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XpaHEHME IEPCOHATbHBIX JaHHBIX Da6OTHI/IKa

[lepenaya nmepcoHaJIBLHBIX JAHHBIX PAOOTHHKA

O0s3aHH0CTH PabOTHHKA U padoTomaTelist

HpaBa DaGOTHI/IKOB B IICJIAX 3alIMUThI IICPCOHAJIbHBIX JaHHBIX
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OTBETCTBEHHOCTh 3a HAPYIICHUE HOPM, PETYIMPYIOIIHX ITOTYICHHUE, 06Da6OTKV H 3aIIuUTyY
OCPCOHAIBHBIX NAHHBIX Da6OTHI/IKa

9. 3aKkIrYnTEeNbHbIE MOJIOKEHUS

1. O0mme moJ10:KeHHUSA

1. Hacrosmee IlomoxkeHne o paboTe ¢ TEPCOHAIBLHBIMU JaHHBIMH paboTHUKOB [BY
«Ap3amacckuii JTOM-UHTEpHAT» paszpaboraHo B coorBeTcTBUM ¢ Koucturynueir PO,
TpynoBeiM komexkcom PO, denepanpHbiM 3akoHOM OT 27.07.2006 1. Ne 149 — @3 «O6
uH(popMaIu, HHPOPMAIIMOHHBIX TEXHOJIOTUAX U O 3ammre uHpopmaimny, deaepaabHbIM
3akoHOM OT 27.07.2006 Ne 152 — @3 « O nepcoHaNbHBIX JAHHBIX».

2. Hacrosmmm ITlonokeHueM ompenenseTcss MOpsSAOK TONXydeHHs, OOpaOOTKH, XpaHEHU,
nepefadn 1 J1ro00ro Jpyroro UCMoJIb30BaHMs NMEPCOHANBHBIX JTAaHHBIX paOOTHUKA, a TAKKe
BEJICHUSI €0 JIMYHOTO JieJa B COOTBETCTBUU C TPYAOBBIM 3aKOHOJareiabcTBOM Poccuiickoit
®denepanuu.

3. Lensb Hacrosiero [lonoxenus — 3aniuTa nepcoHaIbHBIX JaHHBIX PAOOTHUKOB OpraHU3aIUU
OT HECAaHKIIMOHUPOBAHHOIO JOCTYIA U PA3IIAILEHUS.

2. Coop, 00paboTKa M 3aMTA MEPCOHAIBHBIX JAHHBIX PA00THHKA

1. TlepconanbHble JaHHble paOOTHUKA OTHOCATCS K KOH(UIEHLIMANbHOM HH(pOpMaLuu, TO
€CTh MOPSAOK pabOThl C HUMU PErIaMEHTHUPOBAH JIEHCTBYIOIINM 3aKOHOJATENbCTBOM PD u
OCYILIECTBIIETCS C COOJIOIEHHEM CTPOTO OIpPEIENCHHBIX MpaBuil U yciaoBUH. [laHHbIE
TpeOoBaHUsl ycTaHOBIEHbI cT. 86 TpynoBoro komekca P® u He mojuiexar M3MEHEHHIO,
UCKJTFOYEHHUIO, TaK KaK SIBIISIOTCS 003aTeIbHBIMU /ISl CTOPOH TPYAOBOTO OTHOIIEHHUS.

2. B mensx obecrneueHuss mpaB W CBOOOJ YeJIOBEKa W TpaxJAaHWMHA paldoTomareiah U €ro
MpeICTaBUTENN TIpu 00pabOTKe MepCOHANBHBIX TaHHBIX pPaOOTHHKA O0s3aHBI COONIOAATH
cienyrome oomue TpedoBaHMS:

2.2.1. O6paboTKa MEepCOHATBHBIX TAHHBIX PAOOTHHKA MOXKET OCYIIECTBISATHCS HCKIIOYUTEIHHO B
nensx obecreueHus COONIOIEHNsT 3aKOHOB M WHBIX HOPMATHMBHBIX IMPABOBBIX AKTOB, COICHCTBUS
paboTHUKaM B TPYAOYCTPOWCTBE, OOyYE€HUU U TMPOJABMIKEHHU MO ChyxOe, oOecredeHus JTUIHOU
0e30macHOCTH PaOOTHUKOB, KOHTPOJS KOJMYECTBA M KauecTBa BBIMONHIEMOW pabOThI
obecreueHus: COXpaHHOCTH UMYIIlecTBa paboToaarens, paOOTHUKA U TPEThUX JIUIL;

2.2.2. llpu ompeneneHun oO0beMa H CoOAep)KaHHUsI 0O0pabaThIBAEMBIX TEPCOHATBHBIX TaHHBIX
paboTHHKa paboTonaTenb 10JKeH pykoBoacTBoBarhesi Koncturymueit PO, Tpynossim koekcom PO
Y UHBIMHU (efiepaibHbIMU 3aKOHAMU;



2.2.3. Bce mepcoHalbHBIE JaHHbIE PA0OTHHKA CIENyeT MOoJy4arh JUYHO Yy paboTHuka. Ecmu
[EPCOHAJIbHBIE JaHHbIE PAOOTHUKA BO3MOXHO MOJIYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO PAOOTHUK
JOJDKEH OBITh yBEIOMJIEH 00 3TOM 3apaHee M OT HEro JODKHO OBITh IOJIY4EHO IHCBMEHHOE
comtacue. Paboronarens JOMKEH COOOIUTh paOOTHUKY O LENAX, MPEANOIaraéMblX UCTOUHUKAX U
crioco0ax MoJy4YeHUs MEPCOHATIBHBIX JAHHBIX, XapaKTepe MOAISKAIINX MOTyYSHHIO TIEPCOHAIBHBIX
JaHHBIX (HampuMmep, oQopMieHHE 3ampoca Ha IpekHee MecTo padoTbl pabOTHHKA B LEJSAX
BBISICHEHUSI €ro Mpo(ecCHOHATBHBIX KadecTB; 3ampoca B y4deOHOE 3aBeleHHE O IMOUIMHHOCTH
JOKyMeHTa 00 00pa30BaHUM U T.II.) U MOCJIEACTBUAX OTKa3a pabOTHHKA aTh MHUCbMEHHOE COIvIacue
Ha UX I0JIyYEHHUE;

2.2.4. PaGoronarenb He UMEET IIpaBa MOJIy4aTh U 00padarklBaTh NEPCOHAIBHbIE JaHHbIE pAOOTHUKA
O €ro MOJUTUYECKUX, PEJIMIMO3HBIX W MHBIX YOEXKIEHHUAX M 4YacTHOM >Ku3HU. B ciyuasx,
HEINOCPEACTBEHHO CBA3aHHBIX C BOIIPOCAMM TPYAOBBIX OTHOLICHUH, B COOTBETCTBUH CO CTaTbeu 24
Koncturynun P® paboromarens BhpaBe moiydarh U oOpadareiBaTh JAHHBIE O YACTHOW JKHU3HU
pabOTHHUKA TOJIBKO C €0 MMCbMEHHOI'O COIIIACHs;

2.2.5. Paboronarens He IMEET MpaBa MMojyyarb ¥ 00padaTsIBaTh MEPCOHATBHBIC TAaHHBIE paOOTHHKA
O €ro 4YJICHCTBE B OOIIECTBEHHBIX OOBEIUHEHHSX WM €ro Mpo(COIO3HON IesTeNbHOCTH, 3a
WCKJTIOYCHHEM CITy4aeB, MPEIyCMOTPEHHBIX (e/lepaIbHBIM 3aKOHOM;

2.2.6. Ilpu mpuUHATUN pEUICHH, 3aTparuBalOLINX UHTepechl paboTHHKA, paboTomaresib HE MUMEET
MpaBa OCHOBBIBATHCS HAa TEPCOHAJBHBIX JAaHHBIX pPAOOTHUKA, TMOJYUYCHHBIX AJIEKTPOHHO WU B
pe3yibTaTe uX aBTOMAaTU3MPOBAHHON 00PabOTKH.

2.3. Uadopmanwsi, comepskaiias IepCoHANbHbIC JaHHBIC PAOOTHUKOB, HCIIOJIB3YETCS OPTaHU3aIHCH,
B YaCTHOCTH, B LI€JISIX BBIIIOTHEHUS TPEOOBAHUIA:

- TPYIOBOIO 3aKOHOJATEJIbCTBA MHBIX AKTOB, COJEPKAIMX HOPMBI TPYIOBOrO IpaBa, Mpu
npreMe Ha padoTy, IpH MPEIOCTABICHUN FrApaHTUH U KOMIICHCALIWIA U Jp.;

- HAJIOIOBOI'O 3aKOHOAATCJIbCTBA, B 4YaCTHOCTH, B CBA3MU C MCUCCICHUEM H yHJIaTOfI HaJiora Ha
A0XOIbI (1)I/ISI/I‘ICCKI/IX JIMII, a TaKKEC CANHOI0 COIMMAJIbHOTO HAJIora,

- TIEHCMOHHOTO  3aKOHOJareiabCTBA  HpH  (OPMUPOBAHMHM M MPENOCTaBICHUU
NepCOHU(UIIUPOBAHHBIX MJAHHBIX O KaXAOM I[OJIyyarene JOXOJO0B, YUYUTBIBAEMBIX IPH
HAYMCIICHUH CTPAaXOBBIX B3HOCOB Ha 00s13aTeIbHOE IEHCHOHHOE CTPaXOBaHUE;

- 3alloJIHEHHWE NEPBUYHOM YYETHOM JOKYMEHTAllMM B COOTBETCTBUU C IIOCTAHOBIIEHUEM
T'ockomcrata PO or 5 suBaps 2004 1. Nel «OO0 yTBep)kKaeHUM YHUDULIHPOBAHHBIX (OPM
MIEPBUYHON YUETHOHN JTOKYMEHTALMU 110 YYETYy KaJpOB U €0 OIUIATE.

2.4. Ecnu nepcoHajbHbIE 1TaHHbIE paOOTHHKA BO3MOYKHO IOJIYUYUTh TOJBKO Y TPEThEH CTOPOHBI, TO
paOOTHUK JTOJDKEH OBITh YBEAOMIIEH 00 3TOM HE MEHEe 4eM 3a TpH padouuX JHS U OT HErO JOJKHO
OBITH IOJYYEHO MUCbMEHHOE comtacue (JI00 MUChbMEHHBIN 0TKa3), KOTOpoe paOOTHUK JOJKEH 1aTh
B TEUYEHUE MATH paboyMx JHEH ¢ MOMEHTa MOJy4deHHs OT paboTojarens COOTBETCTBYIOIIETO
yBeloMJIeHHA.B NHCbMEHHOM yBeJOMJIEHMM padoTojareib JOJKEH IIOCTaBUTh pabOTHUKA B
U3BECTHOCTB O MOCJEACTBUAX OTKa3a B Jlau€ UM COINIacUsl Ha MOJIY4YEHHE NEPCOHAIBHBIX JAAHHBIX,
BKJTIOYAs OTKa3 B IpHEeMe Ha padoTy.

2.5. Jluma, mnomydarolue TepCOHANbHBIE aHHBIE pa0OTHUKA, O0s3aHBI COONIONATH PEKUM
CEeKpeTHOCTH (KOH(PUACHITMATHHOCTH). JlaHHOE TIOJMOKEHHWE HE paclpoCTpaHseTcs Ha OOMEH
MePCOHATHHBIMU JTAHHBIMH PAOOTHUKOB B MOPSJIKE, YCTAHOBIEHHOM (hefiepaabHbIMU 3aKOHAMH.

2.6. 3amuTa MNEpCOHANBHBIX NAHHBIX pPaOOTHHKA OT HENMPABOMEPHOTO HMX HCIIONb30BAHUSA WU
yTpathl 10JKHA OBITh oOecredeHa paboToaTesieM 3a CUET €ro CPeACTB B MOPSAIKE, YCTAHOBICHHOM
TpynoBeiM kogekcoM P®, uubIMu (eepanbHbBIMU 3aKOHAMHU.

2.7. He tpebyetcs obecrieueHue KOHPHUIESHIMATHOCTH EPCOHATBHBIX JaHHBIX:

- B ClIy4ac 00e3INYNBaHU NMEPCOHAJIBHBIX JAHHBIX;



- B OTHOIICHHHA O6H.[€,Z[OCTYHHI>IX NEPCOHAJIbHBIX JAHHBIX.

2.8. PabOTHUKM U MX TPEICTaBUTENU JAOKHBI ObITh O3HAKOMJIEHBI O]l PACIUCKY C JOKYMEHTAMHU
OpraHM3allfy, YCTAHABIMBAIOIIMMH TOPSAOK O0OpabOTKU MEepCOHATBHBIX TaHHBIX PAOOTHUKOB, a
TaK)Ke OCBEIOMJICHBI 00 UX MpaBax U 00A3aHHOCTSIX B 3TOW 00IaCTH.

2.9. PaGOTHUKM HE JIOJKHBI OTKA3bIBATHCSI OT CBOMX IPaB Ha COXpAHEHUE U 3alIUTy TalHbl. Eciu B
TPYIOBOM J1I0roBope OyJIeT copepkaTbcs HopMa 00 OTKa3e pabOTHHKA OT JaHHOTO MpaBa, TO B 3TOH
YacTH TPYAOBOH JTIOTOBOP OyAET CUMTATHCS HEACHCTBUTEIHHBIM.

3. JInunoe xeJto.

1. Ilpu mocrymneHun Ha paboTy pabOTHUK MPENOCTABISICT TEPCOHAIBHBIC JaHHBIE O cede B
JIOKyMEHTHPOBaHHOH (hopMe. A UMEHHO:

® [1acCIlOpPT UJIA HHOMU AOKYMCHT, YI[OCTOBepHIOH.II/Iﬁ JIUYHOCTD,

® TPpYAOBYIO KHHMXKKY, 3a HCKIOYCHHEM CJIydacB, KOI'a pr,[[OBOﬁ JOroBOp 3aKIIFOYacTCA
BIICPBBIC UJIU pa6OTHI/IK MMOCTYyHacT Ha pa60Ty Ha YCJIOBUAX COBMCCTUTCIILCTBA,

® CTpaxoBOC CBUACTCIBLCTBO rOCyAapCTBCHHOI'O0 IICHCHUOHHOI'O CTPaxXOBaHUs,

® JIOKYMCHTBI BOMHCKOI'O y4d€Ta - IJId BOGHHOO6$I38,HHI>IX W JIML, IMOAJIC)KAIIUX ITPU3BIBY Ha
BOEHHYIO CITYXOY;

® JOKyMEHT 00 00pa3oBaHWHU, O KBaNU(UKALWW WU HAJUYUU CIIEUUATbHBIX 3HAHUNA TpU
MOCTYIUIGHUH Ha paloTy, TpeOylollyl0 CIEeNHaNbHBIX 3HAHUW WIM CleUUuaIbHOU
MMOATOTOBKH;

® B OTHEJIBHBIX CIYyYasX C YYETOM CHEHU(PUKUA pabOThl IEHCTBYIOUIUM 3aKOHOJATEIHCTBOM
P® moxet npeaycMarpuBaThCsi HEOOXOAUMOCTh MIPEIBIBICHUS MPU 3aKIIIOYEHUU TPYIOBOTO
JIOTOBOpA JOTOJTHHUTENBHBIX TOKYMEHTOB (HAapUMep, MEAUIIMHCKOE 3aKIIOYCHHUE JIJIS JIUIL B
BO3Bpare 10 18 jeT; 1y Mull, 3aHATHIX Ha TSHKENbIX paboTax U paboTax ¢ BPEAHBIMH U (WJIH)
OTIaCHBIMH YCJIOBHSIMU TPYIa, a TakKKe Ha paboTax, CBI3aHHBIX C IBIJKEHUEM TPAHCIIOPTA).

2. 3ampemaercs TpeboBaTh OT JMIA, [OCTYNAOMEro Ha padoTy, JAOKYMEHTHl MOMHMO
MpelycMOTpeHHbIX TpynoBbIM KoaekcoM P®, wuHbiMM (enepanbHbBIMM 3aKOHAMH, YKa3aMH
IIpesunenra PO u nocranosnenusmu [Ipasurenscrsa PO.

3. [lpu 3aKiIf0uYE€HUN TPYAOBOTO JIOTOBOPA U B XOJ€ TPYAOBOM JEATEIHHOCTH MOXET BO3HUKHYTH
HE00XOTUMOCTb B MPENOCTABICHUN PAOOTHUKOM JJOKYMEHTOB:

1. o Bo3pacte nerei;

0 OEpEeMEHHOCTH >KEHIIIMHBI;
00 UHBAJIMTHOCTH;

0 JIOHOPCTBE;

0 COCTaBE CEMbH,

A T i

0 JIOXOJI€ C TPEAbLAYILEr0 MecTa paboThl;
7. mpouwue.

4. Tlocne Toro, kak OyneT MPHUHATO pEUIEHHE O MpueMe paboTHHKAa Ha paboTy, a TakKxke
BIIOCJIEJICTBUU B MpOIIECCe TPYAOBOM JEATENBHOCTH K JOKYMEHTaM, COJEPKallUM MepCOHAIbHbIE
JlaHHbIe Pa0OTHUKA, TAaKXKe OyLYT OTHOCUTHCS:

1. TpynoBo# 10roBOp
2. IpHKa3bl 110 JINYHOMY COCTaBY;

3. IMPUKa3bl O MOOIIPECHUAX U B3bICKAHUAX



4. TUCTKHU HETPYIOCIOCOOHOCTH;
5. Kaprouka yHu(uupoBanHoi hopmsl T-2;

6. >KypHaJIbl yueTa MPUKa30B M0 OTIYCKaM, JIMYHOMY COCTaBY, KOMaHIMPOBKAX, MOOLIPEHUSIX U
B3bICKaHMSX.

7. npyrue JOKyMEHTHI.
5. Ilocne u3ganus npukasa o npuemMe Ha padboTy popMHUpPYyeTCs JTUUHOE J1€70 PAOOTHHUKOB.

6. JIuyHoe neno BeAeTcs Ha MPOTSHKEHHH BCEil TPYIOBOM NEATENbHOCTH paOOTHUKOB. VI3MeHeHHUs,
BHOCHMBIE B JIMYHOE JIEJI0, IOJKHBI OBbITh MOATBEPHKAE€HBI COOTBETCTBYIOIIMMHU JOKYMEHTAMHU.

7. B mepeueHb JOKYMEHTOB JMYHOTO Jiea paOOTHUKOB IPH MpHEMe Ha paboTy MOTYT BXOJHTh:
- KOIMsI Macnopra
- KoIus cBUAETENbCTBA 0 npucBoenuu MHH
- KOIMSI IEHCUOHHOI'O CTPAaXOBOI'O CBUJETENBCTBA
- KOIHsI BOEHHOTO Oumiiera (Y BOEHHOOOS3aHHbIX )

- KOMHUS JOKYMEHTOB 00 00pa30oBaHUM (B TOM YMCJE O JOMOJIHUTEIBHOM OOpa30BaHUM, €CIIU
NPEACTaBICHUE 3TUX JJOKYMEHTOB TpeOyeT TpyaoBas PyHKIH paOOTHUKA)

- MEIMLIMHCKAsl CIIPAaBKa O MPOXOXKIEHUH MEAULIMHCKOTO 0CMOTpa
- TM4Has KapTouka T-2

- TpynoBoii foroBop

- TOKYMEHTBI O TPOX0KJIEHUU O0Y4EHHUsI, UCIIBITATEIbHOM CPOKE

- KOIIUS BOJUTEIBCKOTO YIOCTOBEPEHMSI M JOKYMEHTOB Ha aBTOMOOWIIb, €CJIM 3TO TpedyeTcs B
CBSI3U C BBITIOJIHEHUEM TPYAOBOH (DYHKIIMK PaOOTHHKA

- HHBIE JIOKyMEHTBHI TE€PCOHAJIBHOTO Yy4YeTa, OTHOCSIIUXCA K TEPCOHATbHBIM JTaHHBIM
paboTHHKA.

4. XpaHeHHe NEePCOHATbHBIX JAHHBIX PA00THUKA

1. CBenenuss o paOOTHHMKAX OpraHM3allUd XpaHATCS Ha OyMaXHbIX HOCHUTEISX B
AnmuHHCTpanuu. [[ns 3TOro HMCHONB3YHOTCS CIEHUaNbHO OOOpYIOBaHHbIE WIKapbl U
cel(bl,KOTOpbIE 3aUparOTCs U onedarsiBatoTcsa. CBeleHNs 0 pabOTHUKAX PacIoiaraloTcs B
andasutHOoM mopsake. Kiou or mxadoB u celihoB, B KOTOPBIX XPaHATCS CBEACHUS O
pabOTHUKAX OpraHU3alMM, HAXOAUTCA Yy CIIEUAINCTa 110 KajpaM, a IPH €ro OTCYyTCTBUH —
y Oyxrantepa AJIMUHUCTpALHH.

2. BymakHble HOCUTENN NEPCOHAIBHBIX JaHHBIX:

- TPYyZlOBasi KHUXKKa
- )KypHaJ y4eTa TPYAOBBIX KHUKEK

- JKypHaJl yueTa KOMaHJUPOBOK

- JINCTKU HETPYAOCTIOCOOHOCTH

- MaTepHaJIbl IO y4eTy pabouero BpeMeHu
- In4yHas kaprouka T-2

- IPUKA3bI 110 TUYHOMY COCTaBYy

- BXOAAmIass MW HUCXOo[dlasd KOPPECIOHACHIWA BOCHKOMATa, CTanOBOﬁ KOMIIaHHH, CJ'Iy>I(6I)I
Cy,Z[C6HLIX IMMPpUCTABOB.



- JIMYHBIC AC1a

3. IIpu Habope crienuaiucToB TOKYMEHTHI, HaXo[sIIuecs: B paboTe, MOTy HaxOAUThCA Ha pabounx
CTOJIaX WJIH B CIICIMATBHBIX MMAINKaX TOJBKO B TeUeHUH paboyero nHs. [1o okoHYaHwio pabodero THs
JaHHBIE JJOKYMEHTHI JIOJKHBI YOUPAThCs B 3aluparoluecs mKkagsbl.

4, CBCI[CHI/ISI (O) pa60THI/IKaX opranu3alviid MOI'yT TAKXXC XPAaHUTHBCA Ha J3JICKTPOHHBIX HOCHUTCIIAX,
AOCTYII K KOTOPBIM OI'paHHUYCH IIapOJIEM.

5. Pabotonmarens oOecriednBaeT OrpaHHMYEHHE JOCTyNa K IEPCOHAIBHBIM JAHHBIM PaOOTHHKOB
JIMIIaM, HE YIOJIHOMOYEHHBIM 3aKOHOM JIMOO paboTopareneM JUlsl MOJIy4eHHs] COOTBETCTBYIOLIMX
CBEJICHUM.

6. I[OCTYH K NOEpCOHAJIBHBIM JaHHBIM pa6OTHI/IKOB 0e3 CIICUAJIbHOTO pa3pC€lICHusd HNMCIOT
paGOTHI/IKI/I, 3aHUMAOIIKEC B OpraHru3aly CJICAYIOINUE JOJZKHOCTU!

- Jnpexrop
- 3aMeCTUTENb JUPEKTOPa

- ImaBublii Oyxranrep (K TeM JaHHBIM,
KOTOpbIE HEOOXOIUMBI Ui  BBIIOJIHEHUS
KOHKPETHOH (PyHKITHH)

- byxrantep (kK TeM [JaHHBIM, KOTOpBIE
HEOOXOTUMBI ISl BBITOJHEHUS KOHKPETHOM

yHKIHH)
- CenuanucT 1no Kajapam

-PykoBoauTENN CTPYKTYPHBIX
nosipasie’IeHuH (JI0CTYM K JTUYHBIM JaHHBIM
PabOTHUKOB TOJIBKO CBOETO MOIPa3ACICHUS)

7. HpI/I MOJIY4YCHHUN CBCI[@HHP’I, COCTAaBIIAOIINX MNEpCOHAILHBIC  JAHHBIC pa6OTHI/IKa,
YKa3aHHBIC JIMLa OOJDKHBI MMCTH IMPAaBO IMOJYYaTb TOJBKO TC NCPCOHAJIBHBIC TAHHBIC pa6OTHI/IKa,
KOTOPBIC HeO6XOI[I/IMI>I JJIsL BBITIOJIHCHU S KOHKPCTHBIX (1)YHKLIHI>1, 3a,[[aHPII>i.

5. [lepenaya nepcoHaILHBIX JAHHBIX PA00THUKA

1. Tlpu mepemaye mEpCOHANBHBIX JJAHHBIX pa0OTHHUKAa paboTomarenb MOMKEH COONM0AATh
cienyrone TpeOoBaHus:

1.1.1. He coobmare mnepcoHajbHbIE NaHHBIE PAaOOTHHKA TPETbed CTOpOHE 0e3 MHUCHbMEHHOTO
comtacusi pa0OTHHUKA, 332 UCKIIFOUEHHEM CIIy4aeB, KOIZa 3TO HEOOXOAUMO B LEIISAX IPEAYNPEXIACHHS
yrpo3bl KM3HH U 3]I0pOBbI0 pPaOOTHHKA, a TaKXKe B CIy4asX, YCTaHOBJIEHHBIX (heaeparbHbIM
3aKOHOM (HampuMep, HECUaCTHBIM cllydyail Ha TMPOM3BOJCTBE O0OsI3bIBa€T padoTomarenst Mpu
HEOOXOIMMOCTH JOCTaBUTh IOCTPAJABUIETO B YUYPEXKJIEHUE 3JPABOOXPAHEHHUS, HEMEIJICHHO
MPOMH(OPMUPOBATH POJICTBEHHUKOB MOCTPAJaBIIETO, a TaK)Ke HAIPaBUTh COOOIIEHHE B OpraHbl U
opraHu3zaiyu, onpeneneHusle TpynoBsiM KogekcoM PO (ct. 228 TK P®), unbimu denepanbHbiMu
3aKOHAaMH; O CIIy4asX OCTPOrO OTpPaBJIE€HHUs paboOTOmaTeNlb COOOINAET B COOTBETCTBYIOIIMH OpraH
CaHUTAPHO-3IUAEMHUOJIOTMYECKOTO HA30pa).

VYuuteiBas, uro TpynoBoi koxexc PP He ompenenser KpUTEpUH CHUTyallui, IPEICTABIISIOMIMX



yrpo3y *HU3HU WU 310pOBBIO paOOTHHMKA, PabOTOAATENh B Ka)KJJOM KOHKPETHOM CIIydae JelaeT
CaMOCTOSITENIbHYIO OLIEHKY CEphe3HOCTH, HEMUHYEMOCTH, CTENIEHH Takoi yrposbl. Ecium ke nuno,
oOpaTuBILIEECS C 3aMpoCcOM, HE YIOJHOMOYEHO (efepasibHBIM 3aKOHOM Ha TIOJyYeHHE
NIEPCOHAJIBHBIX JaHHBIX Pa0OTHHKA, JMOO OTCYTCTBYET NHMCBMEHHOE coIvlacue pabOTHHMKAa Ha
MPEIOCTABICHUE €r0 MEePCOHANBHBIX CBEACHUH, 100, IO MHEHHUIO paboOTOmaTessi, OTCYTCTBYET
yrpo3a >KU3HU WIH 3]I0pOBbIO pabOTHMKA, padorojaresb 00A3aH OTKa3aTh B IPEIOCTABICHUU
NEPCOHANBHBIX JaHHBIX Juiy. JIuiy, oOparuBmIEMYCS C 3alpoCOM, BBIIACTCS MHCHMEHHOE
yBeJIOMJIEHHE 00 OTKa3€ B IIPEJOCTABICHUH IEPCOHAIBHBIX IaHHBIX;

1.1.2. He coo0mars mnepcoHaJbHbIE [aHHbIE pPAOOTHMKA B KOMMEPUECKMX IEsX 0e3 ero
IIUCHbMEHHOTO COIVIACHUS;

1.1.3. Ipenynpeauts IUI, MOTy4YAIONIMX IEPCOHATBHBIC TaHHBIC PaOOTHHKA, O TOM, YTO 3THU
JaHHBIE MOT'YT OBITh HMCIOJIb30BaHBI JIMIIb B LIEJSAX, AJI1 KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT
3THUX JIML TOATBEPAKACHUS TOTO, YTO ITO MPABUIIO COOIIOIECHO;

1.1.4. OcymiecTBiaTh mepenadyy IEpPCOHATIbHBIX JaHHBIX pPAaOOTHHKAa B TMpeleNnax OIHOIro
paboTomaressi B COOTBETCTBUU ¢ HacTosmuM [lonoxenunem;

1.1.5. PaspemaTL AOCTyIl K TIEPCOHAIBHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO CIICHHHAJIBHO
YIOOJHOMOYCHHBIM JIMIIAM, IIPHW 3TOM YKA3aHHBIC JIMLA AOJKHBI UMCTH IIPABO IMOJIY4YaTb TOJIBKO TEC
ICPCOHAJIIBHBIC JTaHHBIC pa6OTHI/IKa, KOTOPBIC H606XOI[I/IMBI IJI1 BBIIIOJIHCHHUA KOHKPCTHBIX

INZINIVIZH

1.1.6. MaccoBbIMU NOTpEOUTENSIMU NEPCOHAIbHBIX JAHHBIX BHE OpraHU3alMM MOTYT OBITh
CJIEYIOIIME TOCY/IaPCTBEHHbIE U HETOCYAAPCTBEHHBIE CTPYKTYPBI:

- HAJIOTOBbIE€ MHCIIEKIIMHU
- PaBOOXPAHUTEIBHBIC OPTaHbI

- OpTraHbl CTaTUCTUKU

- BOEHKOMAThEI

- OpPraHbl COLMAIBHOTO CTPAXOBAHUS

- ICHCUOHHBIE (DOH/IBI

- IOAPA3/IeNICHUS MYHULIUIIAJIbHBIX OPTaHOB YIPABICHUS

1.1.7.He 3ampammuBaTh HWH(OpPMAIIMIO O COCTOSHUMU 370pPOBbS pPAOOTHHKA, 3a HCKIIOUYEHUEM
TeX CBEACHUH, KOTOPbIEe OTHOCATCS K BOIPOCY O BO3MOXXHOCTH BBIITOJHEHUSI paOOTHUKOM TPYIOBOM
¢GyHKIMM (HampuMmep, JOMYCTUMO oOpalieHue 3a HH(oOpMauued O COCTOSHUHU 370pPOBbS
OepeMeHHOM! JKEHILMHBI IPH PELIeHUH BOIpOca O €€ MepeBojie Ha APYryro paboTy, HCKITIOYAIOILYIO
BO3/I€HCTBHE HEOMArONPUATHBIX TEXHOTEHHBIX (PaKTOPOB);

1.1.8. IlepenaBath mepcoHalbHbIE [JaHHblE paOOTHHKA MPEIACTABUTENAM paOOTHUKOB B
MOpSAJIKE, YCTaHOBJIEHHOM TpydoBBIM KOJEKCOM U HacTosmuM [lomokeHreM, U OrpaHU4MBATH ITY
MH(POPMALIMIO TOJBKO TEMH IMEPCOHAIBHBIMU JaHHBIMU PAaOOTHHKA, KOTOpPbIE HEOOXOTUMBI IS
BBITIOJTHEHUSI YKA3aHHBIMH MPEACTaBUTEIAMHU X (QYHKIIHM.

2. Jlanuble TpeOoBaHUs ycTaHOBJEHHI cT. 88 TpymoBoro koxekca PD u He moasexar U3MEHEHHUIO,
HCKJTIOYEHHUIO, TaK KaK SIBISIOTCS 00s13aTeIbHBIMU JJI CTOPOH TPYAOBBIX OTHOLIEHHH.

6. O0s13anHOCTH padoTHMKA M padoToxarens
6.1 B nensix obecnieueHus JOCTOBEPHOCTH MEPCOHAIBHBIX TaHHBIX PA0OTHUK 00sI3aH:

6.1.1. IIpu mpueme Ha pabOTy MPerOCTaBUTh PabOTONATENIO TOJNHBIE W JIOCTOBEPHBIC TaHHBIE O
ceOe;

6.1.2. B CJIy4ac H3MCHCHUA CBCHCHHﬁ, COCTABJAOMUX TMEPCOHAIBHBIC JaHHBIC pa6OTHI/IKa,



HEe3aMEeUTMTENbHO NMPEIOCTaBUTh IaHHYIO0 HH(POPMAIUIO pabOTOATEIIIO.
6.2. PabGoronarens 00s13aH:
6.2.1. OcymecTBIATh 3aIIUTY NEPCOHANBHBIX JaHHBIX paOOTHUKA;

6.2.2.00ecrieunTh XpaHCHUE TEPBUYHOM YYETHOM JOKYMEHTAllMM IO YYeTy Tpyda H €ro
OIIAThI, K KOTOPOM, B YACTHOCTH, OTHOCSITCS JOKYMEHTHI MO Y4YETy KaJpOB, JOKYMEHTHI 110 YUETY
WCIIONIb30BaHUsl paboyero BpeMeHU U pacyeToB ¢ pabOTHHKAMHU 1O oriare Tpyaa u ap. Ilpu stom
MEPCOHAJIbHBIC JIaHHBIE HE JIOJDKHBI XPAHUTHCS JOJIbIIE, YEM JTO OINPABJAHO BBHIIOJIHEHUEM
3a]1a4, 4711 KOTOPhIX OHM COOUPANCh, WM JOJIbIIIE, YeM 3TO TpeOyeTcsl B MHTepecax JIUI, O KOTOPhIX
COOpaHbI TaHHEIC,

6.2.3. 3amosHeHHME JOKYMEHTAIlMW, COJEp)Kalled IMEepCOHAIbHBIC JaHHbIE paOOTHHKA,
OCYIICCTBIIATH B COOTBETCTBUU C YHU(UIHUPOBAHHBIMU (OpMaMu TMEPBUYHONW YYETHOU

JOKYMEHTAIIMK 10 y4eTy TPyAa M €ro OIUIaThl, YTBEPKICHHBIMHM IOCTaHOBJICHHEM [ockoMmcTara
Poccunm ot 05.01.04 Ne 1;

6.2.4. Ilo muCbMEHHOMY 3asBJICHHUI0O PAOOTHHKA HE IO3JHEE TPEX JHEH CO JTHS MOJa4Yd ITOrO
3a4BJICHUA BblAaBaThb IMOCJICAHEMY KOIIMM JOKYMCHTOB, CBA3AHHBIX C pa60T0171 (KOHI/II/I IpuKasa o
npueMe Ha paboTy, PUKA30B O MEpeBoax Ha JAPYTrYyI padoTy, MpHuka3a 00 YBOJIBHEHUU C PabOTHI,
BBINIUCKK W3 TPYIOBOW KHWXKKH; CIpPaBKH O 3apabOTHOW IuIaTe, Mepuojue padoThl y JTaHHOTO
pabGoronarens u apyroe). Komuu GOKyMEHTOB, CBSI3aHHBIX C pa0OTOH, JTOJKHBI OBITH 3aBEpPEHBI
HaJJIeKAIMM 00pa30oM U MPEAOCTABIATHCS paOOTHUKY 0€3BO3ME3IHO;

6.2.5. Bectn yder mepenaun MEepCOHAIBHBIX AaHHBIX paOOTHHKA TPETHUM JIMIIAM ITyTeM BEICHUS
COOTBETCTBYIOILIETO XXYPHala, OTPAXKAIOIIEro CBEACHHUsS O MOCTYNHBIIEM 3ampoce (KTO SIBISETCS
OTIpaBHUTENIEM 3alpoca, Jara ero IOCTYIUICHUS pabdOTONaTelio), ary OTBETa Ha 3ampoc, Kakas
UMEHHO HH(oOpMarus Oblla mepenaHa JIMOO OTMETKY 00 OTKa3e B €€ IMPEeIOCTaBICHUH, JINOO
OTPaHMYMBATHCS MOMEUICHUEM B JIMYHOE JeI0 pabOTHUKA BBIMHMCOK, KONMH JOKYMEHTOB WM T.IL.,
OTpPaKAIOIINX CBEJICHUS O IOCTYNHBIIEM 3aIIPOCEe U PE3YIbTaTax ero paCCMOTPEHUS;

6.2.6. B nensx oOecneyeHHss COXPAaHHOCTH JIOKYMEHTOB M0 JMYHOMY COCTaBY YBOJIbHSEMBIX
pabOTHMKOB B Clly4ae pEOpraHU3alMy U JUKBHIALMH OpraHM3allid, a TakkKe COLUATIbHOU
3alIUIIEHHOCTH TPaXKAaH, BBIMOJHAIOMIMX PabOTy MO TPYIOBOMY JOTOBOPY, BKJIOUaTb B CBOU
YUYpeauTeNbHble JOKYMEHTEI IIpaBWIa y4eTa U COXPaHHOCTH NOKYMEHTOB II0 JIMYHOMY COCTaBy, a
TaK)Ke CBOEBPEMEHHOM Iepelaud MX Ha TOCYAApCTBEHHOE XpaHEHHE IpH peopraHu3aluy WK
JUKBHUJIALUU 1opuanyeckoro auna (pacnopspkenue IIpasurensctBa PO ot 21.03.94 Ne 358-p «O6
00ecreYeHnt COXPaHHOCTH JOKYMEHTOB MO JIMYHOMY COCTaBY»);

6.2.7. B cnydae peopraHuzanuy WIM JUKBUJALMU OPraHU3allud Y4eT M COXPAHHOCTb
JOKYMEHTOB [0 JINYHOMY COCTaBY, IOpSAJOK IIepefadyd HX Ha TOCYJapCTBEHHOE XPAaHECHHUE
OCYWIECTBIIATH B  COOTBETCTBUHM C IIpaBUJIaMH, NPEIYCMOTPEHHBIMH  yYPEAUTEIbHBIMA
JOKYMEHTaMH.

7. IIpaBa pa0OTHMKOB B LEJISIX 3A1IMTHI MEPCOHAIBbHBIX JAHHBIX

7.1. B mensx obecredeHusi 3allUThl NEPCOHAJBHBIX JAHHBIX, XPaHAIMUXCA y paboTomarens,
pabOTHUKHU UMEIOT MPaBO Ha:

1. IMonuyto uHOpMaIMIO 00 WX MEPCOHATBHBIX TAHHBIX M 00pabOTKe 3THUX JaHHBIX, B
YaCTHOCTHM pPAOOTHMK HMMEET MpaBO 3HaTh, KTO W B KaKUX IEJIAX HCHOIb3yeT WIH
MCII0JIb30BAJI €r0 IEPCOHANIBHBIE JTAaHHBIE;

2. CBoOOaHBIN OecIIaTHBIM JOCTYH K CBOMM IE€PCOHAJBHBIM JaHHBIM, BKJIIOUas MpaBO Ha
NOJy4YeHHEe KOMUil JII00OM 3amucH, coaeprkallel MepcoHaJbHbIE JaHHbIE PAaOOTHHKA, 3a
HCKJTIOYEHUEM CIIy4aeB, MPEeyCMOTPEHHBIX (heepaabHbIM 3aKOHOM;

3. OHpC,Z[CJ'ICHI/IC HpeﬂCTaBHTCHCﬁ JJI 3allIUTBI CBOUX MMEPCOHAJIBHBIX JAHHBIX;



4. I[OCTYH K OTHOCAIIUMCA K HUM MCIUITMHCKHUM JaHHBIM,

5. TpeboBanue 00 MCKIIIOYEHUH WIIM MCHPABICHUH HEBEPHBIX HJIM HEIMOJHBIX MEPCOHAIBHBIX
JAHHBIX, @ TAKXKe JaHHBIX, 00pa0OTaHHBIX ¢ HapyIIeHHEeM TpeOoBaHMI Hactosmiero IlonoxeHus.
ITpu oTtkaze paboTomaress WCKIIOUUTH WM MCHPABUTH NEPCOHAIBHBIC AaHHBIC PAaOOTHHK HMEET
MpaBO  3asBUTh B NHUCHbMEHHOHW (¢dopMe paboTomarentdo O CBOEM  HECOnIacuu ¢
COOTBETCTBYIOIIMMOOOCHOBAaHMEM Takoro Hecornacus. [lepcoHanpHBIE JaHHBIE OLIEHOYHOTO
XapakTepa pabOTHHUK UMEET MPABO JOMOJIHUTH 3asIBIICHUEM, BBHIPAKAIOIIMM €r0 COOCTBEHHYIO TOUKY
3peHus;

6. TpeGoBanue 00 W3BeIIEHUH pabOTOIATENIEM BCEX JIMI[, KOTOPHIM paHee ObLTH COOOIICHBI
HEBEpHbIC WM HEIOJNHBIC MMEPCOHAJbHBIC JaHHbIC pAaOOTHHKA, 000 BCEX MPOHM3BEICHHBIX B HHUX
HUCKIIIOUCHUAX, UCITPABJICHUAX W JOIMOJIHCHUAX

7. OGxajloBaHUE B Cy/ JIOOBIX HEMPABOMEPHBIX JCUCTBUIN WM OE37CHCTBUS pabOoTOmATEIIS
pu 00pabOTKE U 3aIIUTE €r0 MEePCOHATBHBIX JTaHHBIX.

8. OTBeTCTBEHHOCTD 32 HAPYLIEHHE HOPM, PeryJTHPYIOLIUX MOJy4YeHue, 00padoTKy M 3aIUTy
NEePCOHAJIbHBIX JAHHBIX PAa0OTHUKA

8.1. Jluna, BUHOBHBIC B HApyLICHHMH HOPM, PETYIUPYIOLIMX IOJIydeHHEe, 0OpaboTKy M 3aIlUTy
MEPCOHATBHBIX JAHHBIX paOOTHUKA, MPHUBICKAIOTCS K AMCHUIUIMHAPHOW ¥ MaTepHaIbHON
OTBETCTBEHHOCTU B MOpSJAKE, YCTAHOBICHHOM TpynoBbIM KojekcoM PD u nHbIMU (enepanbHbIMU
3aKOHaMH, a TaKXKe IPUBJIEKAIOTCS K IPakJaHCKO-IPaBOBOM, aJIMUHUCTPATUBHOM M YrojJOBHOM
OTBETCTBEHHOCTH B MOPSJIKE, YCTAHOBICHHOM (pe/iepabHbIMU 3aKOHAMHU.

8.2. HempaBomepHbIii 0TKa3 paboTofareisl WCKIIOYUTh WM WCIPABUTH IMEPCOHATbHBIC IAHHBIC
paboTHHUKA, a TaKKe Jr00e HHOE HAapyIICHHUE MpaB paOOTHUKA HA 3aIUTY MEPCOHAIBHBIX JTAHHBIX
BJICUET BO3HUKHOBCHHE y pa0OTHHMKA MpaBa TpPeOOBaTh YCTPAHCHHS HAPYIICHUS €ro IpaB u
KOMIICHCAIIMU MPUYNHEHHOTO TaKUM HAPYIICHUEM MOPAIbHOTO Bpe/a.

8.3. Ecau mpaBa M 3aKkOHHBIE MHTEpechbl paOOTHHMKAa ObUIM HapyLIEHbl B CBSI3U C pa3MIalICHHUEM
uHbOpMalLlMK, COJIepKalllell ero MepcoHalbHble JaHHbIE, WM MHBIM HENPaBOMEPHBIM
HCIIOJIb30BaHUEM TaKol HMHQOpPMAlUM, OH BIIpaBE OOPATUTHCS B YCTAHOBIEHHOM IMOPSJIKE 3a
CyeOHOM 3aluTOl CBOMX IpaB, B TOM YHCIE C MCKOM O BO3MELICHHU YOBITKOB, KOMIEHCALUU
MOpPaJIBHOTO Bpe/a, 3alIUTe YeCTH, JOCTOMHCTBA U I€JI0BOH penyTaluu.

9. 3ak/II04YHMTEIbHBIC NT0I0KeHHU S
1. Hacrosmee IlonoxkeHnne BCTynaeT B CHILy ¢ MOMEHTA €70 YTBEPKACHUS JUPEKTOPOM.
2. Bce nononHenus u uaMeHeHus K 110710KEHUIO yTBEPKAAIOTCS TUPEKTOPOM.

3. Hacrosimee IlonmoskeHne MOBOAUTCS 1O CBEACHHUS BCEX DPAOOTHUKOB TEPCOHAIBHO O
pPOCIUCK.



