OTYECTBO, afipeCc CyObeKTa MepCOHANbHBIX [JAHHBIX, HOMEDP OCHOBHOTO
JOKYMEHTa, YAOCTOBEPSIIOILEr0 ero JTUYHOCTh, CBEIEHUSI O [jaTe BbiZaul yKa3aHHOTO JJOKYMeHTa U
BBIJJABIIIEM €T0 OpraHe;

" HauMeHOBaHue ((paMUIHIO, MMs, OTYECTBO) M aZipeC Oreparopa, MOJyYalollero Coriacue
CyOBeKTa MepCoHaIbHBIX JaHHbIX;

. 11eJ1b 00pabOTKHU MepPCOHA/IbHBIX JaHHBIX;

" repeueHb TMEPCOHANbHBIX JaHHBIX, Ha 00pabOTKy KOTOPBLIX [aeTcsi Coriacuie CyObekra
TIePCOHATLHBIX [JAHHBIX;

" repeueHb JIeACTBUA C TePCOHAMbHBLIMU [JaHHBIMK, Ha COBEpILIeHWe KOTOPhIX aeTCst

cornacue, oOIllee OIMUCAHWE WCIIOb3YEMbBIX OMEPATOPOM CIOCOO0B 00pabOTKU MepCOHAIbHBIX
JIaHHBIX;

= CPOK, B TeUeHHe KOTOPOro JIelCTBYeT COIvIacHe;

= TOPSAZI0K ero OT3bIBa.

3.1.5. Cornacue pabotHHKa He TpeOyeTcsi B C/IeIyIOLIUX CIyYasixK:

= 00paboTKa TepCcoHabHbBIX JJaHHBIX OCYIIECTB/SETCS Ha OCHOBaHUU TpyoBoro Kozpekca PO

uni uHoro @efepasbHOTO 3aKOHA, YCTaHAB/IMBAIOILLEIO ee Lefb, YCAOBUS TMOMy4YeHUs
TIepCOHA/IbHBIX JaHHBIX U KPyT CyOBEKTOB, TepCOHA/bHbIE JaHHbIE KOTOPBIX TMO/JIeXaT 00paboTke,
a TaK)Ke OTIpeZiesISFOIIero MoJIHoMoums paborogaress;

. 00paboTKa TepCOHANbHBIX [JAHHBIX OCYIIECTBISETCS B I[e/IIX MCIIOJNHEHUs TPY/O0BOIO
JIOTOBOPa;

. 00paboTKa TepCOHATBHBIX JAHHBIX OCYIECTB/ISETCS MJIi CTaTUCTUUYEeCKUX WM WHBIX
Hay4HBIX Lle/iel MpU yCI0BUM 00s13aTe/IbHOTO 00e3/TMUMBaHus TIePCOHA/IbHBIX aHHbIX;

. 00paboTKa TepcoHaIbHBIX JAaHHBIX HeOOXOAUMa [jist 3al[UThI )KU3HHU, 37I0POBbSI WA WHBIX
JKU3HEHHO Ba)KHBIX MHTEPeCOB PabOTHHKA, eC/TU MOJTyYeHHe eT0 COTTIaChsi HEeBO3MOXKHO.

3.2. [Mopsiiok 06paboTKy, repefiaun ¥ XpaHeHUs! epCOHA/IbHBIX JJaHHBIX.

3.2.1. PaboTHMK OpraHM3aliy TIPeAOCTaB/isieT O cebe [JOCTOBepHbIe cBesieHUs. MHpopMmarys
TIPOBEPsIeTCST Ha JOCTOBEDHOCTb CBe/IeHHUH, TpeJoCTaBlIeHHbIX PabOTHUKOM, C WUMENLUMUCS Yy
paboTHHKa JOKyMeHTaMH.

3.2.2. B cootBeTcTBUM €O CT. 86, T71. 14 TK P® B 11e/19X 0becrieueHus TpaB U cB0oOO/, uesoBeKa 1
rpak[JjaHWHA PYKOBOJUTENh opraHu3anuu (PaboTozarenb) U €ro mpeiCcTaBUTeNH MpPU 00paboTKe
TiepCOHabHBIX JAHHBIX pabOTHHKA 0/DKHBI COOMIOAATE Criefytolye obiiue TpeboBaHuS:

3.2.2.1. O6paboTKa TiepCOHAbHBIX AAHHBIX MOXET OCYIIECTBIATHCS HCK/IIOUMTENBHO B IIEJISX
obecrieyeHusi COOJO/leHUST 3aKOHOB W WHBIX HOPMATHBHBIX TIPABOBBIX aKTOB, COZEHCTBUS
pabOTHUKAM B TPYAOYyCTPOMCTBe, 0OyYeHWH W TIPOJBIXKEHUM TIO CTy)KOe, oOecrieueHHs JINUHOU
6e3omacHOCTM paOOTHUKOB, KOHTPOJSI KO/MMYeCcTBAa M KauyecTBa BBITIOJHSIEMOM paboThl U
obecrieueHrs1 COXPaHHOCTH UMYIIECTBa.



3.2.2.2. Tlpu ompeneneHnu obbemMa U cofep>kaHus, 0OpabaTbIBaeMbIX TepCOHATBHBIX JAHHBIX
Paborogarent momkeH pyKoBoACTBOBaThbCs KoHctutyrment Poccuiickoii ®epeparyu, TpymoBbiM
kozilekcoM Poccutickoit @esiepaliiv U MHBIMU (pefiepaibHbIMU 3aKOHaMHU.

3.2.2.3. [Ipu NpUHSTAY pellleHuH, 3aTparuBaroluX UHTepeckl paboTHUKa, PaboTojarens He MeeT
TpaBa OCHOBBIBAaTbCS HAa T€PCOHANBHBIX [JAaHHBIX PabOTHWKA, TOMYYeHHBIX HCK/IIOUHUTETHHO
B pe3y/ibTaTe WX aBTOMAaTU3MPOBAaHHOM 06pabOTKU WU 3/IEKTPOHHOTO TOTyUYeHUsl.

3.2.2.4. 3aumra nepcoHaNbHBIX /JaHHBIX PA0OTHHWKA OT HENPaBOMEPHOTO WX WCIIO/Ib30BaHUS W
yTpatbl obecrieurBaeTcst PaborozaresiemM 3a cueT ero cCpejCcTB B TOpsJKe, YCTaHOB/IEHHOM
(eziepabHBIM 3aKOHOM.

3.2.2.5. PaboTHMKM ¥ WX TpeACTaBUTeNN [JO/DKHbI ObITh O3HAKOMJIEHBI TIOf, PAaCIUCKy C
JOKyMeHTaMH OpraHU3aliy, YCTAaHAB/IWBAIOIIMMHU TIOPSZOK 00paboTKM TepCOHATBHBIX JIaHHBIX
pabOTHUKOB, a TakKe 006 UX TMpaBaxX ¥ 00513aHHOCTSIX B 3TOM 00/1aCTH.

3.2.2.6. Bo Bcex ciyuasx OTKa3 pabOTHMKa OT CBOMIX IPaB Ha COXpPAaHEHWEe W 3alllUTy TalHBI
HeJleNCTBUTeIeH.

4, Ilepepaua nepcoHa/IbHBIX AAHHBIX

4.1. Tlpu nepepade nepcoHabHbIX aHHBIX paboTHHKa PaboTogarenb fomkeH cobsioaaTh
ciefyromie TpeboBaHMs:

4.1.1. He coobiiaTk TiepcoHa/ibHbIe [aHHble pabOTHWKA TpeThbell CTOpoHe 0e3 MHUCEMEHHOTO
cornacusi pabOTHHKA, 3a MCK/IIOUeHHEM C/TyuaeB, KOTJja 3TO He0OXOAMMO B LieJIsiX MPeAyTIpPesKIeH st
yrpo3bl KU3HU W 3[0pOBbI0 PAOOTHHKA, a Takke B CJyyasiX, YCTaHOBJ/IeHHbIX (e/epasbHbIM
3aKOHOM.

4.1.2. He coobmiatek TiepcoHanbHble [JaHHble pabOTHHKA B KOMMepYeCcKMX Iiefisix 0e3 ero
MUCbMEHHOI0 COIVIAaCHSl.

4.1.3. TlpenyripeguTb JIULl, TIOJYYMBILKX Ie€pPCOHa/IbHbIe JaHHble pabOTHWKA, O TOM, UTO 3TU
JlAHHBIE MOTYT OBITH MCITO/Ib30BaHbI JIMIIb B LIE/SX, AJIs1 KOTOPbIX OHU COOOIeHbl, M TpeboBaTh OT
3TUX JIUL] TIOATBEPKEHHUsI TOTO, UTO 3TO TMpaBuio cobmopeHo. JIvija, ToMy4YMBIiIMe TiepCOHaTbHbIe
JaHHBbIe paboTHWKaA, 00si3aHBI COOMIOATE PeXXUM CeKpeTHOCTH (KOH(UAeHIManbHOCTH). [laHHOe
[Tono)keHue He PaCIpOCTpaHsieTcss Ha 0OMeH MepcoHaIbHBIMU JJaHHBIMU DaOOTHUKOB B TIODSIJIKe,
yCTaHOBJIEHHOM (peZiepaibHbIMY 3aKOHAMM.

4.1.4. OcyuiecTB/sATh Tlepejiauy TMepcoHalbHBIX JaHHBIX PAOOTHUKOB B Tpejesiax OpraHu3alvy B
COOTBETCTBUH C HacTosmM [lonoyxeHuem.

4.1.5. Pa3pematb [OCTynm K T[€PCOHAJbHBIM JIaHHbIM pPabOOTHUKOB TOJIBKO —CreLdaTbHO
YTOJIHOMOUYEHHBIM JIMLaM, TIPY 3TOM yKa3aHHbIe JIULA [JO/DKHBI UMeTh MPaBo I0Iy4aTh TOJIBKO Te
TiepCcoHasbHbIe JaHHbIe pab0THHKA, KOTOpPble HeOOXOMUMBI /I/Is BLITIOJIHEHUS] KOHKPeTHON (yHKIUU.
4.1.6. He 3ampammBare MH(GOPMAL[IO O COCTOSIHUM 3[0POBbsi paOOTHHKA, 3a WCKIIOUEHHUEM Tex
CBeJleHU, KOTOpble OTHOCATCS K BOIPOCY O BO3MOYKHOCTH BBITIOJIHEHUS] PaOOTHUKOM TPY/JOBOM
(byHKUMN.

4.1.7. TlepenaBaTb MepcoHa/ibHbIe JaHHble pabOTHMKA TpeJCTaBUTeNsIM PabOTHUKOB B TIOPSIZIKe,
ycTaHoB/IeHHOM TpynoBbIM KoziekcoM Poccuiickoii desiepalivy, ¥ OrpaHAYMBaTh 3Ty UH(POPMALUIO
TOMBKO TeMM TiepCOHAlbHBIMU JIaHHBIMH pabOTHHKA, KOTOpble HeOOXOAWMBI [I/isi BBITIOJIHEHUS
yKa3aHHbIMU TpeJCTaBUTeNSIMU UX QYHKLIMU.

5. XpaHeHHe U UCMO/Ib30BaHHe MePCOHAIbHBIX JAHHBIX PA0OTHHKOB:

5.1. [lepcoHasbHBIE JaHHBIE paOOTHUKOB 00pa0aThIBAOTCSl ¥ XPAHATCS B OPraHU3aLUH.

I[Tpu 06paboTKe ¥ XpaHEeHHH TePCOHA/IbHBIX JaHHBIX COOJIFO/Iar0TCS:

- M1apoJibHast MOJIMTHKA;

- aHTHMBHPYCHas 3all|1Ta;

- ipaBWsia paboThI CO CheMHBIMU HOCHUTEJISIMUY;

- TIpaBuUJ/ia pe3epBHOrO KOMMMPOBAHMS;

- TIpaBUJIa [JOCTYTIa B TIOMeLL[eHUs], T7ie PaCIoI0KeHbl 3/1eMeHThbl MH(OPMAaLMOHHBIX CUCTEM.
5.1.1. TlepcoHanbHble JaHHble PAaOOTHUKOB MOTYT OBITh TOJyueHbl, MPOXOAUTH JAaJbHeUIIyIo
00paboTKy ¥ mepefaBaTbCsi Ha XpaHeHWe, KaK Ha OyMa)KHBIX HOCHTEJSIX, TaK M B 3JIEKTPOHHOM
BU/JE.



5.1.2. TlepcoHanbHBIe laHHbIE PAOOTHHWKA MOTYT OBITH TIOTyYeHbI He OT pabOTHHKA, a OT TPeThel
CTOpPOHBI, VICronb30BaHKe TepCOHANbHBIX [AHHBIX, TO/yueHHbIX TakKuM CrocoboM, BO3MOXHO
TOJIBKO C €r0 MUCbMEHHOTIO COIVIACHSI.

5.1.3. TIpu nosiyueHUM MepCoHabHBIX JJaHHBIX He OT pabOTHUKA (3a UCK/IFOUeHHEeM CJlyuaeB, eciv
TiepCcoHasIbHbIe JJaHHbIe OBLIM TIPe/I0CTaBIeHbl pab0TO/aTeM0 Ha OCHOBaHUM (pelepaTbHOTO 3aKOHA
WIM eC/d TepcoHa/bHble JlaHHble SIB/ASIOTCSA 00leoCTynHbIMK) paboTojaresis [0 Hayana
00pabOTKM TaKWX TepCOHANbHBIX [JAHHBIX 00si3aH TIpeJOCTaBUTh PAOOTHUKY CJIeYHOIYIO
VH(OpMaLHIo:

. HauMeHoBaHue ((pamusis, UMsi, OTUECTBO) U aZjpec orepaTopa WK ero rpejCTaBUTes;

. 11esib 00pabOoTKY MepCcoHaIbHBIX JaHHBIX U ee TIPaBOBOe OCHOBAHMUE;

. TripejrojiaraeMble 1oJib30BaTely NepCOHANIbHBIX JaHHbIX;

. yCTaHOB/IeHHble HactosuM @efiepabHBIM 3aKOHOM TpaBa CyOBbeKTa IepCOHATBHBIX
JlAHHBIX.

6.  JlocTyn K mepcoHa/IbHbIM JaHHBIM PaOO0THHUKOB

6.1. IIpaBo AocTyma K MepCcoHaNbHBIM JJaHHBIM UMEIOT COTPYJHUKM Ha3HaueHHbIe OTBETCTBEeHHbIMU
3a 00pabOTKY JJaHHBIX WK UMeETOLIHe 0CTYTI, COTVIACHO TIPHUKa3y PYKOBO/JCTBA OpTraHK3al[1H.

6.2. PabOTHUK UMeeT TIpaBo:

6.2.1. [lonyuaTh JOCTYn K CBOMM I[€pPCOHA/bHBbIM [IaHHBIM M O3HAaKOMJIEHHE C HUMH, BK/IHOUast
TpaBoO Ha Oe3BO3Me3HOe ToTyUeHre KOIUM JIF0OOH 3amucH, cozepskalleli epcoHabHble JaHHbIe
paboTHHKa.

6.2.2. TpebGoBatb oT PaboTojarens yTOUHEHWs, WCKIIOUEHWs WM HWCTIPaBIeHUSI HEIOJIHBIX,
HEBEPHbIX, YCTapeBIIWX, HEeJOCTOBEPHBbIX, HE3aKOHHO TIOJYyUEHHbIX WA He SBISIOLUX
HeoOxomuMbIMU 17151 PaboTozaTe st mepcoHaIbHBIX JaHHbBIX.

6.2.3. Tlonyuars ot PaboTozaresns:

. CBeZIeHUs1 O JIULIaX, KOTOPble UMEIOT AOCTYIl K MePCOHATbHBIM JAaHHBIM WA KOTOPBIM MOKET
OBbITH TIpeJj0CTaB/IeH TaKOM JJOCTYTT;

. repeueHb 00pabaThIBaeMbIX MEPCOHATBHBIX JAHHBIX U UCTOUHUK UX TIOTyUYeHHs;

. CPOKHU 00pabOTKM MepCOHATBHBIX JJAHHBIX, B TOM UHC/Ie CPOKU UX XPaHEHMS;

. CBeJleHHsI O TOM, KaKve FpUruecKre MOoCIe[CTBUs [Jis CyObeKTa MepCoOHa/bHBIX JaHHbBIX

MOJKET ITOB/IeUb 3a 000 00pabOTKa ero rmepcoHa bHBIX JJaHHBIX.

6.2.4. TpeboBarh wu3BeleHuss PaborozjaresieM BceX JIMI], KOTOPBbIM paHee ObUTH COOOILEHBI
HeBepHbIe WM HeroJIHbIe TIepCOHaIbHbIE JaHHbIe, 000 BCeX MPOW3BeJEHHBIX B HUX WCKTHOUEHMUSIX,
VICTIPABJIEHUSIX WU [JOTIOTTHEHHUSIX.

6.2.5. O6ykasioBaTh B yIIOJIHOMOYEHHBIM OpraH 10 3allyTe TpaB CyObeKTOB MepCOHATBHBIX JaHHBIX
WM B CygeOHOM TIOpsiiKe HerpaBOMepHble [elCTBUs Wiu Oe3neiictBust Pabortozmatenss mipu
00paboTKe U 3all[UTe ero MepCoHaIbHbBIX JaHHBIX.

6.3. KommpoBath U [enaTb BBITUCKM T[€PCOHA/NBHBIX JAHHBIX pabOTHHMKA pa3pellaeTcs
WCK/TIOUUTE/TbHO B CTY>KeOHBIX 1[eJIIX C Pa3pelleHus JUPeKTopa OpraHu3aliyu.

6.4. Tlepemaua uHpOpMalMK TpeTbeill CTOPOHE BO3MOXKHA TOJILKO TIPYU TMHCHBMEHHOM COTJIaCHUU
pPabOTHUKOB.

7. OTBeTCTBEeHHOCTDH 3a HapyIllleHHe HOPM, Pery/IMpyrIuX 00padoTKy U 3aluTy
MepCoOHA/IbHbBIX JJAHHBIX

7.1. PabOTHWKM OpraHW3al[i¥, BWHOBHbIE B HapyIIeHWH HODM, DeryIMpYIOIIMX TIo/yueHue,
00pabOTKy ¥ 3allUTy T[epPCOHA/NbHBIX [JAaHHBIX PA0OTHWKA, HeCyT AUCLUIUIMHAPHYIO
aZIMUHUCTPATUBHYO, IPaXKAaHCKO-TIPaBOBYIO WM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C
(hegepanbHBIMU 3aKOHAMH.

7.2. PykoBoguTeNb OpraHU3allvy 3a HapylleHHe HOPM, PeryJUpYIOUX MoaydyeHue, 00paboTKy u
3allUTy MMePCOHA/ILHBIX JaHHBIX pabOTHUKA, HECET a/IMUHUCTPAaTUBHYH0 OTBETCTBEHHOCTh COT/IACHO
cT. 5.27 u 5.39 Kopekca 06 af/MUHMCTpPAaTUBHBIX MpaBoHapylleHUsx Poccuiickoit ®Pesepauuy, a
TakK)Ke BO3Mell[aeT TIOTepPIeBIINM yiiiep0, TIPUYMHEHHBIA HerpaBOMepHBIM HCII0/b30BaHUEM
MH(OpMaLuK, cofiepKallieil epcoHasbHbIe JaHHbIe.



