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NMonoxeHue o byxrantepumn

FBY «ByTyprnnHCKUn AOM-UHTEpHaT»

1. O6wme nonoxeHns

1.1. Byxranteputo BO3rnaBnsieT rnaBHbIN byxrantep, HazHa4YaeMbli Ha JOMKHOCTb MPUKA30M
ANpeKTopa yyYpexaeHus.

1.2. Ha BpeMsi OTCyTCTBMS rMaBHOro byxrantepa pykOBOACTBO Oyxrantepuer OCyLecTBNSEeT O4MH 13
OyxranTepoB COrnacHo npukasa AMupeKkTopa yupexaeHusl.

1.3. CoTpyaHuKn Byxrantepun HasHavatTCca 1 0CBOOOXAAKTCA OT 3aHMMaeMON JOIMKHOCTH
npvKasoM aMpekTopa no npeacTaBneHuto rmaBHoOro dyxrantepa.

1.4. MMaBHbIN ByxranTep HasHa4YaeTcsa 1 0CBODOXAAETCA OT 3aHMMaEMOM JOJIPKHOCTU MPUKa3oM
ANPEKTopa yYpexaeHus.

1.5. B cBoen gearensHocTn byxrantepus pykoBOACTBYETCS:

o OeNCTBYIOLLMM 3aKoHOoAaTen,CTBOM Poccun n HopmMaTUBHOW AOKYMEHTaUMeN,
pacnpocTpaHsaoLLEencst Ha AeATeNbHOCTb Oyxrantepuu, cTaHgapTamy B obnactu
perynupoBaHus byxydeTa:

° YCTaBOM YUpEXAEHWS:

° YYETHOW MONUTUKON;

° HaCTOSLLMM MOJIOXKEHNEM:

° WHBIMW NOKanbHbIMWN akTamun y4pexneHust.

2. CTpykTypa

2.1. CTPYKTYpY M LUTaTHY YNCIEHHOCTb Byxrantepum yTBEpXKAaeT OUPEKTOP YUpeXaeH s no
npeacTaBneHuUo rmaBHoro Gyxrantepa 1 No COrnacoBaHMo Co CreumManmMcToM no Kagpam.

2.2. PacnpegeneHne obs3aHHOCTEN MEXAy COTPYAHUKamMM Byxrantepum Npon3BOAMTCS MaBHbIM
OyxranTepom.

3. 3agaum

3.1. OcyLlecTBneHne BHYTPEHHErO KOHTPOSSA COBepLLUAEMbIX (PaKkTOB XO35MCTBEHHOW KU3HN B
npegenax KOMNeTeHUun coTpyaHNKOB byxrantepumn.

3.2. dopmmpoBaHMe NOMHOM U JOCTOBEPHOWN MHPOPMaLINM O AEATENBHOCTU yYpexaeHna n ee
NUMYLLECTBEHHOM MOSIOXKEHWUM, HEOOXOANUMOW BHYTPEHHMUM NOMb30BaTENAM ByXranTepckom
(doHaHCOBOW) OTYETHOCTU - PYKOBOAUTENAM, yYpeauTensm, COGCTBEHHUKAM NMYLLLECTBA
yypexgeHusl, a Takke BHELLHUM NOnb30BaTensM - MHBeCcTopaM, KpeamTopam v Apyrum
nonb3oBartensiMm Oyxrantepckon ((pMHaHCOBON) OTYETHOCTH.

3.3. ObecneyveHne nHopmaumen, HeobxoanMMom BHYTPEHHUM 1 BHELLHUM MONb30BaTeNsm
OyxranTepckon OTYETHOCTU ANsl KOHTPONA 3a cobnogeHneM 3akoHoaaTenscTea Poccuinckom



depgepaumm Npy OCyLLECTBINEHNUN COENOK, COOLITUIA, Onepaumii, CBA3aHHbIX C AeSTENbHOCTHHO
yupexaeHus, Ux LienecoobpasHOCTbIO, HaNMYMEM U ABWXEHMEM MMYLLIECTBA U 06A3aTENbLCTB,
“cnonb3oBaHMEM MaTepUanbHbIX, TPYAOBbLIX Y (PMHAHCOBbLIX PECYPCOB B COOTBETCTBUM C
yTBEPXXAEHHBbIMU HOPMaMK, HopMaTUBaMmn 1 CMETaMMU.

3.4. NpepoTBpalleHne oTprLaTenbHbIX Pe3ynbTaToB AEATENLHOCTY YYPEXOEHUS U BbISIBNIEHNE
BHYTPUXO3SIMCTBEHHbIX pe3epBoB obecneyeHnsa ee PUHAHCOBOW YCTOMYNBOCTU.

4. DyHKUUM

4.1. PopMrpoBaHME YHETHOWN NONUTUKN B COOTBETCTBUM C 3aKOHOAATENLCTBOM O Dyxrantepckom
yyeTe 1 HanoroobroXeHUN NCXoas U3 CTPYKTYPbl 1 OCOBEHHOCTEW AEATENBHOCTU YUYpeXaeHus,
HeobxoanmocTn obecneveHnsi ee PMHAHCOBOW YCTOMYMBOCTM.

4.2. PaboTa no nogrotoBKe v NpuHATUIO paboyero nnaHa c4eToB, OPM NEPBUYHBIX YYETHbIX
OOKYMEHTOB, MPUMEHSIEMbIX OJ151 0POPMITEHNSA (PaKTOB XO3ANCTBEHHON XXM3HWN, PETMCTPOB Oyxy4yeTa.

4.3. PaspaboTka oopM AOKYMEHTOB BHYTPEHHeN byxrantepckon (oMHaHCOBOWN) OTYETHOCTMU.
4.4, ObecneyeHne nopsigka NPoBeAEHNst UHBEHTapu3aumii akTMBOB U 06513aTeNbCTB.

4.5. ObecneyeHune cobnogeHnsa TexHonorum obpaboTkm ByxranTepckon HopmMauum 1 nopsiaka
OOKyMeHToobopoTa.

4.6. HenpepbIBHbIN y4eT akTUBOB, 00A3aTENbCTB, DAKTOB XO39NCTBEHHOW XU3HWU, UCTOYHUKOB
brHaHCMpOBaHMS OeATENbHOCTM OpraHM3aumm, JOX0O0B, PacX04oB, NHbIX OOBEKTOB yyeTa,
YCTaHOBIEHHbIX dhefeparnbHbiMU CTaHA4apTaMMu.

4.6.1. CBOEBpEMEHHOE OTpaXeHne Ha cyeTax byxyyeTa onepaumm, CBA3aHHbIX C OBMKEHNEM
OCHOBHbIX CPEACTB, TOBAPHO-MaTepuarnbHbIX LLEHHOCTEN U AEHEXHbIX CPEACTB U T. 4.

4.6.2. NicnonHeHne nnaHa ®X[, peanusauuun ycnyr.pe3ynbTaTtoB AeATENbHOCTU yuYpexaeHns, a
Takke PUHAHCOBbIX, PACYETHbIX U KPEAUTHbIX OnepaLui.

4.7. CBOeBpeMEHHOE 1 NpaBuIibHOe 0OPMIIEHNE OOKYMEHTOB ANA OpraHM3auu U BeaeHUs
GyxydeTa, obecneyeHne nx coXpaHHOCTU, ODOPMIIEHUS M COAYN B YCTAHOBNEHHOM MOPSAKE B
apxuB.

4.8. CocTaBreHme 3KOHOMUYECKM 0OOCHOBaHHbIX OTYETHbIX KanbKynsuui cebecToumocTi yCnyr.
4.9. ObecneyeHne CBOEBPEMEHHbIX U MOMHbIX Ppac4eToB NO 3apaboTHON nnare.

4.10. MNpaBnnbHOE Ha4YNCNeEHNE N NepevncrieHne Harnoros 1 c6opoB B BHOAXKETbI, CTPAXOBbIX
B3HOCOB B rocy4apCTBEHHble BHEDIOMKETHbIE POHAbI, NNnaTexen B 6aHkM, CPeacTB Ha
d1MHaHCUPOBaHWE KanuTasnbHbIX BMOXEHWUI U T. 4.

4.11. Yyactue B O(bOpMJ'IeHI/II/I mMaTtepuanoB nNo Hegoctad4am N XUWWEHNAM OEeHEXHbIX CpeacTs U
TOBapHO-MaTepuanbHbIX LlEeHHOCTEN, nepegadva B HeobXxoanMbIX clny4dyaax aTux matepuarnoB B
crneaCcTBEHHbIE U cyp,e6Hb|e opraHbil.

4.12. ObecneveHune cTpororo cobnogeHnst pacxogoB COrfacHo nnaHa MHaHCOBO-XO3ANCTBEHHOM
0EeATeNbHOCTU, 3aKOHHOCTM CMCaHNA CO CYETOB DyXxranTepckoro y4yeta HegocTtad, 4ebuTopckon
3a0JPKEHHOCTN U OPYrMX NOTEpPb.

4.13. KOHTpOrb KaccoBOW AUCUMMNHBI YTOTHOMOYEHHbBIMWU COTPYAHUKaMKn Byxrantepumn B npeaenax
KOMMNETEHL MW, YCTaHOBIIEHHOW OOSMKHOCTHON UHCTPYKLUMEN 1 nonoxeHnammn baHka Poccuu.

4.14. CoctaBneHne 6anaHca v onepaTUBHbIX CBOAHbLIX OTYETOB O A40X04aX U pacxodax cpeacTs, 0b
ncnonb3oBaHUn BrogkeTa, Apyron ByxranTepcKkom 1 CTaTUCTUYECKON OTYETHOCTU, NpeacTaBieHme nx
B YCTAHOBMIEHHOM MOpPsiAKE B COOTBETCTBYIOLLME OpraHbl.

4.15. PaccMOTpeHve 1 BU3UpOBaHWe rMaBHbIM ByXranTepom Cryalnux OCHOBaHUEM Arist MPUEMKU K
BblAa4n AeHEXHbIX CPEACTB, JOrOBOPOB M COrMaLLeHWiA, 3aKkio4aeMblX y4pexaeHnem Ha nonyyeHune
UM OTNYCK TOBapHO-MaTepuanbHbIX LLEHHOCTEN 1 Ha BbINOMHEHWE paboT M yCnyr, a Takke
[OKYMEHTOB, YCTAHOBIEHHbIX B COOTBETCTBUM C NYHKTaMM 4.2-4.3 HACTOALLErO MOSIOKEHUS.

5. MNpaBa



5.1. Byxrantepus numeeT criegytoLume npasa.

5.1.1. TpeboBaTtb 0T BCex cnyxob yupexaeHus cobnogeHns nopsaka ohopMneHms onepauum n
npeacTaBneHnsi B yCTAHOBMEHHbIE CPOKM HEOOXOAMMBIX JOKYMEHTOB U CBEAEHUN.

5.1.2. TpeboBaTb OT OTAENbHbIX CNELMANMUCTOB (Hay. X03. OTAeNa, KacTensHLla, 3aB.CKnaaom,
CcT.MeacecTpa, crneumanuct No kKagpam. BOOMTENb) NPUHATMS MepP. HanpaBfeHHbIX Ha obecneveHne
NnpaBWbHON opraHM3aumm byxy4deTa.

5.1.3. BHOCUTb NpeanoXeHns pyKOBOACTBY YYPEXAEHMS O MPUBIIEYEHUN K MaTepuanbHOM U
AVCUMNINMHAPHOW OTBETCTBEHHOCTU AOSMKHOCTHBIX WL, MO pe3ynbTaTtaM NpoBePOK.

5.1.4. He npyHUMaTh K UCMOMHEHUIO U OCPOPMIIEHMIO AOKYMEHTbI MO Onepauusim, KoTopble
NpoTUBOpEeYaT 3akOHOAATENbCTBY M YCTaHOBIEHHOMY MOPSAKY NMPUEMKU, XPaHEHWS 1 PaCXO40BaHMs
[AEHEXHbIX CPeACTB, TOBapHO-MaTepuanbHbIX U APYrMX LEHHOCTEN, a Takke 6e3 COOTBETCTBYHOLLETO
pacropsPKeHUst AUpeKTopa yupexaeHust.

5.1.5. BecTu nepenucky no Bonpocam GyxranTtepckoro y4yeta 1 OTYETHOCTU, a Takke ApYrum
BOMpocaMm, BXOASLMM B KOMNETEHUMIO Byxrantepun u He TpebytoLwmM CornacoBaHUs ¢ AUPEKTOPOM
yupexaeHusi.

5.1.6. lNpeacTaBuTenbCTBOBATL B YCTAHOBIIEHHOM MOPSAKE OT MMEHN yYpeXOeHNs o Bornpocam,
OTHOCALLMMCS K KOMNEeTeHUMM Byxrantepum, BO B3aMMOOTHOLLEHMSAX C HANoroBbIMn, (OUHAHCOBLIMA
opraHamu, opraHamu rocyaapcTBEHHbIX BHEOOIKETHbIX (POHA0B, GaHkaMu, KpeauTHbIMU
yypexgeHusamMmn, MHbIMU rocy4apCTBEHHLIMU OpraHn3aumsamMu, a Takke ApyruMy opraHusaumsmu,
yypexgeHusamu.

5.1.7. Mo cornacoBaHnto ¢ AMPEKTOPOM NpUBMEKaTb 3KCNEPTOB U cneunanmcToB B obnactu
OyxranTtepckoro yyeta Ansa KOHCynbTauuin, NOArOTOBKN 3aKMIOYEHNI, pEKOMEHOALNN 1
npeanoXeHun.

5.1.8. [laBatb ykasaHuns BceM cryxbam y4ypexaeHuns rno Bonpocam, OTHOCALLUMMCS K KOMMNEeTEeHLUM
OyxranTepun 1 BbITEKAIOLLMM U3 PYHKLWIA, KOTOPbIE NEPEYMCEHbI B HAcTosILEeM MonoXeHnu.

5.1.9. TpeboBaTtb 1 nony4atb Matepuansl, UHopmMaLuo, HeobxoaMMble ANa AeATENbHOCTH
Gyxrantepuu, OT COOTBETCTBYIOLUMX NNL, YUPEXOEHUSI.

5.1.10. Obpawatbcs 1 nonyyaTb OT roCY4AaPCTBEHHbIX NPEANPUATUI U YyUPEXOEHUA He0bXoaMMYo
MEeTOANYECKYH0, NMPaBOBYIO U KOHCYMNbTALMOHHYIO NOMOLLb B BbINOMHEHUWN 3a[a4y, BO3MOXEHHbIX Ha
Oyxrantepuio.

5.1.11. [laBaTb pa3bsaCHEHNs 1 peKOMeHAauumM No Bonpocam, BXOASALMM B KOMNETEHLMIO
Oyxrantepuu.

5.2. naBHbIN Byxrantep nmeeT crieqyoLlme npasa.

5.2.1. B cnyyae obHapyXeHUs HE3aKOHHbIX AENCTBUA AOIMKHOCTHBIX MWL AOKaabiBaTh O HUX
ONPEKTOPY YUYpeXaeHus ons npuHATUS mep.

5.2.2. BHOCUTb NpeasioXeHUsl PyKOBOACTBY YYPEXOEHUS O NEPEMELLEHNN COTPYAHNKOB
Gyxrantepuu, NX NOOLLPEHNN 3a YCreLlHY paboTy, a Takke NpeasioXeHUs 0 HanoXeHUn
AVCUMNIIMHAPHbIX B3bICKAHWUIA Ha COTPYAHWMKOB, HapYLUAIOLWMX TPYAOBYIO AUCLMMNIIVHY.

5.2.3. CornacoBbiBaTb C AMPEKTOPOM BOMPOCHI HA3HAYeHWs!, YBOSNIbHEHUS U NepeMeLLeHNs
COTPYOHUKOB Byxrantepuu.

5.2.4. NMpMeHATL NO COrNacoBaHUIO C AVMPEKTOPOM YUYPEXOEHNS MEPbI MOOLLPEHUS NTMOO Mepbl
B3biCkaHus. Mepbl B3bICKaHUS MOTYT MPUMEHSITLCA TOraa, Korga COTPyAHUK Oyxrantepum NOBTOPHO
O0MNyCTUI OWNGKY, NPUBEALLYH0 K PUHAHCOBLIM NOTEPAM AN YUPEXOeHMs, MO0 A0MYyCTUN YyTEuKyY
MHdOpMaLUUK, HOCSALLEN KOHDUAEHLMATBbHBIN XapakTep.

5.2.5. MpeacTtaBnaTb pasHornacus AMPeKTopy YYpexaeHusi B OTHOLLEHUM BedeHus Byxy4erTa.

5.2.6. PykoBOACTBOBaTLCSI MMCbMEHHBIMU PACMOPSKEHNAMWN AUPEKTOPA YYPEXOEHUS B Criyvae
BO3HUKHOBEHWS pa3Hornacui mexay AMPEKTOPOM U rMaBHbIM OyXxranTepoM B OTHOLLIEHUM BeAEHMS
Oyxyyerta.



5.2.7. TpeboBaHusi Byxrantepumn B 4acTu nopsiaka opopMreHus onepaumi u NpeacTaBneHns B
Oyxrantepuo HeobBXxoaUMbIX AOKYMEHTOB M CBEAEHUIN ABNSIOTCA 06A3aTenbHbIMK AN BCEX
noapasaeneHnn yypexgeHus.

6. OTBeTCTBEHHOCTb

6.1. CoTpyaHuKu ByxranTepum HecyT OTBETCTBEHHOCTb 3a HaAsnexallee 1 CBOeBpEMEHHOe
BbINOSIHEHNE (PYHKLMIA, NPeQyCMOTPEHHbIX HACTOSLLUM MONOXEHNEM, B Npeaenax ob6a3aHHOCTEN,
BO3JIOXKEHHbIX HA HUX LOIMKHOCTHBIMU UHCTPYKLUMSMMN U HENOCPEACTBEHHBIMU PYKOBOAUTENAMM.

7. 3akntounTernbHble NONoXeHns

7.1 [aHHbI JOKYMEHT OENCTBYET 40 ero nepecmoTpa.

CornacoBaHo:
maBHbIN ByxranTtep H.B.KyGoHuHa
Cneumanuct no kagpam JI..KypuubiHa

B HacTo4LLEeM NOnoXeHUN NPOHYyMepOoBaHO, NPOLLUHYPOBAHO U 3aBePEHO NeYvYaTbio YeTblpe JTNCTa

HwvpekTop E.A.KoHcTaHTMHOBa
M.M.



