[Mpunoxenne Ne4 x nmpuka3sy ot 01.04.2021r. Ne30-OJ1

IMonoxxenune 00 agMuHHCTPaTHBHO-X030HcTBeHHOH 9acTH I'BY «UkanoBckui
JOM-HHTEpHaT)

[. Obme monoXeHus

1.1. Tomoxernne o6 aJIMUHUCTPATHBHO-XO3IWCTBEHHOW dacTu (manee — AXY)
ABISETCS HOPMAaTHBHBIM JOKYMEHTOM, OIpPEleNsIONIMM Ha3HaueHue, Lely,
3afayd, (QyHKIMU, NpaBa, OTBETCTBEHHOCTH M OCHOBHI AesTensHocTH AXY u
yTBEpXKAaeTCs NPAKa30M JUPEKTOpa Y UpexkKIeHHUSI.

1.2. Otaen co3jaercs W JMKBUAMPYETCS Ha OCHOBAaHWM TIpUKa3a IUPEKTOpa
YdpexaeHus.

1.3. Ormen ocyuecTBisieT aIMHUHUCTPATHBHO-XO34HCTBEHHOE obecnedyeHne
nestenbHOCTH ['BY «YkanoBckuil JoM-HHTepHAT» (Janee — YUpexaeHue).

1.4. Otaen noguuHSETCS JUPEKTOPY YUpEXkIAeHHUsA WIH JIHIY, €r0 3aMeaioieMy,
¥ OTBEYaeT 3a OpPraHu3alMIo TpyJa U pe3ybTarhl paboTsl TPYIAOBOTO KOJIIEKTHBA
Yupexnenus.

1.5. Pabora AXY opraau3yeTcsi Ha OCHOBE TEKYIIETO H [EPCIEKTHBHOIO
IUIAHUPOBAHWUS, COYETAaHWS eIWHOHAuYallis B DEINeHHH BOIPOCOB CIyKeGHOM
NEATENBHOCTH M KOJUIETHAIBHOCTH TpU HX OOCYXKIEHHWH, II€pPCOHAIBHOM
OTBETCTBEHHOCTH PaOOTHHMKOB 3a HAJUIEXKAIllee UCIIOIHEHNUE BO3JIOKEHHBIX HA HUX
JOJDKHOCTHBIX OOA3aHHOCTEH M OTJENbHBIX MOPYYEeHHH THpeKTopa YUpeKaeHHs
WM JIMIIA, €r0 3aMEILAIOIIEro. '

1.6. B cBoe#t gesrensHocTH AXY  pyKOBOACTBYETCS  JEMCTBYIOIIUM
3aKOHOAATENLCTBOM, HOPMAaTHBHO-IIPABOBBIMM aKTaMM M METOOMYECKHMH
MaTepHalaMH [0 XO3AHCTBEHHOMY OOCIYyXHMBaHHIO, HOPMaMH H TIpaBHJIAMH
COJIEP)KaHMUsl, SKCIUTyaTalldd M PEMOHTa 3[aHWW, TEXHHUYECKOro obopymoBaHUS,
HOpMaTHUBHBIMHU JIOKYMEHTaMu o cOOMI0IeHHUIO CaHUTapHO-
IIPOTUBOSNMJEMUYECKOIO peXMUMa, IIOKApHOW 0€30maCHOCTH W  TEXHHKH
0e30MacHOCTH, HOPMaTHBHBIMM TPaBOBBIMM aKTaMH, @ TaKXe HaCTOSAIUM
[TonoxenneM 00 aIMUHUCTPAaTHBHO-X03sKWCTBeHHOM 4YacTH I'BY «UxkanoBckuii
noM-uHTepHaT» (Hanee — [lonoxenue).

II. OcHOBHBIE 3a1a4¥ ¥ DYHKIUN

2.1. OcHoBHOM 3amaueit AXY sBiseTcs aIMUHUCTPATHBHO-XO3SMCTBEHHOE
obecrnieyeHHe AeATENbHOCTH YUpexaeHHs, KOTOpas BKIIOYaeT B cebs:




2.1.1. Texuudeckoe obCIy)KUBaHNUE 3[aHNsI, TOMEIIEHN!H, 000pyI0BaHHS ¥ CHCTEM
BOIIOCHA0KEHHS, OTOILIEHHS, BEHTUIIALIAH, 3JIEKTPOCETEH;

2.1.2. IlnaHupoBaHWe, OpraHW3alys W KOHTPONb MPOBENCHHUS TEKyIHX H
KamWTaIbHBIX PEMOHTOB 3[aHWH, TOMEINECHHA W TeXHHIECKOro obopynoBaHus
YupexeHus, COCTaBlIeHHE ILIaHOB (UHAHCOB-XO3SHCTBEHHOM JIEATENIBHOCTH,
CMET pacxofioB Ha CTPOUTENIBHbIC i PEMOHTHBIE paboTsl;

2.1.3. CocTaBieHHe IEPCIEKTUBHBIX H TOJOBBIX IUIAHOB M OCYIIECTBIEHHE
MaTepHaIbHO-TEXHHIECKOro obecriedeHusi Y IpenAeHus;

2.1.4. OpraHu3aIys TPaHCIOPTHOTO 00eCTIeYeH s ¥ OXPaHbl 3aHHs Y YPeK/ICHUS.

2.2. OpraHuM3allAOHHO-METOJUYECKOe PYKOBOACTBO H KOHTPOJb AEATEILHOCTH
CTPYKTYPHBIX TIOZIpa3fieJieHUd YUpekJeHHs IO BOMIPOCaM XO3SUCTBEHHOI'O
06CIy)KHBAaHUs, PALMOHANGHOTO MCIONB30BaHUA MAaTEPHAIBHBIX  PeCypCOB,
COXPaHHOCTH COOCTBEHHOCTH Y UPEXICHHUS.

2.3. TloarotoBKka W  TNpeACTAaBIEHAE  AJMHUHHCTpAauMd  Y4YpeXAeHHs
WHGOOPMALMOHHO - AHAIMTHYECKMX MATepHaloB O COCTOSHMHM M MEPCIeKTHBaxX
Pa3BUTHS XO3ANCTBEHHOTO 00ECTIEYeHHNs NeATENEHOCTH Y IPEKACHN S, pa3paboTka
IPeNOXEHHH [0 COBEPIIEHCTBOBAHUIO  CIYXOBI  aJMHHHMCTPATHBHO-
XO03SiCTBEHHOI'O IIEPCOHAlIA.

2.4. VYyacTHe B TIOATOTOBKE W WCIOJHEHWH YIPaBIEHYECKHX pelICHHH
PYKOBOICTBA MO BONPOCAM aIMHHHCTPATHBHO-XO34HCTBEHHOro obecTieyeH s
NEATENHFHOCTH Y YPEXKACHHU.

2.5. KoHTponb 3a COOJIOJEHMEM CaHUTapHO-NPOTOBOBIHIEMHIECKOTO peXuMa,
MpaBuil  IIPOTUBONIOXAPHOH ©G€30MacCHOCTH, HOPM TEXHHUKH 0e30MmacHOCTH,
CBOEBPEMEHHOE TpPHHATHE HEOOXOIWMBIX MEp IpH BBIABICHHH (bakToB HX
HApylIeHHs, [POBEJEHHE TMPOTHBOMOXApPHEIX M  NPOTOBOIMHMAEMHYECKHX
MEPOTIPUATHH.

2.6. BeneHue TpeIyCMOTPEHHOH JEHCTBYIOMIUMH HOPMAaTHBHO-TIPAaBOBBIMU
aKTaM¥ COOTBETCTBYIOILEH [IOKYMEHTAalld¥, NpEICTaBlIeHUE B YCTAHOBICHHBIC
CPOKM CTAaTHCTUYECKOH ¥ WHO¥M OTYETHOCTH W HH(QOPMAIMH O NEeATEeNbHOCTH
aJIMHHHCTPATHBHO-XO03HCTBEHHOTO IEPCOHANA.

2.7. Ocopmnenrie HEOOXOIMMBIX JOKYMEHTOB /ISl 32KIHOUECHHMS XO3AHCTBEHHBIX
JOTOBOPOB Ha MOCTaBKYy NPOAYKLHH, TpoBeJeHWe paboT H OKasaHMi YyCIyr
CTOPOHHMMH OpraHH3allUfMH M OCYIIECTBIEHWE KOHTPOJS 32 HCHONHEHHEM
3aKJIFOUEHHBIX JOT0BOPOB.




2.8. Opranusanus NpdeMa NOCTYNAIOMIMX MaTepHAIBHEIX PECypCcOB H OTIIyCKa
MaTepHabHBIX LEHHOCTEH CO CKJIaja, y4eT MX PacXo[JOBaHMs M COCTaBJIEHHE
YCTaHOBJIICHHOH OTYETHOCTH.

2.9.Co3nanme ycnoBuii ansi  obecreueHHs COXPAaHHOCTH  MaTepHAalIbHBIX
IIEHHOCTeH, obecrieyeHus: pexuMa KOHTPOJIS 38 PallMOHANIbHBIM MCIIOJb30BaHHEM
¥ SKOHOMHEH MaTepUalIbHBIX PECYPCOB, YYacTHE B HHBEHTAPH3ALMOHHBIX M HHBIX
NpOBEPKaX 3alacoB MaTepPHAILHBIX LIEHHOCTEH B Y YPEIKICHHUH.

2.10. BraroycTpo#icTBO, 03elieHeHHe U YOOpKa TEPPUTOPHH Y UPEKICHHS.

2.11. becnepeboiiHoe ofecneueHue 3MaHAA M TNOMEIIEHWH YYpexIeHHs
3NIEKTPOIHEPIUeH, TEILUIOM, Ia30M, BOJIOM.

2.12. Opranu3aims ¥ obecredeHye NpoIyCKHOIO PEKKUMa B Y YPEKICHHUH.

[11. B3auMOOTHOLLIEHUS ¥ CBA3YU

3.1. AXY ocymiecTBisieT CBOIO JeSTebHOCTE BO B3aHMOJIEMCTBMU C JIPYTHMH
Ciy’)x0aMH ¥ CTPYKTYPHBIMH TOJpa3/ie/ICHUsIMH Y YpeX/ICHHs, a TAKXKE B Ipeaenax
CBOEH KOMIIETEHIIUH - CO CTOPOHHUMH OpraHH3allusIMH:

3.1.1. Co CTpyKTYypHBIMH MOApa3JieNIeHHsIMH YYpEXKIEHHUs - TI0 BOIIPOCAM Y4eTa,
XpaHEHHS W CIUCaHHWsS MaTepHANbHBIX LEHHOCTEM, a TaKKe 110 BOMPOCaM
obecneuenus 6e30MacHOCTH pabOTHl Y UpEeKACHHS;

3.1.2. C ToproBeIMH OpraHu3alluiMH - IO BOOpPOCaM IPHOOpPETEHMs
MaTepHaIbHBIX IIEHHOCTEH, paboT, yCIIyr;

3.1.3. C rocymapCTBeHHBIMH OpraHaMH - 10 BopocaM obecrieyeHus: 6e301acHoCTH
paboThl YupexaeHus;

3.1.4. C opraHaM# MECTHOIO CaMOyIpaBJIeHHs - 1O BolpocaM OecnepeboHHOM
OpraHM3alUy X03AMCTBEHHOM paboThl YUpekIeHHs.

IV.IlpaBa
4, AZIMHHUCTPaTHBHO-X03IACTBEHHbIN nepcoHan AXY uMeeT npaso:

4.1. Tlomyyatp mocTymamomue B YYpexIeHHE  JOKYMEHTHl M  HHBIE
HH(pOPMALMOHHEIE MaTepUalibl 110 CBOEMY MPOQHUIIO JEATENBHOCTH UL
03HAKOMJIEHHS, CHCTEMATH3MPOBAHHOTO y4eTa U HCII0Ib30BaHus B paboTe.

4.2. 3anpammBarth M MOIy4YaTh OT PYKOBOJMTENEH CTPYKTYPHBIX NOApa3ZeleHui
VupexaeHus HHPOpMAIHIO, HEOOXOIUMYIO Ul BBITIOJIHEHHS BO3JIOXXEHHBIX Ha
AXUY 3agau u QyHKUUH.




4.3. OcymecTBIATE B Mpeeiax CBOEH KOMIETEHIIHH MPOBEPKY U KOOPAWHALHIO
JEeSTEBHOCTH CTPYKTYPHBIX IOJpa3/elIeHuli [0 BOMpPOCaM aJiMWHHMCTPAaTHBHO-
XO3SMCTBEHHOrO obecreyeHus, 0 pe3ynbTratax NpoOBEPOK NOKIaAbIBaTh THPEKTOPY
YupexneHus.

4.4. BHOCHTL NpPEMJIOKEHUS 10 OPraHMU3aLMH H COBEPIIEHCTBOBaHHMIO (OpM U
METO/I0B paboThl aIMAHUCTPATHBHO-XO3IHCTBEHHOTO NEPCOHANA ¥ YIPEXIECHAA B
LEJIOM.

4.5. TlpuHMMAaTh y4acTHe B 10AGOpe H PacCTaHOBKE KaJpOB 10 CBOEMY TPOQHIIO
NeSTeIbHOCTH.

4.6. BHOCHTE TIpelNOXKEHHs JUPEKTOPY Y4YpeKICHHWS [0 IIOBHIIICHHIO
KBaTMHUKALMM, T[OOMPEHHIO U HAJOKEHHWIO B3BICKAHAM Ha pabOTHHKOB
aJIMHHACTPATHBHO-XO3AMCTBEHHOro InepcoHana AXY M OpyrHX CTPYKTYPHBIX
noapasieneHuil YuUpexaeHus 1o cBoeMy IPOQHUITIO AeITENbHOCTH.

4.7. TlpuHuMaTh yd4acTd€ B COBEHNIAHMIX I@PH PacCMOTPEHHHM BOIIPOCOB
XO3SMCTBEHHOTO 00eCTIeYeH s IeATEIbHOCTH Y YpEKICHHUS.

V. OTBEeTCTBEHHOCTD

5.1. AIMHHUCTPaTUBHO-XO3SHCTBEHHBIA NIEPCOHAN OTBEYACT 34!

5.1.1. CBoeBpeMeHHOe obecrieueHne CTPyKTYpPHBIX NOJpa3jeNeHui YYpexIeHusI
MaTepHATbHBIMH PECYPCaMH, IIPaBHIILHOE WX MCIIONBE30BaHHE, XPAaHEHHE U YYeT;

5.1.2. Opraduzamuio  paboThl  aIMHHHCTPATHBHO-XO3SHCTBEHHOIO MepcoHana
AXY, cBOEBpeMEHHOE ¥ MPOPECCHOHATBHOE UCTIONHEHNE TIPUKA30B M NMOPYYEHUMH
JaUpeKTopa YUpexeHHUs, NEHCTBYIONIMX HOPMATHBHO-IIPABOBBIX AKTOB II0 CBOEMY
NpOoHITIO IeATENBHOCTH;

5.1.3. PaunuonansHoe ¥ 3(GdeKTHBHOE HCIO/IbL30BaHHE  MaT€pHANbHBIX,
(GHHAHCOBBIX M KaPOBBIX PECYPCOB;

5.1.4. CocrossHME€ TpPYHOBOM M WCIIOJHUTEILCKOW JUCHMIIMHEI B AXY,
BBINONHEHHE ero pabOTHHKaMH CBOMX (YHKIMOHANBHBIX O0s3aHHOCTEH U
coOMo/iIeHMe MMM TIpaBWJI BHYTPEHHEro TPYJOBOr0 paclopsikKa, CaHHUTapHO-
IPOTHBORNHUAEMUIECKOTO PEXHMa, MPOTHBOMOXAPHOW GE30MaCHOCTH M TEXHUKH
06€e30IMMacHOCTH;

5.1.5. Benenue MOKyMeHTAlMH, MPeyCMOTPEHHOM AEHCTBYIOIMUMH HOPMATHBHO-
IIPaBOBBIMY JIOKYMEHTaMH;




5.1.6. Tloanepxxanue B MCIPAaBHOM COCTOSHUM OXPaHHOH, OTOIMTEIBHOM,
3JIEKTPHYECKOM, CaHWTApHO-TEXHWYECKOH, MPOTHBOMOXAPHOH CHUCTEM, 3JaHHA H
MOMEIEHNU!, TEXHUKH, HHBEHTaps;

5.1.7. IlpepocTaBieHHE B yCTAaHOBIEHHOM TOPS/IKE 1OCTOBEPHON CTATHCTHYECKOMH
¥ WHOM OTYETHOCTH ¥ MH(OpMaIiH o nesrenbHocTd AXY.

5.2. Crenens OTBeTCTBEHHOCTH paboTHHKOB AXY  ycraHaBiHMBaeTcs
JODKHOCTHBIMU HHCTPYKLUSIMH.

VI. 3akmoyuTeIbHbIE TOJOKEHUS

6.1. Hacrogmee IlonoxeHue MOXKET HW3IMEHATHCI U JOIONHATBECA B CBA3H C
U3MEHEHHEM HOPMaTHBHO-IIPaBOBOM ©0a3bl, COBEpIIEHCTBOBaHMEM (OPM H
meTonoB pabotsl AXY.

6.2. Bce u3MeHeHHs M JIONIONHEHHs K HacTosmeMy [lomoxeHnio yTBepxaaroTcs
JIUPEKTOPOM YUDEXKAEHUS U COIVIaCOBLIBAIOTCS B YCTAHOBIEHHOM IIOPSKE.

6.3. Hacrosmee IlonoxeHue BCTymaeT B CHIIy ¢ MOMEHTa €ro yTBEpXKICHHS
IPUKa30M JUpEKTOpa YUpexIeHUs U AEHCTBYET 10 er0 OTMEHB! B COOTBETCTBUH C
IPHKA30M JHPEKTOpa YUpeKIeHuUs.




